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Punctuation and Capitalization

Punctuation «3f system ¥ «Few reader & writer
fora I MG S i <Relt @3 | SRl 9 @ T [
el ifes expressions @32 pause IR i Ao @&Tel Y1 TR
TEIAE W9 O J&ee St | Written language @ punctuations
G pause @2 expressions & Id reader @I I |
Punctuations 35t reader €3 FICR 18 FCF | (TN:

perhaps you dont always need to use commas
periods colons etc to make sentences clear when i am
in a hurry tired cold lazy or angry i sometimes leave
out punctuation marks grammar is stupid i can write
without it and dont need it my uncle Harry once said he
was not very clever and i never understood a word he
wrote to me i think ill learn some punctuation not too
much enough to write to Uncle Harry he needs some
hel
@mpﬂmﬁmwmmmmawm
punctuation IR I W T | T T, WAL (IR ANCS 7S
G (@ T qR F I TR GT61 [T PR 70— IMS S =1
AR AR O ST T | TR AT 79 e (2R S AR 2Re
®(I@ punctuation 93 IJIE 7 AP @FRFE TAF O A I
2aE | 58 @3, @ AeTehe: I |l AP punctuation TR
(3 oIk, orree aft O 3o TR ©IF 47 ARCER S A |
Perhaps, you don't always need to use commas, periods,
colons etc. to make sentences clear. When | am in a hurry,
tired, cold, lazy, or angry | sometimes leave out punctuation
marks. "Grammar is stupid! | can write without it and don't
need it," my uncle Harry once said. He was not very clever,
and | never understood a word he wrote to me. | think I'll

learn some punctuation - not too much, enough to write to
Uncle Harry. He needs some help!




2| BFollow. sharif Hossain Ahmad Chowdhury RSS BCS English

The common punctuations in English are:
1. The full-stop/the period (.)

2. The comma (,)

3. The note of exclamation (!)

4. The note of interrogation (?)

5. The semicolon (;)

6. The colon (;)

7

8

9.

1

. The quotation mark (* <)
. The apostrophe (°)
The hyphen (-)
0.Parentheses (), brackets [], and braces {}

The full-stop (.):

Period ¢ British English @ 3= =z full-stop.
Period/full-stop 2afe o 1=eeea @ 5= punctuation
IR AN A IR | eprdies R KEmeps 39 2ol 79w
IR *ITaR period I3 791 =¥ | @b TyEere abbreviation @R
CHQ8 RS 4 I | (The period is a small dot. It is the most

common form of punctuations that used to end a sentence in the
English language. It is also used for abbreviation and website
addresses.)

= Statement S8 IFR T |
1. | love to travel.
2. The show starts on Thursday.

= Command SeT T (*ITF |
1. Do the work properly.
2. Do not run in the sun.

= Indirect question e CFTR 0T |
1. Mousumi asked me why I didn’t attend the party.
2. He wondered why Akash was not present.
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= 1. In both American and British English, if you are
using initial letters to represent words, you don’t
normally need to put a full stop/period after. @==:

BCS, NATO, MA, PhD, CIA, NBC

2. If an abbreviation consists of the first and last letters of a
word, the American rule is to include a full/stop period at
theend. @w=: Mr., Dr., St. Mrs., Ms., a.m., p.m., etc.
But the British norm, however, is not to use a period

at the end. @%=: Mr, Dr, St, Mrs, Ms, am/AM, pm/PM, etc
3. If the abbreviation consists only of the first part of a
word, then you should put a period at the end:

Wed. (= Wednesday), Dec. (= December)

Prof. (= Professor), Eng. (= English)

Mr., Mrs., Dr., and Miss
%

Mr. Mpg Dr. Prof. Rev.
Gen. Sen. St. Capt. MS_

title and full word have the title and full word have
same last letter different last letters

Mr Myrs Dr Prof. RevV-
Capt.
St Revd S P
Gen.

= Ellipsis (dot-dot-dot):

The ellipsis is also known to us as dot-dot-dot because it
consists of three periods, or dots, in a row. Ellipses are
exactly three dots, not two or four. It indicates an
intentional omission of a word, sentence, or whole section
from a text without altering its original meaning. @==:



https://www.lexico.com/definition/mr
https://www.lexico.com/definition/dr
https://www.lexico.com/definition/st
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v A quick brown fox jumps over the lazy dog. ... And if
they have not died, they are still alive today.

v She opened the door . . . and saw . . . a cake!

v | was thinking . . . maybe we should call home... .

= Period after a single weord:

Sometimes a single word can form the sentence. In this
case you place a fullstop after the word as you would in
any other sentence. This is often the case when the subject is
understood as in a greeting or a command. @v:

v "Goodbye."
v’ "Stop."
v' "Welcome."
v' "Okay."

= Periods in numbers:

Numbers use periods in English to separate the whole
number from the decimal. A period used in a number is also called
a "decimal point" and it is read "point" unless it refers to money.
(T3

v’ $10.43 = ten dollars and 43 cents
v 14.17 = fourteen point one seven

The comma (,):

Comma R «afb sentence @3 oo ffem clause,
phrase, S231 word &It M S S0 JIX© T | AR,
G (5) oo FACS (@ A wMesl, Comma 7 & 3l wopg 1 (A

comma slightly breaks the different parts of the sentence and
makes the meaning of sentences clear by grouping and separating
words, phrases, and clauses.)
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= 3 list 97 SESE item & JEM FAR S comma
IR A RY |

When making a list, commas are the most common
way to separate one list item from the next. The final two
items in the list are usually separated by "and' or "or",
which should be preceded by a comma. This final comma
in a list is known as the "Oxford Comma". @I:

A Series of Independent Clauses:
v'| met Helal, we went for a swim together, and
afterwards Helal went home.
v" | like your son, | might even love him, but he is not a
very good football player.

A Series of Nouns:
v For dinner | had soup, fish, chicken, dessert, and
coffee.
v" This afternoon | went to Nilkhet, Azimpur, Palashi,
and Lalbag Fort.

A Series of Adjectives:

A list of adjectives usually requires commas. However,
if several adjectives are placed before a noun, you do not
separate them with a comma. (5% © 8 8 712 A1 L)

v" She was young, beautiful, kind, and intelligent.

v" The house we visited was dark, lifeless, and shabby.

v" She was wearing a bright red shirt.

v" | bought a small black plastic bag.

A Series of Verbs:
v Tony ran towards me, fell, shouted, and fainted.
v The boy jumped, rolled, twisted, and dove into the
water.
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A Series of Phrases:
v The car smashed into the wall, flipped onto its roof,
slid along the road, and finally stopped against a tree.
v The dog leapt into the air, snatched the Frisbee in its
mouth, landed, and ran off into the forest.

Oxford Comma 33ZR 31 & e w2
An Oxford, or serial, comma is the last comma in a list; it
goes before the word "and." Actually, there are no absolute
laws in language. Language is constantly evolving. Proper
English style and grammar today differ between the U.K. and
the U.S., and they have changed in both countries over time.
Truly, the use of the Oxford comma is generally up to you.

Please bring me a pencil, eraser, and notebook.

: (The Oxford comma comes right after eraser.)

Or, Please bring me a pencil, eraser and notebook.
(Without Oxford comma)

7

AOFO!:
However, omitting it can sometimes cause some strange
misunderstandings.
I love my parents, Lady Gaga and Humpty Dumpty.

Without the Oxford comma, the sentence above could be
interpreted as stating that you love your parents, and your
parents are Lady Gaga and Humpty Dumpty. Here’s the same
sentence with the Oxford comma:

I love my parents, Lady Gaga, and Humpty Dumpty.
Those who oppose the Oxford comma argue that rephrasing
an already unclear sentence can solve the same problems that
using the Oxford comma does. For example:

I love my parents, Lady Gaga and Humpty Dumpty.
could be rewritten as:

I love Lady Gaga, Humpty Dumpty and my parents.
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= Direct speech & indirect speech (S ™I FI S
inverted comma 3 “m=f¥ AiRe @b comma 8 IR 4
Y | 06 TiRAetEl Ot % B
Example:

1.

He replied, “No need to come today.”

2. Treplied, “I’ll do the work within two days.”
3.
4. “Go then,” said the ant, “and dance winter away.”

“Exactly so,” said Rusafa.

= Case in apposition (Il Bga #7063 I FIYTETF ©Y) @
T @32 #Ita comma 6T | (:

1.
2.
3.

4.
S.

China, one of the most powerful nations on Earth,
has a huge population.

Karim's grandmother, who was born in 1930, lived
through the Second World War.

Cats, unlike dogs, do not respect their masters.

My friend, Jim, likes to go scuba diving.

Mr. Jalaluddin Ahmed, principal of Dhaka College,
was a strict administrator.

= I &AW Adverial clause, Adverbial phrase,
Participle Phrase Q=ts1 ©1R9ita comma 363 | @=:
1.

2.

No ok

Hearing that her father was in hospital, Saleha left
work immediately.

Walking to the bus stop that morning, Fahim knew it
was going to be a special day.

Although he tried his level best, he could not manage
the money.

If you work hard, you will pass in the exam.

Because of his honesty, he was praised by all.

The sun having set, we reached home.

Watching the news, we came to know the matter.
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= Month-Day-Year @2di Day-Month-Year 1t ©ifsd
@R O TS “fafore comma IR F1 2T |
1. It was established on April 12, 1992 or
April 12,°92 or 12 April 1992.

2. The project started on October 20, 2020
or Oct. 20, ’20 or 20 Oct. 2020.

She attended the August 31, 2011, meeting.

4. The meeting is scheduled for August 31, 7-9 p.m.,
and will feature a guest speaker.

5. The meeting is scheduled for Wednesday, August
31, 7-9 p.m. (And don’t precede a time range
with from: It’s either “7-9 p.m.” or “from 7 to 9
p.m.”)

6. The meetings are 8 to 11 a.m., Monday through
Thursday.

7. The play runs Monday through Thursday, July 18-21.

w

= FICCT AN M7 1 Toife 4@ T eI CF@ Tewd «ieet
comma 33 |

1. Thanks a lot for your hospitality, Ashraf.
2. Comrades, listen to me.

= However, Moreover, Therefore, As a result,
Consequently, On the other hand, In the same time,
Yet, Still, Otherwise, So Te5ifw Adverb et=g s/ Comma
I

a. So, he is a good person.

b. However, he is a nice man.

c. On the other hand, Rahul is a thief.
d. After all, he is happy.
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& BoigE Adverb et I R JIRS A TR ST 8 AR
Comma I |
e. He, however, is a nice man. He is, therefore, happy
here.

f. 1, therefore, pray and hope that you would be kind
enough to grant me 5 days’ leave of absence in

advance.

= Absolute phrase 1 clause & Wl AL T T AT
comma <R 41 Y |
This boy, to be truthful, is an honest boy.

= The international system of numeration:

As per the International numeration system, the first
comma is placed after the hundreds place. Commas are
then placed after every three digits. Continue to place a
comma after every third digit. @2, i3 5 @ afs ©
&b =517 s P | (@ :

v' 48,670,002 — Forty eight million, six hundred and
seventy thousand and two.

v Bangladesh, officially the People's Republic of
Bangladesh, is a country in South Asia. It is the eighth-most
populous country in the world, with a population exceeding
163 million people, in an area of 147,570 square kilometres
(56,980 sq mi), making it one of the most densely populated
countries in the world.

7053 22 AN AZHIER YT @R
SRS GG AN AWHSF #H1eFy el Fem:
Indian System [Figures{Iindian)|International System|Figures(International)
One Thousand 1,000|One Thousand 1,000
Ten Thousand 10,000|Ten Thousand 10,000
One Lakh 1,00,000(Hundred Thousand 100,000
Ten Lakh 10,00,000|0ne Million 1,000,000
One Crore 1,00,00,000({Ten Million 10,000,000
Ten Crore 10,00,00,000|Hundred Million 100,000,000
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= Tag question & SEW FF0e comma IR 1 T |
1. He did the work, didn’t he?
2. He knows the matter, doesn’t he?

Comma Before But
When Do You Need a Comma Before But?

You should put a comma before “but” only when but is
connecting two independent clauses. @ ey Clause €%

subject 3 9% JFE-IB 7, O comma IIET AT R |
[RICERCECR GRS R O

1. I would go for a walk but it’s raining outside. (Inorrect)
I would go for a walk, but it’s raining outside. (Cor)

The dog is young, but well trained. (Inorrect)

The dog is young but well trained. (Cor.)

3. Grammar is boring, but necessary. (Inorrect)
Grammar is boring but necessary. (Cor.)

. The dog is young but he’s well trained. (Inorrect)

The dog is young, but he’s well trained. (Cor.)

no

~

FINAL WARNING
Putting a comma in the wrong place can lead to a sentence
with a completely different meaning, look at these two
sentences:
1. I dislike liars like you; | believe that honesty is the best
policy. (Fres7- | dislike you because you are a liar.)
2. | dislike liars, like you; | believe that honesty is the

best policy. (¥9- You and | both detest liars.
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The note of exclamation (1)

= TP G2 SRR (@ expression &I FhF Gy
exclamatory sentence @ Note of exclamation <zR F
A

Hurrah! We’ve won the game.

How beautiful you are!

Help! Help!

That's unbelievable!

Get out!

Look out!

ok wdPE

= I Warn (79F) 99 ¢F@e exclamation mark I<ze
A
v While walking through a forest, a father suddenly

told his daughter, “Watch out!”
Here, the sign note of exclamation tells us that the father is scared and
called his daughter. Without this exclamation note, this statement is not
much important.

= Direct order €3 ¢t@s exclamation mark I9ge 23 |

v “Do not enter the room!”
If you see the above sentence and the exclamation sign on a door,
it will help you to catch your attention that you must not enter the
room. If you enter, it may be dangerous for you.

= &= Sgie @9 surprise, happiness, feelings, etc. Iate
exclamation mark %9 41 27 |

1. Anger: “Stop your mouth!”

2. Fear: “The snake is going to bite the child!”

3. Happiness: “Good to see you!”

4. Surprise: “The train is late in Japan!”
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= Casual writing @3 ¢F@e I I note of exclamation
IR A RY |

1. She is leaving me!

2. You are talking like a fool!

= You can also use exclamation marks to mark a
phrase as humourous, ironic or sarcastic.
v"What a lovely day!
(when it obviously is not a lovely day)
v That was clever!
(when someone has done something stupid)

= In very informal writing styles (SMS, chat, Twitter or
Facebook, etc.), an exclamation mark is sometimes
combined with a question mark to indicate both surprise
and slight uncertainty. Double and triple exclamation
marks are common in very informal writing styles.
Examples of casual writng:

v" He's getting married!?

v That's insane!!!

The note of interrogation (?):

= P SAEILT A <Itd note of interrogation Iz w1
WA

1. Where are you going?

2. “Do you love me?” he asked me.

But do not use a question mark for reported questions:
3. He asked me what my name was.
4. She asked if I was Spanish.
5. Ask them where they are going.
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= Question marks can sometimes appear within
sentences:

v There is cause for concern (isn't there?) that the
current world economic balance is so fragile that it
may lead to a global economic downturn.

v "Why is she here?" asked Henry.

The semicolon (:):

Comma ¥ 6w & 9r full-stop @9 (507 I pause <

ey semicolon I 4 =W | (The semicolon is used when we
need to pause shorter than a full-stop but longer than a comma.)

= V20! YT I[CE AYS FAIF &G semicolon JIE F41
| T co-ordinate conjunction &3 =TS semicolon
JREFAA |

Example:

1. My car is green; my brother’s is red.

2. 1 like your brother; he's a good friend.

3. Many great leaders, Churchill, leader of Britain
during the Second World War; Alexander, the
great Emperor and general; and Napolean, the
brilliant French general, had strong characters,
which were useful when their countries were at
war but which did not serve them well in times of
peace.

= Finally, similarly, also, besides, however, next, then,

meanwhile, therefore, likewise, furthermore, Tejif

conjunctive adverb @3 @iee g semicolon IR F1 7 |
1. T’ll go to the school; then I’ll watch a movie.
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= Location, date, name @32 description @3 list I
@ semicolon IR 41 W |

Names and descriptions:
« My favourite persons are Nurul Islam, my English
teacher; Mr. Khairul Islam, my math teacher; and
Mr. Tapan Chakrabarty, my Bengali teacher.
Dates:
o Their joining dates are June 12, 2011; April 20,
2016; and January 6, 2017.
Locations:
« He lived in Dhaka, Bangladesh; Paris, France; and
Liverpool, London.

The colon (;):
The colon introduces a word or words, a list or a
guotation, and a phrase.

= (@I ¥ I IR IYT FE &y colon IR T W | Colon
R A G *NS LTS AT WX AR = AFTS AR |

v He wants only one thing: a job.

v He likes many foods: apples, pineapples, oranges,
and broccoli.

v' There are many reasons for poor written
communication: lack of planning, poor grammar,
misuse of punctuation marks, and insufficient
vocabulary.

v" He collected a strange assortment of items: bird's
eggs, stamps, bottle tops, string, and buttons.

= Colon 93 AT I ¢FY Wi A< Sv'e colon JITFA
EX:l
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v He had just one fault: an enormous ego.
v He was fit for the job as he had experience in one
field: teaching.
= Salutation @41 greeting @< 2= colon IR 41 37 |
v" Dear mam:
v' To Whom It May Concern:

= The colon is also used to divide the hour from the
minutes in writing a time in English.

4:15 = "four fifteen"

6:45 = "six fourty-five"

The quotation mark (“...”):
A quotation mark is used in a written language to quote the
exact words or sentences which said by someone.

= Quotation mark gRe® S I SRS AR/ @GR
Tgie RRETCI A0 N St Sy 3RiE o1 =3 |

v She said, “Come in.”

v He said, “Go to the market and bring some rice.”

v "I'm going to the store now," she said.

v Harry told me, "Don't forget your soccer jersey."

= When rephrasing what someone told you, no quotation
marks are needed.
Harry told me not to forget my soccer jersey.

= Poems, short stories, chapters, articles, ¥ (=
Tgfe e &y quotation mark e w91 7 |
v" My favourite poem by Jashim Uddin is “Kabar”.
v" Have you ever heard the name of the article “How to
speak English with Better Accent”?
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v “The humanity” is the third chapter of this book.
v' "Jane Eyre" is a famous novel by Charlotte Bronte.

= @I =@ W oF @ie/Afrele w7 IR o 7y [/
7% =3 quotation mark @3 St IR T 7 |
o She was “delighted” to see you. (She was not very
delighted)
o What does the “doctor” claim? (The speaker doesn’t
really think this person is a doctor)

= IR TR GFh *<eF AW IR S RO IR 71 F@
ST @ * eI Srgrd 0o 77 944 Ot quotation mark
SRR
o Search the word “colonel” from the dictionary.
“Abdomen” comes from Latin.

The apostrophe ():
The main two uses of apostrophe are discussed below:

= Apostrophe Noun/ Pronoun &3 ifeissie1 e 3 |

01. ssfeams Subject @ Fga Wifee 2 °s T 1 7T |
@3: Julia’s dress, Rayan’s car.

02. I8 I &1d_s Subject @W ffga W =@ of I F4
T | @==: The claw of tiger. The roar of the lion. The leg
of the table.

03. @ @ 5% e FfE, 78t &= Plural subject &=
foga Wit =07 §° IR 9 | @: Boys® club. Girls’
School, Birds’ feather.
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04. @5 Subject & Plural =91 #i9 s 2ile3 I1 91 @32 O} (I
o Wfed =01 s IR T4 W [@@%S:  Women’s parlour,
Men’s club, Children’s corner.

05. @@ Subject 93 «¥ifgs -« (Hissing sound)
e s 9 e () WA =W @@W: Moses® laws, Keats’
poem, For justice’ sake.

06. 1 Ay ¢ ¢ow &F*F Nounyd @ ’s =7 [@94: A day’s
match. A week’s vacation, At a stone’s throw.

07. & Subject @3 &= possessive case ©ite (pronoun ¢
CF(E) OIMA @@ of, S A1 §° (@FF0IR 7@ 71 | @=: My pen,
Our village, Yours faithfully.

= An apostrophe shows missing letters or numbers:
e 34t fofere F217 wwys apostrophe Iz 41 27 |
Example:

e Can’t=cannot

o Didn’t=did not

o Haven’t = have not

e 1970="70

o 1992="92

Test:
Use () Where necessary:

» There is a boys club in our locality.
» This is Julia and Toms car.
» Everyone likes mangoes fibre.
» That is a womens parlour.
» He has applied for a weeks holiday.
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» | love Keats poem.
» There is a renowned Girls school in Jessore.
» | want to be member of any mens club.
» Sandras dresses need to be washed

The hyphen (-):
Hyphen sigers 726 word & 7% 3411 &) JIRIF 7901 =X |
« Well-known teacher
« Nice-looking girl
« Co-operative
= 21 @ 99 “5% afefh sears Ffewmst hyphen a5z 41 27 |
« Twenty-three
« Seventy-nine
« Ninety-nine
= Fraction 3 fifee=esie hyphen <217 31 23 |
o One-fifth
o Two-sixths
« Seven-ninths
= el R@f v7 $9 were hyphen 3927 341 23 |
« Alittle-used car (A car that is not used often)
« A little used-car (A used car which is small)

= &g job titles @3 cFt@e hyphen 2= <1 =7 |

« Vice-chancellor

« Vice-president

« Secretary-general
= 3% proper noun &x siitst prefix @ s @ hyphen
JREAFAA |

e Un-American

e Anti-Islamic

e Anti-terrorism
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= Prefix ‘self’ 43 =ita hyphen 37%9 %1 =7 | (but not with
selfless and selfish)

« Self-control

« Self-respect

= Prefix ‘ex’ @3 #ta8 hyphen 3739 31 27 |
o Ex-husband
o Ex-wife

= Prefix ‘non’ @3 #ta¢ hyphen 92" ¥ 271 (Not with
the words ‘nonconformist’, ‘nonstop’)

« Non-violent

« Non-alcoholic

= In some cases though, a hyphen does change the
meaning of a sentence.
e | am thinking of re-covering my sofa (= to put a
new cover on it)
e | would like to recover my sofa. (= from someone
who has borrowed or stolen it)

Parentheses (), brackets [], and braces {}:

Parentheses ():

(Parentheses is plural, and parenthesis is a singular word)
The information which the parentheses provide is not
essential to the meaning of the sentence. It gives an
additional, or extra, information.

fog Tfefte ©2 (1 IMCH @91 F919 &0 parentheses @& R
I
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Example:
o Shahadat (the boy from Motijhil High School)
helped me much to complete the homework.
« | went to pabna (which is famous for the mental
hospital) yesterday.

Brackets []:

These are used for comments, clarifications and corrections
and also for extra information.
AR MG (@FF Jfere @y w2 @I W2 =% I e @
S @RI &6y brackets <29 91 27 |
Example:

« He can drive 60 [miles per hour] on the highway.

« He [Alif] is my best friend.

Braces {}:

Braces look like curly brackets. These are not common in
written Language that’s why we don’t use it in the English
language. But these are very common in Mathematics and
science.

S ©ER braces @d IR ¥gN@ mathematics @¥ T@CR |
) @3 (I JIRIE (7R |
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Capitalization «z Sz

5 | &tes sentence @3 &< word T capital letter T wF =7 |
@=: He is a good student.

21 Proper Noun =2 @it & G Zi (&, i, (e, @l
Torift) @ e 39 capital letter =71 @w@: My name is
Rahim. I live in Mirpur, Dhaka, Bangladesh.

© | "aifi s @Ries | 9 ww capital letter =51 @w=: I he
wants, | shall help him.

81 ©~ifs «a axw 3o capital letter @8 @< I | @XF: M.
Karim is our Headmaster/ headmaster.

¢ | Abreviation ¥ %7 capital letetr e fewte =71 @w=:
MA, BA, USA, BSc

v | ofeitaa wemae capital letter IRE 30 =01 @=: My
dear Mother, Dear Sir

q | IR-7TF, (N&F I QMA@ CNF @l 39 capital letter
W e The Quran, The Daily Star

v | Pl efodim, SapmeE, I, AN agfen wiem e 3
capital letter =31 @3=: Dhaka City College, Central
Mosque, Dhakeshwari Temple etc.

5| «Iele TweEm @aw I capital leter =@ @w:
Bengali, English, Mathematics etc.
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Yo | TIRI®, M, (&9, Rre giwa Fiews @2w 3¢ capital letter
W @: The Titanic, the Tajmahal, Mohanagar
Express.

5 | Eifs, 4 sTeawicEE WIewe @ 3¢ capital letter =@ 1 @E:
The Muslim, the Cristian, The Sunni

| TEE OEE (God) TEREE T qe O ARRCS J7Te
Pronoun «3 &% 3« capital letter =7 | @w=1: The old sailor
prayed to God and He blessed him. (¥t god ==t et
meIE R =ee small letter-«@ e 33 1)

Mo | IF, M, K ¢ Rygre afezifers w6 @2w 39 capital letter
Y | (AN:
v My father came home on Monday last.
v' Our final examination will be held on next
November.
v The Battle of Palasey took place in 1757 A.D.

38 | R Ffqer afs =ngema aww 39 capital leter =31 @ =:
The music in my heart | bore,
Long after it was heard no more.

se¢ | % @3 (North, South, East, West) &2 3« small letter
7y, 8 e 347 @I See/oREM (@RI O3 St &9 39
capital letter 231 @%9: The sun rises in the east & He
spent his whole life in the East.
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TN 8 IREER SRR & IIZ© T34 'Rovyal
We' It &R Siw=r (Royal WE) 2

TER @F ¢ TfReE e Age, g FHAE wq(wd Fg wwee wEmn
et =T T 0, SR I AT FER0R | @R WA I Sy
Jt? @3 Trrzae foeer st e 2@ e $f4-

FESI A AT SIF TETEII & (I AL T FACS B O FAHR
G I A, " A @R WZ B FACS BIR.... " O ARRCS I, WA
% WIZ B FACO BIR....." AN G2 Fraics o 2@tk @, |

QR AT ARICS AT IR @ FAWCAT | @AM @R =T
? Royal We.

4, (IITE SRR BIE™! T& IR QYN OIS T SR
T ORI I S TNl &eice oy A qeew, iy 9% [em
AR AL A" | OF (BT WS T @ (NI 9% I &7 (@, "=l
@3 Jom Soeior o Oife 1 @8 A AR AL 97 <A *ife @3
ALY R Siere A AP JAT | QT @R SIEr ¥ Royal We.

I SR SR ]eE TN eesiten eforfes, g AGE K MR
IR R IR e Wi FEE WE I9E 59 R @ 1 SRS T
AR I TN O AP I O AEg T Q! R IR 1 $IF I 407
S5 A IE MW, SAR SR @ AAZ O OIS (AF F | AN (Fo!
SR O JUCO A, TP T OF LFER ARH 7O R IR...... C1R
wiERE frew @ o O @ e [ iRt dferiee o a s
TR we free o wiw wpR e wiEE A Royal We IR
SO

EPR A, T, R, Wit T oee sEre | AR “oEEl
SRR IR Az | @b R @ TWwere e | e e s oEe
e @R Tl %A |

IO S T =R A AW 93 CFCEG SWER @A A7
AfTATS AR AR, O I e wnfir o SeEm FEe | @b wes

ST | G-

FRN Al By (2 Sz Flewe)
(Indeed, We have granted you "O Prophet™ abundant goodness.)
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Use appropriate punctuation marks in the
following passages:

1. | came here yesterday from my village home he said why
did you come i asked my mother sent me to you with this
letter he replied how is your mother now i have not seen her
for a long time i said

Answer: “I came here yesterday from my village home,” he
said. “Why did you come?” I asked. “My mother sent me to
you with this letter,” he replied. “How is you mother? I have
not seen her for a long time,” I said.

2. why do you not go asked the eldest of the girls and mistress
of the house do you find your payment to little then turning to
her sisters she said give him another dinner by allay sweet
ladies replied the porter you have paid me well enough my
ordinary pay is but a few coppers it is about you that my heart
Is troubled how is it that you lived alone in this house with no
man to attend you

Answer: “Why do you not go?” asked the eldest of the girls
and the mistress of the house, “Do you find your payment too
little?” Then, turning to her sisters, she said, “Give him
another dinner.” “By Allah, sweet ladies,” replied the porter,
“You have paid me well enough; my ordinary pay is but a
few coppers. It is about you that my heart is troubled. How is
it that you lived alone in this house with no man to attend
you?”
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/ a3 fom ev: Allah (4U1) =it \

Pronoun J1?

Allah is one, @ 3#5@ Tag Question
TI- isn’t He/She/lt/Allah?

Teals w=1% He =31 Allah *t== Pronoun
e He <=1 At o Gfvea seacs s
(AT I AR | B 2@ God *Twe &i-
A0S == A=l Allah *tws (%@ o (712 |
©d W Ardeaw, Allah =@ Pronoun si&wt
He =@ (H 3 w==52 Capital letter =) |
FE T TR ARG (FRACT A GRAR
TECR | - 1 geaR w4l 5b s
3y, wdire <o, fofv stz @ 1”7 (Say, He
is Allah one).
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