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Parts of A Paragraph

Generally, 3 Parts. They are-
1. Topic Sentence.

2. Body.
3. Concluding remarks.



* Topic Sentence:
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° Body:
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* Concluding Remarks:
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Letters

* |etter 9417 12 GBI IATS
() Formal Letter
(b) Informal Letter
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Il. Business letter:
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lll. Letter to the Press:
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Parts of Letters

* Generally, 6 parts. They are:
1. Heading of the Letter.

2. Salutation or Greeting.

3. The Body of the Letter.

4. The Subscription.

5. The Signature of the Writer.

6. The Superscription or Address.




1. Heading of the Letter:
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2. Salutation or Greeting:
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3. The Body of the Letter:
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4. The Subscription:
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5. The Signature of the Writer:
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Parts of Applications

®* Generally, 7 parts. They are:

1. Heading- ©ifdY, Si9t® dnfq 8 fSBIATI
2. Subject- 1 AT

3. Salutation- S| (TJAS Sir, Dear Mr. X.
4,
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Body- g1 7347
Complimentary close or Subscription- fanid|
@ &@AA8 | remain, sir. Yours faithfully
1. Signature- FIHJ!
2. Address or Superscription- (894 fSRIAT|



Thank you



