BCS Oditi (01904-433500)
Punctuation and Capitalization

Punctuation @& system 1 «&ee reader & writer e
O MEECRT ©F F0F qRe (R | N FA @R o [ifew
e Rifew expressions @k pause [IRE IR ACS @TOT Y7 IR0
A Wed Sl gATe #eg | Written language @ punctuations
(12 pause <« expressions & wcA reader @ IR |
Punctuations %5 reader < 1R ™18 ¢ | A:
perhaps you dont always need to use commas
periods colons etc to make sentences clear when i am
in a hurry tired cold lazy or angry i sometimes leave
out punctuation marks grammar is stupid i can write
without it and dont need it my uncle Harry once said he
was not very clever and i never understood a word he
wrote to me i think ill learn some punctuation not too
much enough to write to Uncle Harry he needs some
help
THARA ATPIGD AT AWME JRACS AT R @ QLA (@I
punctuation jIER 1 = [ | TR TCHA, AW (@A AACS 20
IR (I FMG 7= F IR AR G161 IS SR =0R AMe i@l
IR W = Qe T | BT TS T T (AEE S AR 2R
®YA@ punctuation @ IR T AF FETAEFF TAF O] A0 2
R | 58 @ew, @2 SANeTehiee A SwEl A punctuation IR
(3 I, o @b S o WR ©F 47 TREE & A |
Perhaps you don't always need to use commas, periods,
colons etc. to make sentences clear. When | am in a hurry,
tired, cold, lazy, or angry | sometimes leave out punctuation
marks. "Grammar is stupid! | can write without it and don't
need it," my uncle Harry once said. He was not very clever,
and | never understood a word he wrote to me. | think I'll

learn some punctuation - not too much, enough to write to
Uncle Harry. He needs some help!
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The common punctuations in English are:
1. The full-stop/the period (.)

2. The comma (,)

3. The note of exclamation (!)

4. The note of interrogation (?)

5. The semicolon (;)

6. The colon (3)

7

8

9.

1

. The quotation mark (“ <)
. The apostrophe (°)
The hyphen (-)
0.Parentheses (), brackets [], and braces {}

The full-stop (.):

Period ¢& British English @ 3= =z full-stop.
Period/full-stop 2afe o =eoea (@ 5= punctuation
ICFTR IR W™ 0 | AW T TIPS I Wl I
IR <Ta2 period IR T4 = | b RIS abbreviation «w
CF(AQ8 ARG 4l *F | (The period is a small dot. It is the most

common form of punctuations that used to end a sentence in the
English language. It is also used for abbreviation and website
addresses.)

= Statement ST AT 1T |
1. | love to travel.
2. The show starts on Thursday.

= Command e ITHa T |
1. Do the work properly.
2. Do not run in the sun.

= Indirect question 3f® ACFE 10 |
1. Mousumi asked me why I didn’t attend the party.
2. He wondered why Akash was not present.
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= 1. In both American and British English, if you are
using initial letters to represent words, you don’t
normally need to put a full stop/period after. @=:

BCS, NATO, MA, PhD, CIA, NBC

2. If an abbreviation consists of the first and last letters of a
word, the American rule is to include a full/stop period at
theend. @%=:  Mr., Dr., St. Mrs., Ms., a.m., p.m., etc.
But the British norm, however, is not to use a period

at the end. @%=: Mr, Dr, St, Mrs, Ms, am/AM, pm/PM, etc
3. If the abbreviation consists only of the first part of a
word, then you should put a period at the end:

Wed. (= Wednesday), Dec. (= December)

Prof. (= Professor), Eng. (= English)

Use a period every time

r. Dr. Prof. gev.
St. Capt. Ms,

titke and full word have the tithe and tull word have
same last letter different last letters

Mr My Dr Prof. Rev.
Capt.
Revd Sem. "

Gen.

g Wrnlr *Miss" without a pernod It's not an abbreviation.

= Ellipsis (dot -dot-dot):

The ellipsis is also known to us as dot-dot-dot because it
consists of three periods, or dots, in a row. Ellipses are
exactly three dots, not two or four. It indicates an
intentional omission of a word, sentence, or whole section
from a text without altering its original meaning. @=:



https://www.lexico.com/definition/mr
https://www.lexico.com/definition/dr
https://www.lexico.com/definition/st
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v The quick brown fox jumps over the lazy dog. ... And
if they have not died, they are still alive today.

v She opened the door . . . and saw . . . a cake!

v | was thinking . . . maybe we should call home... .

= Period after a single weord:

Sometimes a single word can form the sentence. In this
case you place a fullstop after the word as you would in
any other sentence. This is often the case when the subject is
understood as in a greeting or a command. @=:

v' "Goodbye."
v "Stop."
v' "Welcome."
v’ "Okay."

= Periods in numbers:

Numbers use periods in English to separate the whole
number from the decimal. A period used in a number is also called
a "decimal point” and it is read "point™ unless it refers to money.
(9

v $10.43 = ten dollars and 43 cents
v 14.17 = fourteen point one seven

The comma (,):

Comma wiqRes «afb sentence @@ fosm R[few clause,
phrase, =l word EFE Wl 4 T JIRS
| AGRTS, @ (3) A= Face @ F A, Comma 3 [&fe

e weops | (A comma slightly breaks the different parts of the
sentence and makes the meaning of sentences clear by grouping
and separating words, phrases, and clauses.)
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= @b list @7 SIS item & WM FE W comma
IR 1= |

When making a list, commas are the most common
way to separate one list item from the next. The final two
items in the list are usually separated by "“and™ or "or",
which should be preceded by a comma. This final comma
in a list is known as the "Oxford Comma". @«:

A Series of Independent Clauses:
v'| met Helal, we went for a swim together, and
afterwards Helal went home.
v" | like your son, I might even love him, but he is not a
very good football player.

A Series of Nouns:
v For dinner | had soup, fish, chicken, dessert, and
coffee.
v" This afternoon | went to Nilkhet, Azimpur, Palashi,
and Lalbag Fort.

A Series of Adjectives:

A list of adjectives usually requires commas. However,
if several adjectives are placed before a noun, you do not
separate them with a comma. (o= © @ 8 72 I M)

v" She was young, beautiful, kind, and intelligent.

v The house we visited was dark, lifeless, and shabby.

v" She was wearing a bright red shirt.

v" | bought a small black plastic bag.

A Series of Verbs:
v Tony ran towards me, fell, shouted, and fainted.
v The boy jumped, rolled, twisted, and dove into the
water.
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A Series of Phrases:
v The car smashed into the wall, flipped onto its roof,
slid along the road, and finally stopped against a tree.
v" The dog leapt into the air, snatched the Frisbee in its
mouth, landed, and ran off into the forest.

Oxford Comma IR Tt & I8 =52
An Oxford, or serial, comma is the last comma in a list; it
goes before the word "and." Actually, there are no absolute
laws in language. Language is constantly evolving. Proper
English style and grammar today differ between the U.K. and
the U.S., and they have changed in both countries over time.
Truly, the use of the Oxford comma is generally up to you.
fsa v a2 Yere A

Please brlng me a pencil, eraser, and notebook.

(The Oxford comma comes right after eraser.)

Or, Please bring me a pencil, eraser and notebook.
(Without Oxford comma)

7

R\CRAE
However, omitting it can sometimes cause some strange
misunderstandings.
I love my parents, Lady Gaga and Humpty Dumpty.

Without the Oxford comma, the sentence above could be
interpreted as stating that you love your parents, and your
parents are Lady Gaga and Humpty Dumpty. Here’s the same
sentence with the Oxford comma:

I love my parents, Lady Gaga, and Humpty Dumpty.
Those who oppose the Oxford comma argue that rephrasing
an already unclear sentence can solve the same problems that
using the Oxford comma does. For example:

I love my parents, Lady Gaga and Humpty Dumpty.
could be rewritten as:

I love Lady Gaga, Humpty Dumpty and my parents.
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= Direct speech ¢& indirect speech At JEWl S &6
inverted comma 3 i sigRe «dH comma ¢ [IE 4
Y | 63 TrIRRetE OitEeld 7% R

Example:

1

2.
3.
4,

He replied, “No need to come today.”

I replied, “T’1l do the work within two days.”
“Exactly so,” said Rusafa.

“Go then,” said the ant, “and dance winter away.”

= Case in apposition (T o ARB A WIS ©2) @&
& @R T comma I | (T :

1.
2.
3.

4.
S.

China, one of the most powerful nations on Earth,
has a huge population.

Karim's grandmother, who was born in 1930, lived
through the Second World War.

Cats, unlike dogs, do not respect their masters.

My friend, Jim, likes to go scuba diving.

Mr. Jalaluddin Ahmed, principal of Dhaka College,
was a strict administrator.

= 3w 4w Adverial clause, Adverbial phrase,
Participle Phrase 21t ©#ta comma 367 | (@9:

1.

2.

No ok

Hearing that her father was in hospital, Saleha left
work immediately.

Walking to the bus stop that morning, Fahim knew it
was going to be a special day.

Although he tried his level best, he could not manage
the money.

If you work hard, you will pass in the exam.

Because of his honesty, he was praised by all.

The sun having set, we reached home.

Watching the news, we came to know the matter.
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= Month-Day-Year s*3t Day-Month-Year 015 oIt
4R (@ WIS “afete comma 92 741 7 |
1. It was established on April 12, 1992 or
April 12,°92 or 12 April 1992.

2. The project started on October 20, 2020
or Oct. 20, °20 or 20 Oct. 2020.

She attended the August 31, 2011, meeting.

4. The meeting is scheduled for August 31, 7-9 p.m.,
and will feature a guest speaker.

5. The meeting is scheduled for Wednesday, August
31, 7-9 p.m. (And don’t precede a time range
with from: It’s either “7-9 p.m.” or “from 7 to 9
p.m.”)

6. The meetings are 8 to 11 a.m., Monday through
Thursday.

7. The play runs Monday through Thursday, July 18-21.

w

= FICCF N WK I T 407 AR AT CFea T SAce
comma =¥ |

1. Thanks a lot for your hospitality, Ashraf.
2. Comrades, listen to me.

= However, Moreover, Therefore, As a result,
Consequently, On the other hand, In the same time,
Yet, Still, Otherwise, So ¥e7ift Adverb &= 48 Comma
I |

a. So, he is a good person.

b. However, he is a nice man.

c. On the other hand, Rahul is a thief.

d. After all, he is happy.
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©® $oi® Adverb @@ IR T 970 JE R St 8 AR
Comma 3@ |
e. He, however, is a nice man. He is, therefore, happy
here.

f. 1, therefore, pray and hope that you would be kind
enough to grant me 5 days’ leave of absence in

advance.

= Absolute phrase 1 clause & (el AR & ToF AT
comma I F41 2 |
This boy, to be truthful, is an honest boy.

= The international system of nhumeration:

As per the International numeration system, the first
comma is placed after the hundreds place. Commas are
then placed after every three digits. Continue to place a
comma after every third digit. sifle, 7 7= 2 &fs ©
fofed “=iw 1 P | @N:

v 48,670,002 — Forty eight million, six hundred and
seventy thousand and two.

v Bangladesh, officially the People's Republic of
Bangladesh, is a country in South Asia. It is the eighth-most
populous country in the world, with a population exceeding
163 million people, in an area of 147,570 square kilometres
(56,980 sq mi), making it one of the most densely populated
countries in the world.

Aox =l AT FRFIER LT R
SRS AFOR R A OF 2NFy FAT F28:
Indian System |Figures{indian)|International System|Figures(International)
One Thousand 1,000(One Thousand 1,000
Ten Thousand 10,000|Ten Thousand 10,000
One Lakh 1,00,000{Hundred Thousand 100,000
Ten Lakh 10,00,000|One Million 1,000,000
One Crore 1,00,00,000({Ten Million 10,000,000
Ten Crore 10,00,00,000|Hundred Million 100,000,000
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= Tag question & M FC comma IR 1 = |
1. He did the work, didn’t he?
2. He knows the matter, doesn’t he?

Comma Before But
When Do You Need a Comma Before But?

You should put a comma before but only when but is
connecting two independent clauses. ©@@ e Clause <&

subject I @33 [E-IE =7, SIFE comma JINET AEH &2 |
Reoa TniRgeteT SitAtel % If9:
1. I would go for a walk but it’s raining outside. (Inorrect)
I would go for a walk, but it’s raining outside. (Cor.)
2. The dog is young, but well trained. (Inorrect)
The dog is young but well trained. (Cor.)
3. Grammar is boring, but necessary. (Inorrect)
Grammar is boring but necessary. (Cor.)
4. The dog is young but he’s well trained. (Inorrect)
The dog is young, but he’s well trained. (Cor.)

FINAL WARNING
Putting a comma in the wrong place can lead to a sentence
with a completely different meaning, look at these two
sentences:
1. 1dislike liars like you; I believe that honesty is the best
policy. (Wiess- | dislike you because you are a liar.)
2. | dislike liars, like you; | believe that honesty is the

best policy. (¥1t5- You and | both detest liars.
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The note of exclamation (1)

= RS G ICIARS (FIF eXpression A I Sy
exclamatory sentence @ Note of exclamation I<z® F
EXN

Hurrah! We’ve won the game.

How beautiful you are!

Help! Help!

That's unbelievable!

Get out!

Look out!

oakrwnpE

= e Warn (7% ) F917 @we@s exclamation mark a<ze
BT
v While walking through a forest, a father suddenly

told his daughter, “Watch out!”
Here, the sign note of exclamation tells us that the father is scared and
called his daughter. Without this exclamation note, this statement is not
much important.

= Direct order «3 ¢Ft@s exclamation mark J5<9ze 237 |

v “Do not enter the room!”
If you see the above sentence and the exclamation sign on a door,
it will help you to catch your attention that you must not enter the
room. If you enter, it may be dangerous for you.

= e Spe @I surprise, happiness, feelings, etc. e
exclamation mark %< 41 27 |

1. Anger: “Stop your mouth!”

2. Fear: “The snake is going to bite the child!”

3. Happiness: “Good to see you!”

4. Surprise: “The train is late in Japan!”
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= Casual writing @3 ¢F@s T Tk note of exclamation
IR 41 =T

1. She is leaving me!

2. You are talking like a fool!

= You can also use exclamation marks to mark a
phrase as humourous, ironic or sarcastic.
v"What a lovely day!
(when it obviously is not a lovely day)
v That was clever!
(when someone has done something stupid)

= In very informal writing styles (SMS, chat, Twitter or
Facebook, etc.), an exclamation mark is sometimes
combined with a question mark to indicate both surprise
and slight uncertainty. Double and triple exclamation
marks are common in very informal writing styles.
Examples of casual writng:

v" He's getting married!?

v" That's insane!!!

The note of interrogation (?):

= RPIR AHRILS AR *1cd note of interrogation <= w41
R

1. Where are you going?

2. “Do you love me?” he asked me.

But do not use a question mark for reported questions:
3. He asked me what my name was.
4. She asked if I was Spanish.
5. Ask them where they are going.
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= Question marks can sometimes appear within
sentences:

v There is cause for concern (isn't there?) that the
current world economic balance is so fragile that it
may lead to a global economic downturn.

v" "Why is she here?" asked Henry.

The semicolon (:):

Comma ¥ e @ @< full-stop <5 6 F9 pause 9

ey semicolon 53R 4 =W | (The semicolon is used when we
need to pause shorter than a full-stop but longer than a comma.)

= 7301 GPIFH I AYS A & semicolon [ITE F41
27| e co-ordinate conjunction @& #RITS semicolon
JRAFAIF N

Example:

1. My car is green; my brother’s is red.

2. 1 like your brother; he's a good friend.

3. Many great leaders, Churchill, leader of Britain
during the Second World War; Alexander, the
great Emperor and general; and Napolean, the
brilliant French general, had strong characters,
which were useful when their countries were at
war but which did not serve them well in times of
peace.

= Finally, similarly, also, besides, however, next, then,

meanwhile, therefore, likewise, furthermore, 3%e5ft

conjunctive adverb @ Steat g semicolon TR FA T |
1. T’ll go to the school; then I’ll watch a movie.
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= Location, date, name <2 description @« list I=ICT=

%@ semicolon T32< <1 & |

Names and descriptions:
« My favourite persons are Nurul Islam, my English
teacher; Mr. Khairul Islam, my math teacher; and
Mr. Tapan Chakrabarty, my Bengali teacher.
Dates:
« Their joining dates are June 12, 2011; April 20,
2016; and January 6, 2017.
Locations:
« He lived in Dhaka, Bangladesh; Paris, France; and
Liverpool, London.

The colon (;):
The colon introduces a word or words, a list or a
guotation, and a phrase.

= @ *% I AT [ FA9 & colon IRE FA [
Colon @& *F @3 *W8 AITS ANF W SAPLEA *HG AFTS
AR |

v He wants only one thing: a job.

v" He likes many foods: apples, pineapples, oranges,
and broccoli.

v' There are many reasons for poor written
communication: lack of planning, poor grammar,
misuse of punctuation marks, and insufficient
vocabulary.

v" He collected a strange assortment of items: bird's
eggs, stamps, bottle tops, string, and buttons.
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= Colon 99 +itaq IHF PG Wi FA9 &8 colon JIT
ESIEUE

v He had just one fault: an enormous ego.

v He was fit for the job as he had experience in one

field: teaching.

= Salutation =121 greeting «< #% colon 5% 31 =7 |

v' Dear mam:

v' To Whom It May Concern:

= The colon is also used to divide the hour from the
minutes in writing a time in English.

4:15 ="four fifteen"

6:45 = "six fourty-five"

The quotation mark (“...”):
A quotation mark is used in a written language to quote the
exact words or sentences which said by someone.

= Quotation mark qETs 7 FE SEe AT/ @IS
THfe R A M TR e 9RE 9/ |

v She said, “Come in.”

v He said, “Go to the market and bring some rice.”

v "I'm going to the store now," she said.

v Harry told me, "Don't forget your soccer jersey."

= When rephrasing what someone told you, no quotation
marks are needed.
Harry told me not to forget my soccer jersey.

= Poems, short stories, chapters, articles, Zey (4ts Tgfo
(MR & quotation mark IR T W |
v My favourite poem by Jashim Uddin is “Kabar”.
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v Have you ever heard the name of the article “How to
speak English with Better Accent”?

v “The humanity” is the third chapter of this book.

v "Jane Eyre" is a famous novel by Charlotte Bronte.

= @@ =@ = o7 eire/sRefRE 5 71 IR =y [y I3
@12 e quotation mark «a s IR T 2 |
o She was “delighted” to see you. (She was not very
delighted)
o What does the “doctor” claim? (The speaker doesn’t
really think this person is a doctor)

= A oo G h = AWM e Wl Re 7w 9 I
v G = R S Fa0e 7 $4 ©itE quotation mark
faca sttt <51 /3
o Search the word “colonel” from the dictionary.
“Abdomen” comes from Latin.

The apostrophe (°):
The main two uses of apostrophe are discussed below:

= Apostrophe Noun/ Pronoun @& Sl &< 953 |

01. wfexps Subject I Fga TS =031 °s IRT A = |
@¥q: Julia’s dress, Rayan’s car.

02. I8 I &1+ Subject @ Fga WFE 2@ of TzE =
2@ | @: The claw of tiger. The roar of the lion. The leg
of the table.



BCS Oditi (01904-433500)

03. @ & BT w1 A, 78 It &1@AB= Plural subject &=
foza W 203 87 IRR 9 =W @F9: - Boys’ club. Girls’
School, Birds’ feather.

04. @R/ Subject & Plural 99 =19 s el IR 91 @1 Ol (&
foga W 2031 s I ¥4 2 TW:  Women’s parlour,
Men’s club, Children’s corner.

05. @R Subject @ «=ifss -« (Hissing sound) s
Gt s 1 ey () P =W @F: Moses’ laws, Keats’
poem, For justice’ sake.

06. 7= Ay 8 @& gF*F NouNn«d (Fed ’s - 1@T=: A day’s
match. A week’s vacation, At a stone’s throw.

07. @K Subject «v &g possessive case =tz (pronoun s
(@) OId (IR of, s T 87 (F612 7I A | @=: My pen,
Our village, Yours faithfully.

= An apostrophe shows missing letters or numbers:
fe1e 3¢t i T Tee apostrophe TR 41 27 |
Example:

e Can’t= cannot

o Didn’t=did not

« Haven’t = have not

« 1970="70

o 1992="92

Test:
Use (‘) Where necessary:

» There is a boys club in our locality.
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» This is Julia and Toms car.
» Everyone likes mangoes fibre.

» That is a womens parlour.

» He has applied for a weeks holiday.
» | love Keats poem.
» There is a renowned Girls school in Jessore.
» | want to be member of any mens club.

» Sandras dresses need to be washed

The hyphen (-):
Hyphen si=ers 736 word & 71ge F91 &) 9209 41 23 |
« Well-known teacher
« Nice-looking girl
« Co-operative
= 21 @F 99 +IF% &fslh e ezt hyphen T<92R a1 = |
o Twenty-three
« Seventy-nine
« Ninety-nine
= Fraction @z Fifssicais hyphen 57gR 391 27 |
o One-fifth
« Two-sixths
« Seven-ninths

= =7 [@ife 77 F97 seare hyphen 35723 391 &9 |

« Alittle-used car (A car that is not used often)
« A little used-car (A used car which is small)

= &g job titles @3 Ft@s hyphen T5927 341 =7 |
« Vice-chancellor
« Vice-president
« Secretary-general
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= & proper noun «& et prefix @ 9 w@ hyphen
JREAFAAF N

e Un-American

e Anti-Islamic

e Anti-terrorism
= Prefix ‘self’ @3 #ita hyphen 35729 <1 =71 (but not with
selfless and selfish)

« Self-control

« Self-respect

= PrefiX ‘ex’ @3 #itz¢ hyphen 5727 31 &7 |
« Ex-husband
o Ex-wife

= Prefix ‘non’ @3 #it¢ hyphen <2 a1 =7 1 (Not with
the words ‘nonconformist’, ‘nonstop’)

« Non-violent

« Non-alcoholic

= In some cases though, a hyphen does change the
meaning of a sentence.
e | am thinking of re-covering my sofa (= to put a
new cover on it)
e | would like to recover my sofa. (= from someone
who has borrowed or stolen it)

Parentheses (), brackets [], and braces {}:

Parentheses ():
(Parentheses is plural, and parenthesis is a singular word)
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The information which the parentheses provide is not
essential to the meaning of the sentence. It gives an
additional, or extra, information.

fop wfsfie w2y @ MCH @9 I & parentheses @& A=y
T =F |
Example:
« Shahadat (the boy from Motijhil High School)
helped me much to complete the homework.
« | went to pabna (which is famous for the mental
hospital) yesterday.

Brackets []:

These are used for comments, clarifications and corrections
and also for extra information.
AR M @9 IfEre T8 94 @« WHe == Fis bize s
O @RIR & brackets 5929 41 27 |
Example:

« He can drive 60 [miles per hour] on the highway.

« He [Alif] is my best friend.

Braces {}:

Braces look like curly brackets. These are not common in
written Language that’s why we don’t use it in the English
language. But these are very common in Mathematics and
science.

gdfer ©E™ braces @ =W ®YN@ mathematics @2 FCAC |
JCF G (T (IR @2 |
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Capitalization « 3

> | &ter sentence @3 &= word  capital letter fta &= =7 |
@%=: He is a good student.

2| Proper Noun ®21 (&1t F5fe @ 39 (¥, A1, &el, ¢l
Toii) @@ @ 39 capital letter =@ @ =: My name is
Rahim. I live in Mirpur, Dhaka, Bangladesh.

© | " S @Rice | o) ww capital letter =1 @=: If he
wants, | shall help him.

8| ©ifd «a aaw 3¢ capital letter e @<t I | @=: Mr.
Karim is our Headmaster/ headmaster.

¢ | Abreviation 3@ ¥ capital letetr Wi fiwte =3 @E:
MA, BA, USA, BSc

v | Beraa seaae capital letter =@ w0 =0 @=: My
dear Mother, Dear Sir

q | 27T, (NAF AR @M A@F FICF 2w I capital letter
[ E@: The Quran, The Daily Star

b | PR afedim, SormET, e, AT ergfer Wit gew 39
capital letter =1 @v=: Dhaka City College, Central
Mosque, Dhakeshwari Temple etc.

5| «Fehie e «9w I capital leter =1 @:
Bengali, English, Mathematics etc.
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Yo | TRIE, s, (&, R4rs e e g2 39 capital letter
W @%=: The Titanic, the Tajmahal, Mohanagar
Express.

5 | &ifs, o MR Tt @ I capital letter =71 @ =:
The Muslim, the Cristian, The Sunni

3| TER SEER (God) TSRIBSE *we 1R SR AARRCS IS
Pronoun «= @<= 3¢ capital letter =7 | @%=1: The old sailor
prayed to God and He blessed him. (¢@@ god &=l et
meItE e zee small letter-@ Fidte 29 1)

3o | I, WM, K ¢ Repre @fszife wbaia dem 3¢ capital letter
I | ([ N4
v My father came home on Monday last.
v Our final examination will be held on next
November.
v The Battle of Palasey took place in 1757 A.D.

38 | 3G FRer afs wREma dew 3¢ capital leter =7 | @=:
The music in my heart | bore,
Long after it was heard no more.

¢ | = @ (North, South, East, West) @2 3« small letter
77, 758 e T49 S wIe/a3 @RI ©39 OIwd 2w 397
capital letter =1 @%=: The sun rises in the east &8 He
spent his whole life in the East.
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TAT 8 IRRER T & IJ97® AL 'Roval
We' 3t 'I&@E S& (Royal WE)

qER ¢F 8 ARSI &AW rge, AR@ TSN *wd [y WS A@R
e "SR T 30, a6 AT FECRS | G2 SNl I Sl
Jte G TvrzRel P ARG ARER 2 S FHR-

BETIET T T2 O[T AWCEH T (I AL S FACS B ST FLAIZ
@ 0 A, 7 SN @3 SN2 Bl FACe BIR.... " O AARRCS e, "l
@3 13 Be] FACS 513....." NI @2 P& Toare Tl @...... |

QA Wiy ARRCS e’ =it @M e | @i @R
& =F Royal We.

e, @ SARE PR T AENWMR QUTE SIAacE TN
HFICE & ETRIT (T S AT Sieice & M Jeaw, "o @2
R SATHE M SR | 1K (BT SHSF TU 8 (NARE 43 A &1 (7,
Sl @2 AT AR A iR |7 93 B A ISR I GAR ¥
@R AL T ST A RIS FAR | @GR @R SR = Royal We.

R SER ORI TE Ay Reeiten eferw, g F=0 oK IWIRM
IR RN RIECE Aerg AN FEE WF A9 5 R e @@ | RS e
TR I IR Se AT FUF OF1 Aeg VS TGl 2 TR 1 T @ G0
GEB A I (M, STHR SR @ (g ©F Sifo (AT 77 | T8 (ol
TR S FICS ACF, M TR O ZFOIF AW T (A IN...... (13
THRE Wee o9 o TN @ e R SR Aferes ol g S
TR W[ e AT A wwR aedw wiwe C 9 Royal We IRRR
A |

iR 3RS, T, Re, SR Teift S SrEIres W@ A e,
TR IR TR | A SR @t wwimee e | [Reiw e 2t e
v @3 Tl A |

TSN AAE FANE AT IS IAEM & CHC@ SR @A <7
ARRCS "SI TR, ©f M M o fd SeRm SEE | @ s
ALIM | T . )

253l Aiodaz | U5y e orermom wewm)

E
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(Indeed, We have granted you "O Prophet™ abundant goodness.)
Use appropriate punctuation marks in the
following passages:

1. I came here yesterday from my village home he said why
did you come i asked my mother sent me to you with this
letter he replied how is your mother now i have not seen her
for a long time i said

Answer: “I came here yesterday from my village home,” he
said. “Why did you come?” I asked. “My mother sent me to
you with this letter,” he replied. “How is you mother? I have
not seen her for a long time,” I said.

2. why do you not go asked the eldest of the girls and mistress
of the house do you find your payment to little then turning to
her sisters she said give him another dinner by allay sweet
ladies replied the porter you have paid me well enough my
ordinary pay is but a few coppers it is about you that my heart
is troubled how is it that you lived alone in this house with no
man to attend you

Answer: “Why do you not go?” asked the eldest of the girls
and the mistress of the house, “Do you find your payment too
little?”” Then, turning to her sisters, she said, “Give him
another dinner.” “By Allah, sweet ladies,” replied the porter,
“You have paid me well enough; my ordinary pay is but a
few coppers. It is about you that my heart is troubled. How is
it that you lived alone in this house with no man to attend
you?”
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/mﬁ%m & ;. Allah (m)w\

Pronoun J?

Allah is one, @2 JitF/@ Tag Question Ft
T3- isn’t He/She/lt/Allah?

Tedlb w72 He 23 1 Allah =& Pronoun
e He 3o i@ ot ofSe ot w1ees
(AT 0 AP | I 2AE God *twa Fi-
PEEIne M AwE Allah =t cv oF
(72 | O W @, Allah *c3@ Pronoun
ww He =@ (H 3 s==52 Capital letter
TE@) | FEA TR @R ARG (PR
IR FCACR | (TNF- FoT DGR HRW ( J.e
Jsl A gh), Wi “Tu, fofy o @ 17
(Say, He is Allah one).

\ (e Riseferene ?779




