
mßg †kÖwY : Z_¨ I †hvMv‡hvM cÖhyw³  37 

PZz_© Aa¨vq 

IqvW© cÖ‡mwms  

Word Processing 

 

 

 Kw¤úDUv‡i †jLv‡jwLi KvR Kivi mdUIq¨vi IqvW© cÖ‡mwms mdUIq¨vi| 

 Kx-†evW© n‡jv IqvW© cÖ‡mm‡ii cÖavb BbcyU wWfvBm| 

 mdUIq¨vi Dbœq‡bi Kvi‡Y Ges wewfbœ mdUIq¨v‡ii mv‡_ m½wZc~Y© nIqvq weRq mdUIq¨viwU e¨vcK RbwcÖqZv jvf K‡i| 

 †c÷ k‡ãi AvÿwiK A_© n‡jv AvVv jvMv‡bv| KvU ev Kwc Kivi c‡ii KvR n‡jv wbe©vwPZ Aÿi, kã, evK¨ ev Ask‡K wba©vwiZ ¯’v‡b †c÷ Kiv| 

 †h‡Kv‡bv WKz‡g›U msiÿY Ki‡j †mwU gvB WzKz‡g›U †dvìv‡i msiwÿZ nq| 

 D”PviY wfwËK evsjv mdUIq¨vi Aå| 

 Kw¤úDUvi‡K evsjv wjL‡Z mvnvh¨ K‡i evsjv mdUIq¨vi| 

 evsjv‡`k Kw¤úDUvi KvDwÝj b¨vkbvj Kx-†evW© bv‡g GKUv evsjv Kx-†evW© †j-AvDU Aby‡gv`b K‡i‡Q| 

 weRq mdUIq¨v‡i evsjvq †jLv‡jwLi Rb¨ Sutonny MJ d›U wbe©vPb Ki‡Z nq| 

 Aå mdUIq¨v‡i evsjvq †jLv‡jwLi Rb¨ Nikosh BAN d›U wbe©vPb Ki‡Z nq| Gw›U BDwb‡KvW mdUIq¨vi, D”PviYwfwËK evsjv UvBwcs e¨e¯’v Ges 

Kg g~‡j¨ cvIqv hvq| 

eûwbe©vPbx cÖkœt 

 

 K MÖvwd· mdUIq¨vi L wm‡÷g mdUIq¨vi 

  IqvW© cÖ‡mwms mdUIq¨vi N †¯cÖWwkU mdUIq¨vi 

 

 K weÁvb L cÖeZ©b M †jLbx  Aå 

 (Enter) 

 K wbe©vwPZ Ask gy‡Q †dj‡Z 

  Kvimi‡K GK jvBb wb‡P bvgv‡Z 

 M Kvim‡ii evg w`‡Ki Aÿi gyQ‡Z 

 N †gby ev WvqjM e· evwZj Ki‡Z 

 

K  

 

   

 

M  

 

N 

 

ivbyi Rb¥ Av‡gwiKvq| †m evsjvq K_v ej‡Z cvi‡jI wjL‡Z cv‡i bv| †m wVK 

K‡i‡Q C‡` `v ỳ‡K evsjvq PgrKvi GKwU KvW© cvwV‡q Pg‡K †`‡e| 

 

 K weRq  L †jLbx 

 M cÖwkKv   Aå 

 −

i. wKQz kã Kwc Ki‡Z cv‡i 

ii. Qwe mshy³ Ki‡Z cv‡i 

iii. GwWwUs K‡i evbvb ï× Ki‡Z cv‡i 

  

 K i I ii  

 L i I iii 

 M ii I iii   

  i, ii I iii 

 c„ôv 54-59

   

 (Ávb)

  Kx-†evW© L gvDm M gwbUi N ¯‹¨vbvi 

  [†fvjv miKvwi D”P we`¨vjq]

  Kx-†evW© L ¯‹¨vbvi M gvDm N IwmAvi 

 

 [†fvjv miKvwi D”P we`¨vjq]

 K  evsjv mdUIq v̈i  evsjv Kx-†evW© M  evsjv †j-AvDU N  

evsjv wjwc 

 

(Ávb)

  1965 L 1967 M 1971 N 1985  

 

(Ávb)

 K evsjv Kx-†evW© L evsjv mdUIq¨vi 

  Bs‡iwR Kx-†evW© N Bs‡iwR mdUIq¨vi 



mßg †kÖwY : Z_¨ I †hvMv‡hvM cÖhyw³  38 

 [†fvjv miKvwi D”P we`¨vjq]

 K gyw³evwnbx  L iwÿevwnbx 

 M ivRvKvi evwnbx  Avj e`i evwnbx 

 [iscyi wRjv ¯‹zj]

 K gvDm L cÖ‡mmi M gv`vi‡evW©  evsjv mdUIq¨vi 

 (Ávb)

 K weRq  kwn` wjwc M cÖwkKv kã N cÖeZ©bv 

 (Ávb)

 K weRq L cÖeZ©bv M †jLbx  knx` wjwc 

 (Abyaveb)

 K evsjv †jLvi my‡hvM m„wó nIqvq 

 L wewfbœ fvlvq †jLv‡jwLi my‡hvM m„wó nIqvq 

  wewfbœ mdUIq¨v‡ii mv‡_ m½wZc~Y© nIqvq 

 N wewfbœ Kw¤úDUv‡ii mv‡_ m½wZc~Y© nIqvq 

 (Ávb)

 K b¨vkbvj Kx-†evW© †j-AvDU L cÖeZ©bv Kx-†evW© †j-

AvDU 

  weRq Kx-†evW© †j-AvDU N gybxi BDwb‡KvW Kx-†evW© †j-AvDU  

 

(cÖ‡qvM)

 K Alt Ctrl A   Ctrl Alt B 

 M Shift Ctrl A N Shift Ctrl B 

 (Ávb)

 K IgU L NgB  jgN N qgO 

 

(Ávb)

 K weRq Kx-†evW©  b¨vkbvj Kx-†evW© 

 M evsjv Kx-†evW© N gybxi BDwb‡KvW Kx-†evW© 

 

(cÖ‡qvM)

 K evsjv‡`k wbq‡g  AvšÍR©vwZK wbq‡g 

 M Kw¤úDUvi KvDwÝj wbq‡g N weRq mdUIq¨vi wbq‡g 

 (Ávb)

 K 1990 L 1998  2000 N 2004 

 

(Ávb)

 K evsjv Kx-†evW© ˆZwi L evsjv mdUIq¨vi ˆZwi 

  evsjvq I‡qe‡cR ˆZwi N evsjv UvBwcs e¨e¯’v 

 (Ávb)

 K 1965 L 1985  M 2000  2007  

 [ev‡MinvU miKvwi D”P 

we`¨vjq]

  Aå L †jLbx M cÖeZ©bv  N knx` wjwc 

 (Abyaveb)

  Gi D”PviYwfwËK evsjv UvBwcs e¨e¯’vi Kvi‡Y 

 L Gi mnRZi evsjv UvBwcs e¨e¯’vi Kvi‡Y 

 M Gi mnRZi Bs‡iwR evsjv UvBwcs e¨e¯’vi Kvi‡Y  

 N Gi g~j¨ mevi µq ÿgZvi g‡a¨ _vKvi Kvi‡Y 

 

(cÖ‡qvM)

 K F2 L F7 M F10  F12 

 

(Ávb)

  SutonnyMJ L NikoshBAN 

 M Akaash  N AlbertusMT 

 

(Ávb)

 K Akaash  NikoshBAN M  

SutonnyMJ N  AlbertusMT 

 (Abyaveb)

 K bZzb bZzb WKz‡g‡›Ui ˆZwi Kiv  

  WKz‡g›Ui fzj åvwšÍ¸‡jv wVK Kiv 

 M WKz‡g›U‡K my›`i K‡i mvRv‡bv 

 N WKz‡g›U‡K msiÿ‡Yi e¨e¯’v Kiv 

 

(D”PZi `ÿZv)

 K ivBU G¨v‡iv  †jdU G¨v‡iv M Avc 

G¨v‡iv N WvDb G¨v‡iv 

 

[gwZwSj g‡Wj nvB ¯‹zj GÛ K‡jR, XvKv]

 K Shift + → L Shift +  M Shift + 

  Shift +  

 

(cÖ‡qvM)

  Ctrl Ges X Kx GKmv‡_ Pvc‡Z n‡e 

 L Ctrl Ges C Kx GKmv‡_ Pvc‡Z n‡e 

 M Ctrl Ges V Kx GKmv‡_ Pvc‡Z n‡e 

 N Shift Kx †P‡c a‡i Wvb A¨v‡iv wK Pvc‡Z n‡e 

 [†fvjv miKvwi D”P we`¨vjq]

 K cÖwZ¯’vcb Kiv L G‡jv‡g‡jv Kiv 
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  AvVv jvMv‡bv  N ¯’vb cwieZ©b 

 (Abyaveb)

 K Ctrl I X Kx GKmv‡_ Pvc‡Z n‡e 

 L Ctrl I C Kx GKmv‡_ Pvc‡Z n‡e 

  Ctrl I V Kx GKmv‡_ Pvc‡Z n‡e 

 N Shift I Wvb A¨v‡iv GKmv‡_ Pvc‡Z n‡e 

 

(Ávb)

  wWwjU L †c÷ M Kwc N di‡gU 

 Delete (Abyaveb)

 K Aÿi wjL‡Z  Aÿi gyQ‡Z M Aÿi mvRv‡Z N 

Aÿi evbv‡Z 

 (Ávb)

 K WKz‡g›U GwWwUs L WKz‡g›U cÖ‡mwms 

 M WKz‡g›U GjvBb‡g›U  WKz‡g›U dig¨vwUs 

 (Abyaveb)

  my›`i †`Lv‡bvi Rb¨ L msiÿY Kivi Rb¨ 

 M Abywjwc ˆZwi Kivi Rb¨ N †gBj Kivi Rb¨  

 [†fvjv miKvwi D”P we`¨vjq]

 K Ctrl d  Ctrl b M Ctrl e N Ctrl i 

 CTRL i 

(Abyaveb)

 K †jLv †evì n‡e  †jLv BUvwjK n‡e 

 M †jLv AvÛvijvBb n‡e N †jLvi d›U cwieZ©b n‡e 

 

[†fvjv miKvwi D”P we`¨vjq]

 K Ctrl m L Ctrl e M Ctrl i  Ctrl u 

 (Ávb)

 K ỳB L wZb  Pvi N cuvP 

 (Ávb)

 K Wvb   evg 

 M gvS eivei  N GK kã Wv‡b 

 (Abyaveb)

 K c¨vivMÖv‡di evg w`K mgvb L c¨vivMÖv‡di Wvb w`K 

mgvb 

 M c¨vivMÖv‡di `yB w`K mgvb  c¨vivMÖv‡di me w`K mgvb 

 (Ávb)  

 K Ctrl E L Ctrl J  Ctrl R N Ctrl L 

 

(cÖ‡qvM)  

 K Ctrl J  Ctrl E M Alt E N Ctrl I 

 (Abyaveb)

 K Zv cwieZ©b Kiv L Zv m¤úv`bv Kiv 

 M Zv gy`ªY Kiv   Zv msiÿY Kiv 

 

 [†fvjv miKvwi D”P we`¨vjq]

 K gvB WK  L gvB Wm 

  gvB WKz‡g›U  N gvB Kw¤úDUvi 

 (Ávb)

 K WKz‡g›U dig¨vwUs  WKz‡g›U msiÿY 

 M WKz‡g›U mvRv‡bv N WKz‡g›U web¨vm 

 (Abyaveb)

  cÖ‡qvR‡b Lyu‡R †c‡Z L my›`i †`Lv‡Z 

 M mdUIq¨vi‡K wb‡ ©̀k w`‡Z N  Kw¤úDUv‡ii wm‡÷g 

AbymiY Ki‡Z 

 

(D”PZi `ÿZv)

 K KvR †k‡l WKz‡g›U gy‡Q †djv 

 L WKz‡g›U‡K ZvwiL Abyhvqx mvwR‡q ivLv 

 M WKz‡g›U ˆZwii ci Zv Qvwc‡q ivLv 

  Kv‡Ri aib Abyhvqx WKz‡g‡›Ui bvgKiY Kiv 

 (Abyaveb)

 K wbw`©ó mgq †k‡l gy‡Q hvq 

 L cÖ‡qvR‡bi mgq mn‡R Luy‡R cvIqv hvq 

  cÖ‡qvR‡bi mgq Luy‡R cvIqv KwVb nq 

 N cÖ‡qvR‡bi mgq ª̀æZ e¨envi Kiv hvq 

 

  

[weqvg g‡Wj ¯‹zj I K‡jR, e¸ov; Rvjvjvev` K¨v›Ub‡g›U cvewjK ¯‹zj GÛ 

K‡jR] 

 K B L U  G N I 

 [weqvg g‡Wj ¯‹zj I K‡jR, 

e¸ov] 

 K Ctrl + S  Ctrl + C M Ctrl + 

X N Ctrl + V 

 

[weqvg g‡Wj ¯‹zj I K‡jR, e¸ov] 

 K HOME L Shift + END M Ctrl + END  

END 

 

[weqvg g‡Wj ¯‹zj I K‡jR, e¸ov] 
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 K Shift + U  Ctrl + U M Alt + 

U N Ctrl + V 

 

[weqvg g‡Wj ¯‹zj I K‡jR, e¸ov] 

 K Cut L Copy  Save N Paste 

 

[weqvg g‡Wj ¯‹zj I K‡jR, e¸ov] 

  gvB WKz‡g›U  L gvB †dvìvi 

 M gvB Kw¤úDUvi N gvB dvBj 

 Alt + Ctrl + B

[weqvg g‡Wj ¯‹zj I K‡jR, e¸ov] 

 K cÖwkKv Kx-†evW©  weRq Kx-†evW© 

 M Aå Kx-†evW© N cÖeZ©bv Kx-†evW© 

 “ami banglai kotha boli”

[weqvg g‡Wj ¯‹zj I K‡jR, 

e¸ov] 

 K Awg evsjvq K_v †evwj  Avwg evsjvq K_v ewj 

 M Avwg evsjvB K_v ewj N Avwg evsjvB K_v †evwj 

 −[wm‡jU g‡Wj ¯‹zj A¨vÛ K‡jR] 

  jgN L jgn M jgk N jgl 

 −  

[wm‡jU g‡Wj ¯‹zj A¨vÛ K‡jR] 

 K End L Shift  Home N Tab 

 

[cvebv wRjv ¯‹zj, cvebv] 

 K evg w`‡K L Wvb w`‡K M gvS eivei  mew`‡K 

 [cvebv †Rjv ¯‹zj, cvebv] 

  IqvW© cÖ‡mmi L I‡civ wgwb 

 M gwRjv dvqvid· N IqvW© A¨vjvBb 

 [cvebv †Rjv ¯‹zj, cvebv] 

 K F6  F12 M F8 N F10 

  

[Rvjvjvev` K¨v›Ub‡g›U cvewjK ¯‹zj GÛ K‡jR] 

  Aå L weRq M AwÞgv N cÖeZ©bv 

 Ctrl + c −[Rvjvjvev̀  K¨v›Ub‡g›U cvewjK ¯‹zj GÛ 

K‡jR] 

 K KvU Ki‡Z  Kwc Ki‡Z M †evì Ki‡Z N 

BUvwjK Ki‡Z 

 Ctrl + p −[Rvjvjvev̀  K¨v›Ub‡g›U cvewjK ¯‹zj GÛ 

K‡jR] 

  wcÖ›U Ki‡Z L Kwc Ki‡Z M †evì Ki‡Z N 

BUvwjK Ki‡Z 

 

[Rvjvjvev` K¨v›Ub‡g›U cvewjK ¯‹zj GÛ K‡jR] 

 K cÖwkKv  weRq M cÖeZ©bv N †jLbx 

  

[Rvjvjvev` K¨v›Ub‡g›U cvewjK ¯‹zj GÛ K‡jR] 

  1985 L 1080 M 1971 N 1865 

 −[Rvjvjvev` K¨v›Ub‡g›U cvewjK ¯‹zj GÛ 

K‡jR] 

 K knx` wjwc  Aå M weRq N cÖwkKv 

 −[Rvjvjvev̀  K v̈›Ub‡g›U †evW© nvB ¯‹zj, 

wm‡jU] 

 K NikoshBAN L SutonnyAMJ 

  SutonnyMJ N Arial 

 Key   

[Rvjvjvev` K¨v›Ub‡g›U †evW© nvB ¯‹zj, wm‡jU] 

 K Ctrl + Alt + B L F5 

  F12  N Enter 

  

[Rvjvjvev` K¨v›Ub‡g›U †evW© nvB ¯‹zj, wm‡jU] 

 K cÖwkKv kã L †jLbx M cÖeZ©b  weRq 

 (Ávb) 

  cÖ¯‘Z L ms‡kvab M m¤úv`bv N msiÿY 

 − (Ávb) 

 K cÖ‡mmi L gvDm M dig¨vwUs  wcÖ›Uvi 

  Transliteration

−  [Rvjvjvev̀  K¨v›Ub‡g›U †evW© nvB ¯‹zj, wm‡jU] 

  Avro phonetic L Avro Esay 

 M National  N Bijoy 

  Unicode  [Rvjvjvev̀  K v̈›Ub‡g›U †evW© nvB ¯‹zj, 

wm‡jU] 

  NikoshBAN L Sutonny AMG 

 M Sutonny MJ N Arial 

 All Select  

[Rvjvjvev` K¨v›Ub‡g›U †evW© nvB ¯‹zj, wm‡jU] 

 K Ctrl + S  Ctrl + A M Ctrl + 

X N Alt + Z 

 (Ávb) 

  gvB‡µvmdU IqvW© L GWwe d‡Uvkc 

 M gvB‡µvmdU cvIqvi c‡q›U N gwRjv dvqvid· 
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 (Ávb) 

  I‡cb Awdm ivBUvi L IqvW© cvi‡d± 

 M gvB‡µvmdU IqvW© N A‡civ wgwb 

 (cÖ‡qvM) 

 K Ctrl + [  Ctrl + HomeM Ctrl + U

 N HOME 

 (cÖ‡qvM) 

 K Ctrl + END END M Ctrl + B N 

Ctrl + E 

 

(cÖ‡qvM) 

  Ctrl + ] L Ctrl + [ M Ctrl + B N  

Ctrl + HOME 

 (Ávb) 

  Kv‡Ri aib  L AvqZb 

 M WKz‡g›U wfwË‡Z N B”QvgvwdK 

 

(Ávb) 

  dvBÛ I wi‡cøm L KvU I Kwc 

 M Kwc I †c÷  N †c÷ I KvU 

 (Abyaveb) 

 K d›U Kx-†Z Pvc w`‡q jvBb kyiæ Kiv 

  G›Uvi Kx-†Z Pvc w`‡q jvBb ïiæ Kiv 

 M G›Uvi Kx-†Z Pvc w`‡q jvBb †kl Kiv 

 N d›U Kx-†Z Pvc w`‡q jvBb †kl Kiv 

 

(cÖ‡qvM) 

 K †W¯‹Uc cvewjwks  c¨vivMÖvd dig¨vwUs 

 M Kw¤úDUvi dig¨vwUs N kU©KvU dig¨vwUs 

   

 (Abyaveb)

i. evsjv Kw¤úDUvi ii. evsjv mdUIq¨vi 

iii. evsjv Kx-†evW© m¤ú‡K© aviYv 

  

 K i I ii L i I iii  ii I iii  N i, ii I iii 

 

(Abyaveb)

i. cÖeZ©bv  ii. †jLbx 

iii. weRq 

  

 K i I ii L i I iii M ii I iii   i, ii I iii 

 

− (cÖ‡qvM)

i. weRq  ii. cÖeZ©bv 

iii. cÖwkKv kã 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

 (Abyaveb)

i. mdUIq¨vi Dbœqb 

ii. wewfbœ mdUIq¨v‡ii mv‡_ m½wZc~Y© 

iii. D”PviYwfwËK evsjv UvBwcs e¨e¯’v 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

 

− (Abyaveb)

i. Alt  ii. Ctrl 

iii. B 

  

 K i I ii L i I iii M ii I iii   i, ii I iii 

  

− (cÖ‡qvM)

i. ò wjL‡Z NgB ii. ½ wjL‡Z IgU 

iii. Â wjL‡Z IgY 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 −(Abyaveb)

i. evsjvq I‡qe‡cR ˆZwi 

ii. B›Uvi‡b‡U evsjv †jLvi myweavhy³ mdUIq¨vi 

iii. D”PviYwfwËK UvBwcs e¨e¯’vhy³ mdUIq¨vi 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

 − (Abyaveb)

i. GwU BDwb‡KvW mdUIq¨vi 

ii. GwUi †dv‡bwUK evsjv UvBwcs e¨e¯’v Av‡Q 

iii. GwU Kg g~‡j¨ cvIqv hvq 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 −(Abyaveb)

i. GLv‡b D”PviYwfwËK evsjv UvBwcs e¨e¯’v i‡q‡Q 

ii. GLv‡b gvDm w`‡q evsjv †jLvi myweav i‡q‡Q 

iii. GLv‡b Kx-†evW© w`‡q evsjv †jLvi myweav i‡q‡Q 
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 K i I ii L ii I iii M i I iii   i, ii I iii 

 [cvebv wRjv ¯‹zj]

i. SutonnyMJ ii. NikoshBAN 

iii. Vrinda 

  

  i I ii L i I iii M ii I iii  N i, ii I iii 

 

− (cÖ‡qvM)

i. Arial  ii. SutonnyMJ  

iii. NikoshBAN 

  

 K i I ii L i I iii    ii I iii N i, ii I iii 

 − (Abyaveb)

i. KvU  ii. Kwc 

iii. †mf 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

 

(cÖ‡qvM)

i. wkdU Kx ii. G¨v‡iv Kx 

iii. gvDm 

  

 K i I ii L i I iii M ii I iii   i, ii I iii 

 

− (cÖ‡qvM)

i. Aÿi ii. kã 

iii. evK¨ 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

 (Abyaveb)

i. cÖ_‡g wbe©vPb Ki‡Z nq ii. End Kx Pvc‡Z nq 

iii. Del ev Backspace Kx Pvc‡Z nq 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 − (Abyaveb)

i. Del Kx †P‡c ii. Delete Kx †P‡c 

iii. Backspace Kx †P‡c  

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

 

(D”PZi `ÿZv)

i. ev‡K¨i ïiæ‡Z ii. ev‡K¨i †k‡l 

iii. ev‡K¨i gv‡S 

  

  i I ii L i I iii M ii I iii  N i, ii I iii 

 (cÖ‡qvM)

i. G¨v‡iv Kx ii. wkdU Kx 

iii. gvDm 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 

− (Abyaveb)

i. Kvimi‡K jvB‡bi ïiæ‡Z wb‡Z HOME 

ii. Kvimi‡K jvB‡bi †k‡l wb‡Z CTRL END 

iii. Kvimi‡K WKz‡g‡›Ui †k‡l wb‡Z CTRL END 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 − (Abyaveb)

i. †jLvi AvKvi †QvU ev eo Kiv 

ii. †jLv‡K †evì, BUvwjK ev AvÛvijvBb Kiv 

iii. ˆZwi WKz‡g›U‡K h_vh_fv‡e msiÿY Kiv 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

 (Abyaveb)

i. WKz‡g‡›Ui mvBR I gvwR©b wVK nq 

ii. WKz‡g›U †`L‡Z my›`i nq 

iii. WKz‡g›UwU †mf nq 

  

  i I ii L i I iii M ii I iii  N i, ii I iii 

 

i. †jLvi mvBR cwieZ©b Kiv ii. GjvBb‡g›U Kiv 

iii. †jLvi is cwieZ©b Kiv 

  

 K i I ii L i I iii M ii I iii   i, ii I iii 

 − (Abyaveb)

i. evg w`K †_‡K ii. Wvb w`K †_‡K 

iii. gvS eivei †_‡K 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

 − (Abyaveb)
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i. evg w`‡K GjvBb Ctrl Lii. gvSLv‡b GjvBb Ctrl J 

iii. Wvbw`‡K GjvBb Ctrl R 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 − (Abyaveb)

i. Dchy³ mvB‡Ri KvMR ii. wcÖ‡›Ui Rb¨ `iKvwi mdUIq¨vi 

iii. Kw¤úDUv‡ii mv‡_ h_vh_fv‡e mshy³ GKwU wcÖ›Uvi 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

 (Abyaveb)

i. gvDm Øviv wcÖ›U AvBK‡b wK¬K K‡i 

ii. Ctrl I p Kx ỳwU †P‡c 

iii. Ctrl I c GK‡Î †P‡c 

  

  i I ii L i I iii M ii I iii  N i, ii I iii 

 

− (Abyaveb)

i. hv‡Z GwU nvwi‡q bv hvq 

ii. hv‡Z fwel¨‡Z cÖ‡qvR‡bi mgq Luy‡R cvIqv hvq 

iii. hv‡Z GwU †g‡gvwii Kg Ask `Lj Ki‡Z cv‡i 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

 (Abyaveb)

i. GKwU bZzb †dvìvi Lyj‡Z n‡e 

ii. gvB WKz‡g›U †dvìv‡iB msiÿY ivL‡Z n‡e 

iii. Kv‡Ri aib Abyhvqx WKz‡g‡›Ui bvgKiY Ki‡Z n‡e 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

 − (Abyaveb)

i. ZvwiL Abyhvqx wjwce× _v‡K 

ii. A‡bK Kv‡Ri mv‡_ wg‡k _v‡K 

iii. cÖ‡qvR‡bi mgq Luy‡R cvIqv KwVb nq 

  

 K i I ii L i I iii  ii I iii  N i, ii I iii 

 (Abyaveb)

i. wb‡Ri bvg ii. ZvwiL 

iii. cÖwZôv‡bi bvg 

  

 K i I ii L i I iii M ii I iii   i, ii I iii 

 − (D”PZi ̀ ÿZv)

i. gvB WKz‡g›U †dvìv‡i bZzb †dvìvi †Lvjv 

ii. wb‡Ri g‡Zv K‡i Kv‡Ri aib Abyhvqx WKz‡g‡›Ui bvgKiY Kiv 

iii. wbẁ ©ó WvqjM e· e¨envi K‡i WKz‡g›U msiÿY Kiv 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

 [weqvg g‡Wj ¯‹zj I K‡jR, e¸ov]

i. weRq ii. cÖeZ©bv 

iii. wb‡Kvke¨vb 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

   [weqvg g‡Wj ¯‹zj I K‡jR, e¸ov]

i. WKz‡g›U m¤úv`bv Kiv ii. WKz‡g›U mvRv‡bv 

iii. WKz‡g›U gy‡Q †djv 

   

  i I ii L ii I iii M i I iii  N i, ii I iii 

 − [wm‡jU g‡Wj ¯‹zj A¨vÛ K‡jR]

i. weRq ii. cÖwkKv kã 

iii. cÖeZ©bv 

   

 K i I ii L ii I iii M i I iii   i, ii I iii 

 − [cvebv wRjv ¯‹zj]

i. Sutonny mJ ii. Nikosh BAN 

iii. Vrinda 

   

  i I ii L ii I iii M i I iii  N i, ii I iii 

 − (cÖ‡qvM)

i. evg w`K †_‡K ii. Wvb w`K †_‡K 

iii. me ẁ ‡K mgvb 

    

 K i I ii L ii I iii M i I iii   i, ii I iii 

 − (Abyaveb)

i. WKz‡g‡›Ui mvBR I gvwR©b wVK nq 

ii. WKz‡g›U †`L‡Z my›`i nq 

iii. WKz‡g›UwU †mf nq 

   

  i I ii L ii I iii M i I iii  N i, ii I iii 

 − (cÖ‡qvM)

i. jvB‡bi e¨eavb wba©viY ii. ey‡jU I bv¤^vi 

iii. †jLvi is cwieZ©b 

   

 K i I ii L ii I iii M i I iii   i, ii I iii 
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†gvnb Zvi Z_¨ I †hvMv‡hvM cÖhyw³ eB c‡o †R‡b‡Q †h Avwki `k‡Ki 

gvSvgvwS †_‡K ïiæ K‡i beŸB `k‡Ki †k‡li w`K ch©šÍ A‡bK¸‡jv evsjv 

†jLvi mdUIq¨vi evRv‡i Av‡m| hvi g‡a¨ weRq, cÖwkKv kã, cÖeZ©bv, †jLbx 

cÖf…wZ cÖ_g mvwi‡Z wQj| Aek¨ Zvi wkÿK Zv‡K weRq mdUIq¨vi e¨envi 

Ki‡Z e‡j‡Qb| 

 

(cÖ‡qvM)

 K †jLbx L cÖeZ©bv M cÖwkKv kã  weRq 

 (D”PZi `ÿZv)

i. Kg `vwg ii. Dbœqb Kiv n‡q‡Q 

iii. wewfbœ mdUIq¨v‡ii mv‡_ m½wZc~Y© 

  

 K i I ii L  i I iii  ii I iii  N i, ii I iii

Kw¤úDUvi K¬v‡m Rwni m¨vi weRq, cÖwkKv kã, cÖeZ©bv, †jLbx cÖf…wZ evsjv 

mdUIq¨v‡ii bvg ej‡jb| Zvici QvÎQvÎx‡`i weRq mdUIq¨vi e¨envi 

Kivi civgk© w`‡jb| 

 

(cÖ‡qvM)

 K Ctrl Shift V  Alt Ctrl B 

 M Shift Alt B N Tab Ctrl V 

 

− (D”PZi `ÿZv)

i. GB mdUIq¨viwU‡Z Dbœqb ª̀æZ n‡”Q 

ii. GB mdUIq¨viwU‡Z D”PviYwfwËK UvBwcs e¨e¯’v Av‡Q 

iii. GB mdUIq v̈iwU wewfbœ mdUIq¨v‡ii mv‡_ m½wZc~Y© 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 

wgbvwÿ Zvi eo fvB‡qi KvQ †_‡K IqvW© cÖ‡mm‡i evsjvq WKz‡g›U ˆZwi Kivi wbqg 

wkL‡Z Pvq| Zvi fvB Zv‡K evsjvq †jLv‡jwL Kivi wbqg wkwL‡q− ÔAvgvi bvg 

wgbvwÿÕ− GB jvBbwU UvBc Ki‡Z e‡j| 

 

− (cÖ‡qvM)

i. †jLbx ii. cÖeZ©bv iii. biUb 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

 

− (D”PZi `ÿZv)

 K IgY L ugI  jgN N NgB 

wjLb Zvi eÜz kvgx‡gi evmvq wM‡q †`Lj †m evsjvq GKwU WKz‡g›U ˆZwi 

Ki‡Q| †m kvgxg‡K wR‡Ám Kij− ÒZzB evsjv UvBc wk‡LwQm?" kvgxg ejj 

bv, mdUIq¨vi WvDb‡jvW K‡i wb‡qwQ|Ó 

 (cÖ‡qvM)

 K weRq L †jLbx M cÖwkKv  Aå 

 − (Abyaveb)

i. D”PviYwfwËK evsjv UvBc Kiv hvq 

ii. gvDm w`‡q evsjv UvBc Kiv hvq 

iii. wewfbœ mdUIq¨v‡ii m‡½ m½wZc~Y© 

  

  i I ii L ii I iii M i I iii  N i, ii I iii 

we`¨vj‡qi †nvgIqvK© wn‡m‡e †mZz Ôevsjv‡`‡ki b`b`xÕ GB wel‡q GKwU 

iPbv wj‡L Kw¤úDUv‡i UvBc Kij| iPbvwU wcÖ›U †bIqvi ci †`L‡Z †cj 

†mLv‡b †ek wKQz fzjÎæwU i‡q‡Q| 

 (cÖ‡qvM)

 K WKz‡g›U ˆZwi L WKz‡g›U dig¨vU 

  WKz‡g›U m¤úv`bv N WKz‡g›U e¨e¯’vcbv  

 − (Abyaveb)

i. KvU ii. †c÷ 

iii. wWwjU 

  

 K i, ii L ii, iii M i, iii   i, ii I iii 

wgib Zvi ¯‹z‡ji Rb¨ evsjvq UvBc K‡i GKwU GmvBb‡g›U ˆZwi Kij| 

Zvici GmvBb‡g›UwU wcÖ›U K‡i Zvi eo fvB‡K †`wL‡q wR‡Ám Kij †Kgb 

n‡q‡Q| eo fvB Rvbv‡jv fv‡jv n‡q‡Q Z‡e GKUz mvRv‡j Av‡iv my›`i jvM‡e| 

 (cÖ‡qvM)

 K BUvwjK d‡›U  L evg GjvBb‡g‡›U  

 M GKwU we‡kl wbq‡g   cÖ‡qvRb Abymv‡i A‡bKfv‡e  

 − (cÖ‡qvM)

i. †jL †evì Ki‡Z Ctrl b 

ii. †jLv Kwc Ki‡Z Ctrl c 

iii. †jLv BUvwjK Ki‡Z Ctrl i 

  

 K i I ii  i I iii M ii I iii  N i, ii I iii 
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Rv‡e` Zvi Kw¤úDUv‡i e‡m GKwU iPbv evsjvq UvBc KiwQj| Ggb mgq 

iweb G‡m ejj− ÒAvgvi UvBc Kiv n‡q †M‡Q| ZzB PvB‡j Avgvi †cbWªvBf 

†_‡K Kwc K‡i wb‡Z cvwim|Ó 

 (cÖ‡qvM)

 K Shift → L Ctrl x  Ctrl c N 

Ctrl v 

 

(D”PZi `ÿZv)

i. gvB WKz‡g›U †dvìv‡i bZzb †dvìvi †Lvjv 

ii. cÖv_wgK †dvìviwUi bZzb bvgKiY Kiv 

iii. wbw`©ó WvqjM e· e¨envi K‡i †dvìviwU msiÿY Kiv 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

AiæY Bswj‡k K‡¤úv‡Ri KvR KiwQj| wKš‘ WKz‡g‡›Ui gv‡S evsjv †jLvq 

GKwU hy³eY© ÔÃÕ wQj| 

 Key

(cÖ‡qvM)

 K IgY  Igu M Ugl N jgN 

 

i. Kx-†evW© cwieZ©b K‡i ii. Alt + Ctrl + B †P‡c 

iii. Ctrl + B †P‡c 

  

  i I ii L ii I iii M i I iii  N i, ii I iii

kxZj Kw¤úDUv‡i GKwU ev‡qvWvUv bv‡g WKz‡g›U ˆZwi K‡i| †m WKz‡g›UwU‡K 

wewfbœ cwieZ©b K‡i my›`i K‡i †Zv‡j| 

 (Abyaveb)

  IqvW© cÖ‡mmi L A‡civ wgwb 

 M gwRjv dvqvid· N IqvW© A¨vjvBb 

 

(cÖ‡qvM)

 K WKz‡g›U A¨vjvBb  WKz‡g›U dig¨vwUs 

 M WKz‡g›U c¨vivMÖvd N WKz‡g›U †j-AvDU 

 −(cÖ‡qvM)

i. wbe©vPb Kiv, wWwjU Kiv 

ii. wKQz Aÿi †QvU-eo Kiv 

iii. wKQz Aÿi †evì, BUvwjK I AvÛvijvBb Kiv 

  

 K i I ii L ii I iii M i I iii   i, ii I iii 

ivbyi Rb¥ Av‡gwiKvq| †m evsjvq K_v ej‡Z cvi‡jI wjL‡Z cv‡i bv| †m wVK 

K‡i‡Q, C‡` `v ỳ‡K evsjvq PgrKvi GKwU KvW© cvwV‡q Pg‡K †`‡e| 

 [weqvg g‡Wj ¯‹zj I K‡jR, e¸ov] 

   (cÖ‡qvM)

 K weRq L †jLbx M cÖwkKv  Aå 

   (cÖ‡qvM)

i. wKQz kã Kwc Ki‡Z cv‡i 

ii. Qwe mshy³ Ki‡Z cv‡i 

iii. GwWwUs K‡i evbvb ï× Ki‡Z cv‡i 

  

  K i I ii L i I iii M ii I iii   i, ii I iii

AjK Kw¤úDUv‡i evsjv †kLvi Rb¨ Aå mdUIq¨vi Bb÷j Kij Ges †m Lye 

`ªæZ evsjvi UvBc Ki‡Z cvij| 

 (cÖ‡qvM)

 K F1 L F2  F12 N F11 

 − (Abyaveb)

i. Nikosh MJ 

ii. Sutonny MJ 

iii. Nikosh BAN 

  

  K i L ii  iii  N i, ii I iii

mygbv evmvq Kw¤úDUvi †dmeyK e¨envi K‡i; wKš‘ †m Kw¤úDUv‡i evsjv wjL‡Z 

cv‡i bv| †m Rb¨ †dmey‡K evsjv †jLvi Rb¨ GKwU mdUIq¨vi Bb÷j K‡i| 

 (cÖ‡qvM)

 K weRq   Aå 

 M cÖwkKv  N †jLbx 

 − (Abyaveb)

 K †jLbx wfwËK L cÖwkKv wfwËK 

  D”PviY wfwËK N MvwYwZK wfwËK

 − (D”PZi `ÿZv)

i. hviv evsjv †jLvq fxZz Zviv evsjv wjL‡Z cv‡i 

ii. GB mdUIq¨v‡i evsjv †jLv _v‡K wjL‡Z nq bv 

iii. ZiæY mgv‡Ri Kv‡Q GwU †ek RbwcÖq 

   

 K i I ii L ii I iii  i I iii  N i, ii I iii 
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 Kx-†evW© n‡jv Kw¤úDUv‡ii BbcyU hš¿| Z_¨ I †hvMv‡hvM cÖhyw³i 

AwaKvsk h‡š¿ Kx-†ev‡W©i gva¨‡g BbcyU †`Iqv nq| G mKj hš¿‡K w`‡q 

†Kv‡bv KvR Kiv‡Z PvB‡j hš¿¸‡jv‡K wKQz wb‡`©k w`‡Z nq|

 IqvW© cÖ‡mwms‡q evsjvq †jLv‡jwL Ki‡Z 

evsjv Kx-†evW© m¤ú‡K© aviYv _vKv cÖ‡qvRb| Bs‡iwR Kx-†ev‡W©i Ici wfwË 

K‡i XvKv wek¦we`¨vj‡qi evsjv wefv‡Mi Aa¨vcK kwn` eyw×Rxex gybxi †PŠayix 

1965 mv‡j me©cÖ_g evsjv UvBc ivBUv‡ii Rb¨ GKwU weÁvbm¤§Z Kx-†evW© 

†j-AvDU ˆZwi K‡ib| cieZ©x mg‡q G Kx-†evW© †j-AvDUB Kw¤úDUv‡ii 

Rb¨ Kiv nq| wKš‘ cÖ‡qvRb nq Ggb GKwU mdUIq¨v‡ii hv Kw¤úDUv‡i 

evsjv wjL‡Z mnvqZv Ki‡e| G ch©v‡q 1985 mv‡j wKQz evsjv d›Umn kwn` 

wjwc mdUIq¨viwU cÖewZ©Z nq| wKš‘ GwU †Zgb GKUv RbwcÖqZv AR©b 

Ki‡Z cv‡iwb| Avwki `k‡Ki gvSvgvwS †_‡K ïiæ K‡i beŸB `k‡Ki †k‡li 

w`K ch©šÍ A‡bK¸‡jv evsjv †jLvi mdUIq¨vi evRv‡i Av‡m| hvi g‡a¨ weRq, 

cÖwkKv kã, cÖeZ©bv, †jLbx cÖf…wZ cÖ_g mvwi‡Z wQj| mdUIq¨vi Dbœq‡bi 

Kvi‡Y Ges wewfbœ mdUIq¨v‡ii mv‡_ m½wZc~Y© nIqvq weRq mdUIq¨viwU 

e¨vcK RbwcÖqZv jvf K‡i| G mgq wewfbœ Kx-†evW© †j-AvDU cÖPwjZ n‡jI 

weRq Kx-†evW© †j-AvDU me‡P‡q GwM‡q _v‡K| 

 ZiæYiv mvaviYZ eûj cwigv‡Y B›Uvi‡bU e¨envi K‡i| Aå 

mdUIq¨vi e¨envi K‡i Bs‡iwR UvBwcs‡qi gva¨‡g Lye mn‡R evsjv †jLv hvq| 

Aå mdUIq¨vi e¨env‡ii †ÿ‡Î e¨enviKvix Bs‡iwR UvBwcs Rvb‡jB P‡j| 

GQvov Aå mdUIq¨v‡i gvDm e¨envi K‡i †jLv‡jwL Kivi my‡hvM Av‡Q| Gme 

my‡hvM-myweavi Rb¨ Aå mdUIq¨vi ZiæY mgv‡Ri Kv‡Q GZ †ewk RbwcÖq|

  †h cÖwµqv AbymiY K‡i GKwU WKz‡g‡›Ui 

fzjåvwšÍ¸‡jv wVK Kiv nq †mB KvRwU‡K ejv nq m¤úv`bv| WKz‡g›U 

m¤úv`bvi †ÿ‡Î wewfbœ ai‡bi KvR Kiv nq| wb‡P Giƒc ỳBwU Kv‡Ri eY©bv 

†`Iqv n‡jv :

: m¤úv̀ bvi wewfbœ Kv‡R A‡bK mgq WKz‡g‡›Ui †Kv‡bv Aÿi, kã, 

evK¨ ev †Kv‡bv Ask‡K wbe©vPb Ki‡Z nq| wbe©vPb Kivi Rb¨ Kvimi‡K wba©vwiZ 

RvqMvi ïiæ‡Z wb‡Z n‡e| Gici wkdU Kx †P‡c a‡i Wvb G¨v‡iv (Shift →) Kx 

†P‡c wba©vwiZ †Kv‡bv Aÿi, kã, evK¨ ev †Kv‡bv Ask‡K wbe©vPb Ki‡Z nq|

 WKz‡g‡›Ui †Kv‡bv Aÿi, kã, evK¨ ev †Kv‡bv Ask‡K 

gy‡Q †dj‡Z n‡j Kx-†ev‡W©i Delete ev Del Kx e¨envi Kiv nq| hv gy‡Q 

†dj‡Z PvB cÖ_‡g Zv wbe©vPb Ki‡Z n‡e| Zvici Delete ev Del ev 

BACKSPACE wK Pvc‡j wbe©vwPZ Ask gy‡Q hv‡e| 

 (Cut) : A‡bK mgq WKz‡g‡›Ui †Kv‡bv Aÿi, kã, evK¨ ev 

†Kv‡bv Ask‡K GK RvqMv †_‡K Ab¨ RvqMvq miv‡Z n‡j cÖ_‡g H Aÿi, kã, 

evK¨ ev Ask‡K wbe©vPb K‡i KvUvi Rb¨ Kx-†ev‡W©i Ctrl Ges x Kx 

GKmv‡_ Pvc‡Z nq (Ctrl x)|

(Copy) : A‡bK mgq WKz‡g‡›Ui †Kv‡bv Aÿi, kã, evK¨ ev †Kv‡bv 

As‡ki Abywjwc ev Kwc K‡i GK RvqMv †_‡K Ab¨ RvqMvq wb‡Z nq| GRb¨ 

cÖ_‡g H Aÿi, kã, evK¨ ev Ask‡K wbe©vPb K‡i Kx-†ev‡W©i Ctrl Ges c 

Kx GKmv‡_ Pvc‡Z nq (Ctrl c)|

(Paste) : †c÷ k‡ãi AvÿwiK A_© n‡jv AvVv jvMv‡bv| KvU ev Kwc 

Kivi c‡ii KvR n‡jv wbe©vwPZ Aÿi, kã, evK¨ ev Ask‡K wba©vwiZ ¯’v‡b 

†c÷ Kiv| GRb¨ KvU ev Kwc KgvÛ e¨envi Kivi ci Kvimi‡K wba©vwiZ 

¯’v‡b wb‡q Ctrl Ges v Kx GKmv‡_ Pvc‡Z n‡e (Ctrl v)| 

  WKz‡g›U ˆZwi I m¤úv`bvi KvR †kl n‡j 

WKz‡g›U‡K GKUz mvRv‡Z nq| G‡Z WKz‡g›UwU †`L‡Z my›`i nq| G KvRUv‡K 

e‡j WKz‡g›U dig¨vwUs|

wb‡P ỳBwU ¸iæZ¡c~Y© KvR eY©bv Kiv n‡jv :

 WKz‡g‡›Ui †h As‡ki Aÿi ev †jLvi 

AvKvi cwieZ©b Ki‡Z n‡e cÖ_‡g Zv wbe©vPb Ki‡Z n‡e| Zvici †h †Kv‡bv 

IqvW© cÖ‡mm‡i Uzjevi ev wie‡b d‡›Ui bv‡gi cv‡k †h msL¨vwU _v‡K Zv 

cwieZ©b Ki‡Z n‡e| AvKvi eo Ki‡Z n‡j msL¨vwU evov‡Z n‡e Ges †QvU 

Ki‡Z n‡j msL¨vwU Kgv‡Z n‡e| Kx-†ev‡W©i mvnv‡h¨I KvRwU mn‡R Kiv 

hvq|

†jLvi AvKvi 1 c‡q›U eo Ki‡Z  Ctrl  

†jLvi AvKvi 1 c‡q›U †QvU Ki‡Z  Ctrl  

 WKz‡g‡›Ui †h 

As‡ki Aÿi ev †jLvi AvKvi cwieZ©b Ki‡Z n‡e cÖ_‡g Zv wbe©vPb Ki‡Z 

n‡e| Zvici †h †Kv‡bv IqvW© cÖ‡mm‡i Uzjevi ev wie‡b d‡›Ui bv‡gi cv‡k 

B, I, U _v‡K Zv‡Z gvDm wK¬K Ki‡Z n‡e| Kx-†ev‡W©i mvnv‡h¨I KvRwU 

mn‡R Kiv hvq| 

hv Ki‡Z PvB †h Kx e¨envi Ki‡Z n‡e 

†jLv †evì Ki‡Z  Ctrl B 

 †jLv BUvwjK Ki‡Z Ctrl I 

 †jLv AvÛvijvBb Ki‡Z Ctrl U 

 †Kv‡bv WKz‡g‡›Ui c¨vivMÖvd gvwR©‡bi †Kvb w`‡K wg‡k _vK‡e Zv 

G j v B b ‡ g ‡ › U i  Ø v i v  w b a © v i Y  K i v  n q |  m v a v i Y Z 

c¨vivMÖv‡di GjvBb‡g›U evgw`‡K _v‡K| c¨vivMÖv‡di GjvBb‡g›U Pvi ai‡bi 

n‡Z cv‡i| evgw`K †_‡K, Wvbw`K †_‡K, gvS eivei A_ev mew`‡K mgvb 

(Rvw÷dvBW) c¨vivMÖvd GjvBb Kiv hvq| †Kv‡bv c¨vivMÖv‡di GjvBb‡g›U 

cwieZ©b Ki‡Z n‡j cÖ_‡g Zv wbe©vPb Ki‡Z nq| Zvici 
 

 

GB AvBKb¸‡jv‡Z gvDm wK¬‡Ki gva¨‡g GjvBb‡g›U Kiv nq|
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evg w`‡K GjvBb Ctrl l 

Wvb w`‡K GjvBb Ctrl r 

gvSLv‡b GjvBb Ctrl e 

Rvw÷dvBW GjvBb Ctrl j 

 WKz‡g›U gy`ª‡Yi Rb¨ wb¤œ wjwLZ wRwbm¸‡jv cÖ‡qvRbÑ

*  Kw¤úDUv‡ii mv‡_ h_vh_fv‡e mshy³ GKwU wcÖ›Uvi|

*  wcÖ›Uv‡ii Rb¨ `iKvwi mdUIq¨vi|

*  Dchy³ mvB‡Ri KvMR|

DwjøwLZ wRwbm¸‡jv hw` h_v¯’v‡b mwVKfv‡e _v‡K Zvn‡j Print AvBK‡b 

gvDm wK¬K Ki‡j m‡½ m‡½ gy`ª‡Yi KvR ïiæ n‡q hv‡e| Kx-†ev‡W©i Ctrl 

I P GB wKØq GK mv‡_ †P‡cI Kw¤úDUvi‡K gy`ª‡Yi wb‡ ©̀k †`Iqv hvq|

  WKz‡g›U e¨e¯’vcbv n‡jv †Kv‡bv WKz‡g›U ˆZwi 

Kivi ci Zv‡K Ggbfv‡e msiÿY Kiv hv‡Z GwU nvwi‡q bv hvq Ges fwel¨‡Z 

cÖ‡qvR‡bi mgq mn‡R Lyu‡R cvIqv hvq|

 mvaviYfv‡e †h‡Kv‡bv WKz‡g›U msiÿY Ki‡j 

†mwU gvB WKz‡g›U †dvìv‡i msiwÿZ (Save) nq| wKš‘ †mLv‡b A‡b‡Ki 

Kv‡Ri gv‡S Avgv‡`i Kiv WKz‡g›UwU wg‡k _vK‡e| cÖ‡qvR‡bi mgq 

WKz‡g›UwU cvIqv KwVb n‡q hv‡e| GRb¨ †h KvR¸‡jv Ki‡Z n‡e Zv wb‡P 

eY©bv Kiv n‡jv :

K.  gvB WKz‡g›U †dvìvi Ly‡j Zvi g‡a¨ GKwU bZzb †dvìvi Lyj‡Z n‡e|

L.  cÖv_wgKfv‡e †dvìviwUi bvg wbD †dvìvi †jLv _vK‡e| GwU‡K wb‡Ri 

g‡Zv K‡i bvgKiY Ki‡Z n‡e| (wb‡Ri bvg A_ev ZvwiL Abyhvqx 

†dvìv‡ii bvgKiY Kiv hvq|)

M.  ˆZwi Kiv WKz‡g›UwU msiÿ‡Yi Rb¨ Kw¤úDUvi‡K wb‡ ©̀k w`‡j †h WvqjM 

e· Avm‡e †mLv‡b †dvìviwU gvD‡mi Wvej wK¬K Kivi gva¨‡g Ly‡j 

Zvici msiÿY Ki‡Z n‡e|

N. WKz‡g›U msiÿ‡Yi mgq Kv‡Ri aib Abyhvqx WKz‡g‡›Ui bvgKiY Ki| 

G‡Z WKz‡g›UwU mn‡RB Lyu‡R †ei Kiv hv‡e| 

 


