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Aa¨vq 4
†¯úªWwk‡Ui e¨envi
v cvV m¤úwK©Z MyiyZ¡c~Y© welqvw`
(
†¯cÖWwk‡Ui AvwfavwbK A_© n‡jv Qov‡bv eo gv‡ci KvMR| eZ©gv‡b KvM‡Ri †¯cÖWwk‡Ui ¯’vb `Lj K‡i‡Q mdUIq¨vi wbf©i †¯cÖWwkU †cÖvMÖvg| Gi d‡j bvbv Kv‡R †¯cÖWwk‡Ui e¨envi RbwcÖq n‡q D‡V‡Q|
(
mËi `k‡Ki †k‡li w`‡K A¨vcj †Kv¤úvwb me©cÖ_g wfwmK¨vjK& (VisiCalc) †¯cÖWwkU mdUIq¨vi D™¢veb K‡i| cieZ©xKv‡j gvB‡µvmdU G‡·j (Microsoft Excel), I‡cb Awdm K¨vj&K (Open office Calc) †K‡¯cÖW (Kspread) bv‡gi †¯cÖWwkU mdUIq¨vi D™¢vweZ nq| eZ©gv‡b eûj e¨eüZ I RbwcÖq †¯cÖWwkU mdUIq¨vi n‡jv gvB‡µvmdU †Kv¤úvwbi G‡·j (Excel)|
(
†¯cÖWwkU n‡jv GK ai‡bi A¨vwcø‡Kkb Kw¤úDUvi †cÖvMÖvg| GwU‡K KL‡bv KL‡bv IqvK©eyK ejv nq|
(
†¯cÖWwkU mdUIq¨vi e¨envi K‡i wecyj cwigvY DcvË wb‡q KvR Kiv hvq| †¯cÖWwkU mdUIq¨vi e¨env‡ii gva¨‡g wnmv‡ei KvR `ªæZ I wbf©yjfv‡e Kiv hvq| G mdUIq¨v‡i m~Î e¨env‡ii my‡hvM _vKvq wnmv‡ei KvR ¯^qswµqfv‡e m¤úbœ nq|
(
†¯cÖWwk‡U IqvK©wk‡Ui wMÖW Kjvg I mvwi AvKv‡i _v‡K| cÖwZwU Kjv‡gi wk‡ivbvg GKwU Bs‡iwR eY© w`‡q Ges cÖwZwU mvwi msL¨v w`‡q wPwýZ Kiv _v‡K| Gi Øviv wMÖ‡Wi cÖwZwU †m‡ji wVKvbv ev †idv‡iÝ mywbw`©ó _v‡K| †hgb-E10 w`‡q E Kjvg Ges 10 b¤^i mvwii †Q`we›`y‡Z Ae¯’vbKvix †mj‡K wb‡`©k Kiv nq|
(
†¯cÖWwk‡Ui mvnv‡h¨ A‡bK ai‡bi MvwYwZK KvR Kiv hvq|

(
G‡·‡j `yBfv‡e †hvM Kiv hvq : ¯^qswµqfv‡e Ges g¨vbyqvwj| Dfq †ÿ‡ÎB djvd‡ji †m‡j m~Î cÖ‡qvM Ki‡Z nq|

(
G‡·‡ji IqvK©wk‡U we‡qvM Kivi c×wZI †hvM Kivi c×wZi g‡Zv| Z‡e ¯^qswµq we‡qvM Kivi †Kv‡bv e¨e¯’v †bB| djvdj †m‡j m~Î ewm‡q we‡qv‡Mi KvR Ki‡Z nq|
¸iæZ¡c~Y© enywbe©vPwb cÖ‡kœvËi
10. gvB‡µvmd&U G‡·‡ji IqvK©wk‡Ui D bs Kjvg I 7 bs mvwii †mj wVKvbv †KvbwU?

( D7
L 7D
M D-7
N 7-D
11. gvB‡µvmdU G‡·‡j 1, 2, 3 ...... w`‡q Kx wb‡`©k Kiv nq?


K †mj
L Kjvg
( mvwi
N IqvK©eyK

12. bZzb IqvK©wkU †Lvjvi wK-†evW© KgvÛ Kx?

( Ctrl + n
L Ctrl + a
M Ctrl + b
N Ctrl + p
13. †¯cÖWwkU IqvK©wk‡Ui cÖwZwU Kjv‡gi wk‡ivbvg Kx w`‡q wPwýZ Kiv _v‡K?

K evsjv eY©
( Bs‡iwR eY©
M evsjv msL¨v
N Bs‡iwR msL¨v
14. G‡·‡j Kqfv‡e †hvM Kiv hvq?

( 2
L 3
M 4
N 5

15. cÖ_g †¯cÖWwkU mdUIq¨vi †KvbwU?

K †jvUvm-1, 2, 3
L gvB‡µvmdU G‡·j

M I‡cb Awdm K¨vjK
( wfwmK¨vjK
16. †KvbwU‡Z gvB‡µvmdU G‡·‡ji KgvÛ¸‡jv ¸”Q AvKv‡i mvRv‡bv _v‡K?

K †gbyevi
L UvB‡Uj evi
( wieb
N wkU U¨ve

17. E bs Kjvg I 10 bs mvwii †mj wVKvbv †KvbwU?

( E 10
L 10-E 
M 10 E
N E - 10
18. gvB‡µvmdU G‡·‡j A, B, C........ w`‡q Kx wb‡`©k Kiv nq? 

K Row
( Column 
M Cell
N Work-book

19. IqvK©wk‡U A1, B2, C3 Ges D3 †m¸‡jvi WvUv †hvM Kivi m~Î †KvbwU?

K = sum(A1+D3)
( = sum (A1 : D3)

M = A1 + B2 + C3 + D3
N = A1 + B2 : C3 + D3
cvV-22 : †¯cÖWwkU Kx?
   mvaviY enywbe©vPwb cÖ‡kœvËi
20. cv_‡i ev Mv‡Qi evK‡j wewfbœ cÖKvi wPý †_‡K gvbyl Kx Avwe®‹vi K‡i?
[knx` Avjx Avnv¤§` mi. evwjKv D”P we`¨vjq, mvZÿxiv]

K K¨vjKz‡jUi
( A¨vevKvm
M Kw¤úDUvi
N †gvevBj †dvb
21. IqvK©wk‡Ui †QvU †QvU Ni¸‡jv‡K Kx e‡j?

[knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

K ¯§j nvDm
( †mj (cell)
M Kvgiv
N Kjvg

22. File, Edit BZ¨vw` kã¸‡jv g~jZ Kx wb‡`©k K‡i?

[knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

K dvB‡ji bvg

L wk‡ivbvg

( Awdm evUb Ackb
N †gbyi bvg
23. †Kv‡bv IqvK©wkU ˆZwi K‡i Save Ki‡j IqvK©wkU dvBjwUi bvg †Kv_vq †`Lv hvq?
[bxjdvgvix miKvwi D”P we`¨vjq;

knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

( UvB‡Uj ev‡i
L wkU U¨v‡e
M dg©yjv ev‡i
N Awdm evU‡b

24. eZ©gv‡b me‡P‡q RbwcÖq †¯cÖWwkU mdUIq¨vi †KvbwU?

[knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

K A¨vK‡mm
L wWgI‡qfvi
M †bUwebm
( G‡·j

25. wgwbgvBR evUb †Kv_vq _v‡K?
[bovBj miKvwi evwjKv D”P we`¨vjq]

K Uzj ev‡i
( UvB‡Uj ev‡i
M dg©yjv ev‡i
N wie‡b
26. IqvK©eyK DB‡Ûvi Ae¯’v cÖ`wk©Z nq †Kvb ev‡i?

[bvwi›`v miKvwi D”P we`¨vjq, XvKv]

K dg©yjv ev‡i
( ÷¨vUvm ev‡i
M wkU U¨v‡e
N d‡g©wUs Uzj ev‡i
27. †¯cÖWwk‡Ui AvwfavwbK A_© Kx?
[bvwi›`v miKvwi D”P we`¨vjq, XvKv]

K mdUIq¨vi †cÖvMÖvg
L †cÖvMÖvg †KvW

( Qov‡bv eo gv‡ci KvMR
N wPwV

28. ¯^qswµqfv‡e †hvM Kiv hvq †Kvb †cÖvMÖv‡gi mvnv‡h¨?

[bvwi›`v miKvwi D”P we`¨vjq, XvKv]

( †¯cÖWwkU †cÖvMÖvg
L gvB‡µvmdU Iqv‡W©

M IqvW© cÖ‡mmi
N G‡·m †cÖvMÖv‡gi mvnv‡h¨
29. Visicalc Kx?
[Gm.wf. miKvwi evwjKv D”P we`¨vjq]

K †jLv‡jwLi mdUIq¨vi
L WvUv‡eR mdUIq¨vi

( †¯cÖWwkU mdUIq¨vi
N †gvevBj mdUIq¨vi

30. G‡·j †cÖvMÖv‡g PvU© AckbwU †Kv_vq _v‡K?
[Gm.wf. miKvwi evwjKv D”P we`¨vjq]

( wie‡bi BbmvU© evU‡b
L Awdm evU‡b

M View evU‡b

N dig¨vU evU‡b

31. G‡·j dvB‡ji G·‡Ubkb †KvbwU?

[Gm.wf. miKvwi evwjKv D”P we`¨vjq; ewikvj wkÿK mwgwZ]

K .doc
L .dox
( .xls
N .pptx
32. Alt + F wK-Øq Pvc‡j G‡·j c`©vq †Kvb †gbywU I‡cb n‡e?
[Gm.wf. miKvwi evwjKv D”P we`¨vjq]

K Uzj‡gby
L dig¨vU †gby
( dvBj †gby
N wfD †gby

33. ¸Mj-Gi I‡qe A¨v‡Wªm †KvbwU?
[Gm.wf. miKvwi evwjKv D”P we`¨vjq]

K www.google.bd
L www.google.info

M www.google.net
( www.google.com
34. IqvK©wk‡U ABC w`‡q Kx †evSvq? [Gm.wf. miKvwi evwjKv D”P we`¨vjq]

K QK
L mvwi
( Kjvg
N wkU

35. †mj A¨v‡Wªm †KvbwU?
[wf.†R. miKvwi D”P we`¨vjq, PzqvWv½v]

( A10
L 10A
M A
N 10
36. WvUv‡e‡R Kx msiÿY Kiv †h‡Z cv‡i?


[Avigvwb‡Uvjv miKvwi D”P we`¨vjq, XvKv]

K †ivMxi bvg

L †iv‡Mi bvg

( †ivMxi me ai‡bi Z_¨
N wPwKrmv c×wZ

37. †Kvb †cÖvMÖv‡gi mvnv‡h¨ evRvi fwel¨rØvYx Kiv hvq?

[Avigvwb‡Uvjv miKvwi D”P we`¨vjq, XvKv]

K MS Word

L MS Power Point

( MS Excel

N MS Access
38. wewfbœ wk‡U Avmv-hvIqv Kivi Rb¨ e¨envi Kiv nq(


[Avigvwb‡Uvjv miKvwi D”P we`¨vjq, XvKv]

K ÷¨vUvm
L A¨v‡Wªm evi
( wkU U¨ve
N wieb

39. †¯cÖWwk‡Ui dg©yjv wb‡Pi †KvbwU?
[Avigvwb‡Uvjv miKvwi D”P we`¨vjq, XvKv]

K Sum
L Sub
( =AI + BI
N AVG
40. cixÿvi djvdj cÖ¯‘ZKi‡Yi ZvrÿwYK Ae¯’v †Kv_vq †`Lv hvq?


[Avigvwb‡Uvjv miKvwi D”P we`¨vjq, XvKv]

K wie‡b
L wkU U¨v‡e
( ÷¨vUvm ev‡i
N UvB‡Uj ev‡i

41. †¯cÖWwkU mvaviYZ †Kvb ai‡bi cÖwZôv‡b e¨envi Kiv nq?

[jvjgwbinvU miKvwi D”P we`¨vjq]

K wkÿv cÖwZôv‡b
L mdUIq¨vi dv‡g©

( e¨emvwqK cÖwZôv‡b
N Kj‡m›Uv‡i

42. gvB‡µvmdU G‡·‡j wewfbœ KgvÛ ¸”Q‡K Kx ejv nq?

[ivRevwo miKvwi D”P we`¨vjq; jvjgwbinvU miKvwi D”P we`¨vjq]

( wieb
L wkU U¨ve
M G‡·j wkU
N G‡·j DB‡Ûv
43. wewfbœ ai‡bi MvwYwZK KvR Kiv hvq †Kvb mdUIq¨v‡ii mvnv‡h¨?
[jvjgwbinvU miKvwi D”P we`¨vjq]

K †bvUc¨vW

( †¯cÖWwkU mdUIq¨vi

M IqvW© mdUIq¨vi
N cvIqvi c‡q›U
44. †KvbwUi gva¨‡g Z_¨ evi WvqvMÖv‡gi Øviv Dc¯’vcb Kiv hvq?
[jvjgwbinvU miKvwi D”P we`¨vjq]

K cvIqvi c‡q›U
( G‡·j
M IqvW©
N AvDUjyK

45. Excel †_‡K †ei n‡Z †M‡j †KvbwU‡Z wK¬K Ki‡Z n‡e?

[ivRkvnx wkÿv †evW© g‡Wj ¯‹zj A¨vÛ K‡jR]

K Copy
L Paste
( Exit
N Save
46. †h evUb¸‡jv †ewk e¨eüZ nq †m¸‡jv †Kv_vq _v‡K?

[Mft g‡Wj Mvj©m nvB ¯‹zj, eªvþYevwoqv]

K ÷¨vUvm evi

( KzBK A¨vK‡mm Uzjevi

M UvB‡Uj evi

N wkU U¨ve

47. †KvbwU wPÎwfwËK †¯cÖWwkU †cÖvMÖvg?
[Mft g‡Wj Mvj©m nvB ¯‹zj, eªvþYevwoqv]

( gvB‡µvmdU

L wfwmK¨vjK

M I‡cb Awcm K¨vjK
N A¨vK‡mm

48. wnmve ivLvi †Póv †_‡K gvby‡li cÖ_g Avwe®‹vi Kx?
(Ávb)

( A¨vevKvm
L cv¯‹v‡jb
M ¯øvBwWiæj  N K¨vjKz‡jUi

49. A¨vevKvm Kx?

(Ávb)

K GK ai‡bi †jLvi Dcvq
( GK ai‡bi MYbvi hš¿


M GK ai‡bi K_v ejvi hš¿
N GK ai‡bi Mvb †kvbvi hš¿

50. †KvbwUi Avwe®‹vi gvbyl‡K wnmv‡ei †ÿ‡Î ¯^w¯Í w`‡q‡Q?
(Ávb)

K A¨vevKvm
( K¨vjKz‡jUi
M Kw¤úDUvi
N ¯øvBWiæj

51. wb‡Pi †KvbwU Avwe®‹v‡ii ci RwUj I `xN© wnmv‡ei mgm¨v `~i n‡q‡Q?
(Ávb)

K †iwWI
L  i‡KU
( Kw¤úDUvi
N j¨vcUc

52. †¯cÖWwk‡Ui AvwfavwbK A_© Kx?
(Ávb)

K wnmv‡ei eo QK
L eo AvKv‡ii g¨vc


M †jLv‡jwLi eo QK
( Qov‡bv eo KvMR

53. †KvbwU wPÎwfwËK †¯cÖWwkU †cÖvMÖvg?
(Ávb)

K IqvW©
L †jvUvm
( G‡·j
N d·‡cÖv

54. †¯cÖWwkU e¨envi Kiv nq †Kb?
(Abyaveb)

K `wjjcÎ cÖ¯‘Z Kivi Rb¨
( Avw_©K wnmve msiÿ‡Yi Rb¨


M cÖ‡qvRbxq Z_¨vw` msMÖ‡ni Rb¨
N wPÎ ev g¨vc A¼‡bi Rb¨

55. †¯cÖWwk‡U GKUv e¨emvq cÖwZôv‡bi †Kvb KvRwU Kiv hvq?
(Abyaveb)

K mKj `wjjcÎ msÿY Kiv hvq


L hveZxq KvR cwiPvjbv Kiv hvq


M mKj Kg©x‡`i Z_¨ msiÿY Kiv hvq



( c~Y©v½ Avw_©K wPÎ Zz‡j aiv hvq

56. A¨vcj †Kv¤úvwb me©cÖ_g †Kvb †¯cÖWwkU mdUIq¨viwU D™¢veb K‡i‡Q?
(Ávb)

K †K‡¯cÖW

( wfwmK¨vjK&


M gvB‡µvmdU G‡·j
N I‡cb Awdm K¨vj&K

57. eZ©gv‡b †Kvb †¯cÖWwkU mdUIq¨viwU me‡P‡q †ewk e¨eüZ nq?
(Ávb)

K wfwmK¨vjK&

L †K‡¯cÖW


( gvB‡µvmdU G‡·j
N I‡cb Awdm K¨vjK

58. †¯cÖWwkU‡K KL‡bv KL‡bv Kx ejv nq?
(Ávb)

K IqvBW eyK
  L †¯cÖW eyK
( IqvK©eyK
N IqvK©wkU

59. GKwU IqvK©ey‡K A‡bK¸‡jv Kx _v‡K?
(Ávb)

K †cÖvMÖvg
L mdUIq¨vi
M P¨v‡bj
( IqvK©wkU

60. G‡KKUv IqvK©wk‡U eûmsL¨K Kx _v‡K?
(Ávb)

( mvwi I Kjvg

L DcvË I Z_¨


M eY© I msL¨v

N fvBivm I wKjvi

61. eZ©gvb hyM wK‡mi hyM?
(Ávb)

K Kw¤úDUvi
L †gvevBj †dvb
M m¨v‡UjvBU
( Z_¨ I †hvMv‡hvM
62. Z_¨cÖhyw³ hy‡Mi GKwU ¸iæZ¡c~Y© KvR  †KvbwU?
(Abyaveb)

K  Z_¨msMÖn

L Z_¨msiÿY


( Z_¨ cÖwµqvKiY
N Z_¨ evRviRvZKiY

63. mn‡R cix¶vi †iRvë ˆZwii Rb¨ e¨eüZ †cÖvMÖvg †KvbwU?
(Abyaveb)

( MS Excel

L Ms Access

M Ms Word

N Ms Publisher
64. †Kvb †cÖvMÖv‡gi gva¨‡g wnmv‡ei KvR `ª“Z I wbfz©jfv‡e Kiv hvq?
(Ávb)

K WvUv‡eR
( †¯cÖWwkU
M IqvW© cÖ‡mwms
N A¨vwb‡gkb
65. †¯úÖWwkU †cÖvMÖv‡gi KvR ¯^qswµqfv‡e nq †Kb?
(D”PZi `ÿZv)

( m~Î e¨env‡ii my‡hvM _vKvq 


L Z_¨ msiÿY Kivi my‡hvM _vKvq


M GK Z_¨ evi eve e¨env‡ii my‡hvM


N UvBc Kivi mv‡_ mv‡_ mdUIq¨vi cÖ‡mm K‡i †d‡j

66. Dcv‡Ëi wPÎiƒc ¯^qswµfv‡e †`qv mnR †Kvb †cÖvMÖv‡gi gva¨‡g?
(Ávb)

K IqvW© cÖ‡mmi 
( †¯úÖWwkU
M WvUv‡em 
N MÖvwd·
67. me‡P‡q mn‡R †Kvb mdUIq¨v‡ii gva¨‡g WvK †hvMv‡hvM I B-†gBj wVKvbvi e¨e¯’vcbv I msiÿY Kiv hvq?
(Ávb)

K MÖvwd· mdUIq¨vi 
L Gw·m †cÖvMvg 


( GgGm G‡·j †cÖvMÖvg 
N WvUv‡em †cÖvMÖvg 

68. Dc‡ii w`K †_‡K wb‡Pi w`‡K P‡j Avmv Ni¸‡jv‡K Kx e‡j?
(Ávb)

K Aÿ
L mvwi 
( Kjvg 
N †mj

69. IqvK©wk‡U evg †_‡K Wvb w`‡K P‡j Avmv Ni¸‡jv‡K Kx e‡j? 
(cÖ‡qvM)

K Aÿ 
( †iv
M Kjvg 
N †mj 

70. kvnxb Zvi Kw¤úDUvi e¨envi K‡i GKwU Avw_©K cÖwZ‡e`b ˆZwii wm×všÍ wbj| G‡ÿ‡Î Zv‡K †Kvb †cÖvMÖvgwU e¨envi Ki‡Z n‡e?
(cÖ‡qvM)

( †¯úÖWwkU

L GgGm cvIqvi c‡q›U 


M GgGm G‡·m
N GgGm Awdm 

71. †¯úÖWwkU †cÖvMÖv‡gi †QvU †QvU Ni¸‡jv‡K Kx e‡j?
(Ávb)

K mvwi 
L Kjvg 
( †mj
N IqvK©wkU

72. M‡elYvq DcvË¸‡jv‡K we‡kølY Kiv nq †Kb?
(Abyaveb)

K DcvË‡K e¨envi‡hvM¨ Kivi Rb¨ L DcvË‡K AvKl©Yxq Kivi Rb¨ 


M DcvË‡K msiÿY Kivi Rb¨ 
( DcvË‡K †evaMg¨ Kivi Rb¨ 

73. †¯úÖWwkU mdUIq¨vi e¨envi Kivi myweav †KvbwU?
(Abyaveb)

K AwZ `ªæZ KvR Kiv hvq 


L wbf©yjfv‡e Z_¨ msMÖn Kiv hvq 


( wecyj cwigvY DcvË wb‡q KvR Kiv hvq 


N mnRfv‡e DcvË cÖwµqvKiY Kiv hvq  

74. IqvK©wk‡U mvwi I Kjvg Kxfv‡e wb‡`©k Kiv _v‡K?
(Abyaveb)

( eY© w`‡q Kjvg Ges msL¨v w`‡q mvwi 


L eY© w`‡q mvwi Ges msL¨v w`‡q Kjvg 


M eY©/msL¨v w`‡q mvwi I Kjvg Dfvq 


N †h †Kv‡bv GKwU w`‡q mvwi Ges wecixZwU w`‡q Kjvg

75. †¯úÖWwkU †cÖvMÖv‡gi mvnv‡h¨ Kx Kiv nq?
(Abyaveb)

K DcvË msMÖ‡ni KvR 
( DcvË we‡køl‡Yi cÖv_wgK KvR 


M DcvË we‡køl‡Yi P‚ovšÍ KvR 
N DcvË we‡køl‡Yi cieZ©x KvR 

76. Zzjbvg~jK DcvË we‡køl‡Y †¯úÖWwkU me‡P‡q Dc‡hvMx †Kb?
(D”PZi `ÿZv)

( we‡kølYK…Z Dcv‡Ëi wPÎiƒc †`Iqv hvq


L we‡kølYK…Z DcvË msiÿY Kiv hvq 


M we‡køl‡Yi Rb¨ mn‡R DcvË msMÖn Kiv hvq 


N we‡kølYK…Z DcvË cieZ©x‡Z e¨envi Kiv hvq 

   eûc`x mgvwßm~PK enywbe©vPwb cÖ‡kœvËi

77. Avw`Kv‡j gvbyl wP‎ý w`‡q wnmve ivLZÑ
(Abyaveb)

i. KvM‡R 

ii. cv_‡ii Mv‡q 

iii. Mv‡Qi evK‡j 


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
( ii I iii
N i, ii I iii
78. K¨vjKz‡jUi Avwe®‹v‡ii d‡j( 
(Abyaveb)

i. wnmve DcKi‡Y cwieZ©b Av‡m
ii. gvbyl wnmve †ÿ‡Î ¯^w¯Í cvq

iii. RwUj I `xN© wnmv‡ei mgm¨v †_‡K hvq


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
79. GKUv IqvK©wk‡U eûmsL¨K(
(Abyaveb)

i. mvwi _v‡K
ii. Kjvg _v‡K
iii. †mj _v‡K


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
80. †¯úÖWwkU mdUIq¨vi n‡jv( 
(Abyaveb)

i. VisiCalc

ii. Microsoft Word

iii. Open Office Calc 

wb‡Pi †KvbwU mwVK?

K i I ii
( i I iii
M ii I iii
N i, ii I iii
81. Microsoft Excel  †cÖvMÖvgwU ( 
(Abyaveb)

i. A¨vcj †Kv¤úvwbi ˆZwi 
ii. eZ©gv‡b eûj e¨eüZ 

iii. eZ©gv‡b RbwcÖqZvi kx‡l© 


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
( ii I iii
N i, ii I iii
82. †¯cÖWwkU †cÖvMÖvg e¨envi K‡i (
(Abyaveb)

i. †h‡Kv‡bv ai‡bi DcvË wb‡q KvR Kiv hvq

ii. wbw`©ó msL¨K DcvË wb‡q KvR Ki‡Z nq

iii. Aí mg‡q wnmv‡ei KvR m¤úv`b Kiv hvq


wb‡Pi †KvbwU mwVK?

K i I ii
( i I iii
M ii I iii
N i, ii I iii
83. †¯cÖWwkU †cÖvMÖv‡gi mvnv‡h¨ Kiv hvq( 
(Abyaveb)

i. wnmve-wbKvk
ii. evRvi we‡kølY

iii. PvU© ev MÖvd

wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
84. †¯cÖWwkU †cÖvMÖv‡g(
(Abyaveb)

i. m~Î e¨env‡ii my‡hvM Av‡Q
ii. GKB m~Î evievi cÖ‡qvM Kiv hvq

iii. MÖvwd· A¨vwb‡gkb Kiv hvq

wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
85. †¯úÖWwkU †cÖvMÖv‡gi mvnv‡h¨ wnmv‡ei KvR (
(Abyaveb)

i. `ªæZ Kiv hvq 

ii. wbfz©jfv‡e Kiv hvq 

iii. ¯^qswµqfv‡e Kiv hvq


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
   Awfbœ Z_¨wfwËK enywbe©vPwb cÖ‡kœvËi

wb‡Pi Aby‡”Q`wU c‡o 86 I 87 bs cÖ‡kœi DËi `vI :

Rbve kwn`yj GKwU cÖvB‡fU BDwbfvwm©wU‡Z WvUv Gw›Uª Acv‡iUi wn‡m‡e Kg©iZ Av‡Qb| wZwb Zvi hveZxq KvR nv‡ZKj‡g K‡ib e‡j Kvh©m¤úv`‡b wej¤^ nq| BDwbfvwm©wU KZ…©cÿ Zv‡K †¯cÖWwkU †cÖvMÖvg e¨envi Kivi civgk© w`‡q‡Q|

86. BDwbfvwm©wU KZ…©c‡ÿi civgk© MÖnY Ki‡j Rbve kwn`yj( 
(cÖ‡qvM)

i. `ªæZ mg‡q KvR m¤úv`b Ki‡Z cvi‡eb

ii. wbfz©jfv‡e DcvË cÖwµqvKiY Ki‡Z cvi‡eb

iii. ¯^qswµqfv‡e wnmveKvh© m¤úv`b Ki‡Z cvi‡eb


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii

87. D³ †cÖvMÖvg e¨envi Ki‡j Rbve kwn`yj †hme myweav †fvM Ki‡Z cvi‡eb Zv‡`i g‡a¨ D‡jøL‡hvM¨ †KvbwU?
(D”PZi `ÿZv)

( wecyj cwigvY DcvË wb‡q KvR Kivi my‡hvM


L `ªæZ  I wbfz©jfv‡e wnmve KvR m¤úv`‡bi my‡hvM


M B-†gBj wVKvbv e¨e¯’vcbv I msiÿ‡Yi myewav


N wnmve Kv‡R m~Î cÖ‡qvM Kivi my‡hvM
wb‡Pi Z‡_¨i Av‡jv‡K 88 I 89 bs cÖ‡kœi DËi `vI :

	
	A
	B
	C
	D
	E
	F

	1
	Name
	Bangla
	English
	Math
	ICT
	Total

	2
	Mahi
	90
	85
	78
	43
	

	3
	Touhid
	85
	90
	95
	45
	

	4
	Jisan
	82
	92
	80
	38
	

	5
	Jami
	92
	82
	87
	48
	


88. F KjvgwU c~Y© Kivi Rb¨ wb‡Pi †Kvb m~ÎwU cÖ‡qvM Ki‡Z n‡e?
(cÖ‡qvM)

K = sum(B2:E2)
( = sum(B2:E5)

M = sum(B2+E5)
N = sum(B2+E2)
89. †¯cÖWwk‡Ui †Kvb †m‡ji gvb 309 n‡e?
(D”PZi `ÿZv)

K F3
L F4
( F5
N F6
cvV- 23 †_‡K 43 : †¯cÖWwkU mdUIq¨vi e¨env‡ii †KŠkj
   mvaviY enywbe©vPwb cÖ‡kœvËi

90. wK-†evW© †Kvb wb‡`©kbv w`‡j Kvm©i IqvK©wk‡Ui ïiæ‡Z Avm‡e?
[ewikvj wkÿK mwgwZ]

K End
L Shift + End
M Ctrl + End
( Home
91. †KvbwU‡Z †mj †idv‡iÝ cÖ`k©b Kiv nq?
[ewikvj wkÿK mwgwZ]

K wkU U¨v‡e

L KzBK A¨vK‡mm Uzjev‡i

( dg©yjv ev‡i

N Save evU‡b
92. G‡·j Kx?
[cviæwjqv Gm.Gm gva¨wgK we`¨vjq, mvZÿxiv]

K GKwU B›Uvi‡bU eªvDRvi
L Mvb †kvbvi mdUIq¨vi

( †¯cÖWwkU mdUIq¨vi
N nvW©Iq¨vi
93. GKUv IqvK©ey‡K hZ¸‡jv IqvK©wkU _v‡K †m¸‡jv wK‡m †`Lv‡bv nq?
[mv‡eiv †mvenvb miKvwi evwjKv D”P we`¨vjq, eªvþYevwoqv]

K ÷¨vUvm ev‡i
L †cÖvMÖv‡g

M dig¨vU ev‡i
( wkU U¨v‡e

94. G‡·j Awdm evU‡bi cv‡kB Kvi Ae¯’vb?


[mv‡eiv †mvenvb miKvwi evwjKv D”P we`¨vjq, eªvþYevwoqv]

K wie‡bi

L UvB‡Uj ev‡ii

M ÷¨vUvm ev‡ii
( KzBK A¨vK‡mm Uzjev‡ii
95. Avw_©K wnmve msi¶‡Yi Rb¨ †KvbwU e¨envi Kiv nq?
[iscyi wRjv ¯‹zj]

K GK‡mm †cÖvMÖvg  
L B›Uvi‡bU


M AwWUjyK

( †¯cÖWwkU

96. †Kvb `k‡K wfwmK¨vjK& (VisiCalc) †¯cÖWwkU mdUIq¨vi D™¢veb Kiv nq?
[†m›U †Rv‡mdm D”P we`¨vjq, Lyjbv]

K lvU
( mËi
M Avwk
N beŸB

97. me©cÖ_g †Kvb †Kv¤úvwb †¯cÖWwkU mdUIq¨vi D™¢veb K‡i?
               
[Lyjbv wRjv ¯‹zj]

( A¨vcj
L ûqvsû
M †Wj
N m¨vgmvs

98. †¯cÖWwk‡Ui Aci bvg Kx?
[†g‡nicyi miKvwi evwjKv D”P we`¨vjq]

K †K‡¯cÖW
L †bvU c¨vW
( IqvK©eyK
N GK‡mm †cÖvMÖvg
99. IqvK©eyK msiÿY Kiv hvq †Kvb evU‡bi gva¨‡g?
[iscyi wRjv ¯‹zj]

K ÷¨vUvm evi
L UvB‡Uj evi 
( Awdm evUb
N †ní evUb 

100. †Kvb ev‡ii mvnv‡h¨ wewfbœ c×wZ‡Z IqvK©wkU †`Lvi Ackb i‡q‡Q?
[Lyjbv miKvwi evwjv D”P we`¨vjq]

K wkU U¨ve 
L Awdm evUb 
M dgy©jv evi 
( ÷¨vUvm evi

101. E10 w`‡q Kx wb‡`©k Kiv nq?
[cywjk jvBÝ  ¯‹zj A¨vÛ K‡jR, iscyi]

K mvwi 
L Kjvg 
( †mj
N IqvK©wkU 

102. †mj A¨v‡Wªm †KvbwU?

( A10
L 10A 
M A
N 10
103. G‡·‡j †cÖvMÖv‡g †hvM Kivi c×wZ KqwU? 

[K¨v›Ub‡g›U cvewjK ¯‹zj I K‡jR, iscyi]

K  1
( 2
M 3
N 4

104. ¸Y Kivi Rb¨ dgy©jv ev‡i †KvbwU UvBc Ki‡Z nq?

[wf. †R. miKvwi D”P we`¨vjq, PzqvWv½v]

K +
L -
( (
N =

105. mnR I †evaMg¨ Ki‡Z MvwYwZK Z_¨gvjv‡K Kxfv‡e cÖKvk Kiv hvq?
[Lyjbv miKvwi evwjKv D”P we`¨vjq]

K †m‡ji gva¨‡g
( Pv‡U©i gva¨‡g 


M Kjv‡gi gva¨‡g 
N Qwei gva¨‡g 

106. †KvbwUi gva¨‡g Z_¨ evi WvqvMÖv‡gi Øviv Dc¯’vcb Kiv hvq?


[iscyi wRjv ¯‹zj]

K cvIqvi c‡q›U 
( G‡·j 
M IqvW© 
N GK‡mm †cÖvMÖvg 
107. Excel-Gi †Kvb Ackb e¨envi K‡i WvqvMÖvg A¼b Kiv hvq?



[Rvjvjvev` K¨v›Ub‡g›U †evW© nvB¯‹zj, wm‡jU]

( PvU© Ackb 
L †ní Ackb 
M wbD Ackb
N †mf Ackb

108. IqvW© cÖ‡mwms mdUIq¨vi I †¯cÖWwkU mdUIq¨v‡ii g‡a¨ †Kvb †ÿ‡Î wgj i‡q‡Q? 
(Abyaveb)

K GKB D‡Ï‡k¨ e¨envi Kiv nq
( GKB †KŠk‡j Lyj‡Z nq


M GKB AvBK‡b cÖKvk Kiv nq
N GKB iKg myweav †`q

109. †¯cÖWwkU †cÖvMÖvg †Lvjvi Rb¨ †Kvb AvBK‡b Wvej wK¬K Ki‡Z nq? 
(Ávb)

( [image: image1.jpg]
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110. Kw¤úDUvi †Lvjv Ae¯’vq ÷vU© evUb, Aj †cÖvMÖvgm evUb Ges †¯cÖWwkU †cÖvMÖv‡g ci ci wK¬K Ki‡j Kw¤úDUv‡ii c`©vq Kx †`Lv hv‡e?
(cÖ‡qvM)

K GKwU IqvK© WKz‡g›U 
( GKwU IqvK©wkU


M GKwU Iqvj †ccvi
N GKwU my›`i `„k¨

111. IqvK©ey‡Ki †Kv_vq wk‡ivbvg †jLv _v‡K?
(Ávb)

( G‡·j DBb‡Wvi G‡Kev‡i Dc‡i


L G‡·j DBb‡Wvi G‡Kev‡i wb‡P


M G‡·j DBb‡Wvi Wv‡b



N G‡·j DBb‡Wvi ev‡g

112. IqvK©ey‡Ki wk‡ivbvg †hLv‡b †jLv _v‡K Zv‡K Kx e‡j?
(Ávb)

K  Uzjevi
L dgy©jv evi
M ÷¨vUvm evi
( UvB‡Uj evi

113. G‡·j DBb‡Wvi Dc‡i evg w`‡Ki †KvYvq †KvbwU _v‡K?
(Ávb)

K  wbD evUb
(  Awdm evUb
M †mf evUb
N wcÖ›U evUb

114. wiqv GKwU IqvK©wk‡U KvR K‡i ÔFridayÕ bv‡g †mf Kij| ÔFridayÕ kãwU G‡·j DBb‡Wvi †Kv_vq †`Lv hv‡e?
(cÖ‡qvM)

(  UvB‡Uj ev‡i
L KzBK A¨vK‡mm Uzjev‡i


M ÷¨vUvm ev‡i
N g¨vby ev‡i

115. c~‡e© msiwÿZ G‡·j IqvK©eyK †Lvjv hvq †KvbwUi mvnv‡h¨?
(Ávb)

K UvB‡Uj evi
L ÷¨vUvm evi 
( Awdm evUb 
N wkU U¨ve 

116. Rv‡e` GKwU bZzb G‡·j IqvK©eyK Lyj‡Z Pvq| GRb¨ Zv‡K †Kvb evU‡b wK¬K Ki‡Z n‡e?
(cÖ‡qvM)

(  Awdm
L  I‡cb
M wcÖ‡cqvi 
N  †K¬vR
117. G‡·j DBb‡Wv‡Z Awdm evU‡bi cv‡k Kx _v‡K?
(Ávb)

K dgy©jv evi

L ÷¨vUvm evi


M UvB‡Uj evi

( KzBK A¨vK‡mj Uzjevi

118. gvnxb GKwU IqvK©wkU Lyjj| KzBK A¨vK‡mm Uzjev‡i †m †Kvb evUb¸‡jv cv‡e?
(cÖ‡qvM)

K †h evUb¸‡jv mPivPi Kg e¨eüZ nq


(  †h evUb¸‡jv mPivPi †ewk e¨eüZ nq

M †h evUb¸‡jv Ab¨ evU‡bi mv‡_ e¨eüZ n‡e


N †h evUb¸‡jv GKvwaK evi e¨envi A‡hvM¨

119. gvB‡µvmdU G‡·‡j wewfbœ KgvÛ Kxfv‡e mvRv‡bv _v‡K?
(Abyaveb)

K  cÖ‡Z¨KwU KgvÛ Avjv`vfv‡e
( wewfbœ KgvÛ GK‡Î ¸”QvKv‡i


M `yBwU KgvÛ GKwU ¸‡”Q
N cuvPwU KgvÛ GKwU ¸‡”Q

120. wewfbœ KgvÛ‡K GK‡Î Kx e‡j?
(Ávb)

K dgy©jv
L ÷¨vUvm
( wieb
N wkU

121. AvBK‡bi gva¨‡g KgvÛ¸‡jv mvRv‡bv _v‡K wK‡mi AvIZvq?
(Ávb)

( †gbyi

L wkU U¨v‡ei 


M dg©yjv ev‡ii 
N UvB‡Uj ev‡ii
122. wie‡bi wVK wb‡PB †KvbwUi Ae¯’vb?
(Ávb)

( dgy©jv evi 
L ÷¨vUvm evi 
M wkU U¨v‡e 
N UvB‡Uj evi 

123. †mj A¨v‡Wªm †`Lv hvq †Kv_vq?
(Ávb)

K UvB‡Uj ev‡i 
L ÷¨vUvm ev‡i
 
M wkU U¨v‡e 

( dgy©jv ev‡i 

124. †m‡ji welqe¯‘ †`Lv‡bv nq †Kv_vq?
(Ávb)

( dgy©jv ev‡i
L UvB‡Uj ev‡i 
M ÷¨vUvm ev‡i
N wie‡b 

125. ÷¨vUvm ev‡ii Ae¯’vb †Kv_vq?
(Ávb)

K  IqvK©wk‡Ui evg w`‡K 
L IqvK©wk‡Ui Wvb w`‡K


M IqvK©wk‡Ui Dc‡ii w`‡K
( IqvK©wk‡Ui wb‡Pi w`‡K

126. ÷¨vUvm ev‡i †Kvb w`‡K wfbœ wfbœ c×wZ‡Z IqvK©wkU †`Lvi Ackb i‡q‡Q?

(Abyaveb)

( evg w`‡K
L Wvb w`‡K 


M Dc‡ii w`‡K
N wb‡Pi w`‡K 

127. IqvK©wk‡Ui wb‡Pi w`‡K ÷¨vUvm ev‡i Kx †`Lv‡bv nq?
(Ávb)

( wewfbœ Kv‡Ri ZvrÿwYK Ae¯’v L wewfbœ KgvÛ ¸”QvKv‡i 


M wfbœ wfbœ c×wZ‡Z IqvK©wkU 
N IqvK©ey‡Ki me¸‡jv wkU 

128. IqvK©ey‡Ki mg¯Í IqvK©wkU †`Lv hvq †KvbwU‡Z?
(Ávb)

K ÷¨vUvm ev‡i 
( wkU U¨v‡e 

M A¨v‡Wªm ev‡i 
N UvB‡Uj ev‡i 

129. wkU U¨ve †Kb e¨envi Kiv nq?
(Abyaveb)

K  †m‡ji Ae¯’vb cÖ`k©b Ki‡Z


L Kv‡Ri ZvrÿwYK Ae¯’v †`Lv‡Z


( wewfbœ wk‡Ui g‡a¨ Avmv hvIqv Ki‡Z


N bZzb IqvK©wkU Kvh©Ki Ki‡Z

130. cÖ‡Z¨KUv †gbyi AvIZvq wK‡mi gva¨‡g KgvÛ¸‡jv mvRv‡bv _v‡K?
(Ávb)

K  e‡Y©i
L  msL¨vi
M `v‡Mi
( AvBK‡bi

131. ivwL‡K Zvi wkÿK GKwU IqvK©wkU Ly‡j Zvi dgy©jv eviwU fv‡jvfv‡e jÿ Ki‡Z ejj| GLvb †_‡K †m †Kvb wel‡q aviYv cv‡e?
(cÖ‡qvM)

K IqvK©ey‡Ki IqvK©wk‡Ui msL¨v
( †m‡ji welqe¯‘ ev Kb‡U›U


M IqvK©ey‡Ki wewfbœ KgvÛ
N Kv‡Ri ZvrÿwYK Ae¯’v

132. bZzb IqvK©wkU †Lvjvi mwVK c×wZ †KvbwU?
(Abyaveb)

( Awdm evUb ( wbD evUb 
L BbmvU© ( wbD evUb 


M Awdm evUb ( I‡cb evUb 
N ÷¨vUvm evi ( wbD evUb 

133. Kw¤úDUv‡ii c`©vq †¯cÖWwkU †Lvjv _vKvKvjxb gvDm bvovPvov Ki‡j Kx NU‡e?
(D”PZi `ÿZv)

K  c`©vq wewfbœ wP‎ý‎ dz‡U DV‡e
L c`©vq GKwU †ní evi †`Lv hv‡e


( Kvimi wewfbœ †m‡j Ny‡i †eov‡e
N bZzb bZzb IqvK©wkU Lyj‡Z _vK‡e

134. IqvK©wk‡Ui cÖwZwU †m‡ji wVKvbv m¤úwK©Z mwVK Z_¨ †KvbwU?
(Abyaveb)

( mywbw`©ó _v‡K
L Awbw`©ó _v‡K


M cwieZ©bkxj n‡q _v‡K
N msL¨v w`‡q †jLv _v‡K

135. †¯cÖWwk‡Ui cÖwZwU †m‡ji G‡Wªm eY© Ges msL¨vi mgš^‡q MwVZ| Gi KviY Kx?
(D”PZi `ÿZv)

K wVKvbv g‡b ivL‡Z myweav nq


L cÖwZwU wVKvbv BDwbK nq


M eY© I msL¨v h_vµ‡g mvwi I Kjvg wb‡`©k K‡i


( eY© I msL¨v h_vµ‡g Kjvg I mvwi wb‡`©k K‡i
136. wb‡Pi †KvbwU Kjv‡gi bvg?
(Ávb)

( A
L 12 
M A12
N 12A
137. wb‡Pi †KvbwU mvwii bvg?
(Ávb)

K B
L A10
( 10
N 12A
138. †KvbwU e¨envi K‡i Kvimi‡K wewfbœ †m‡j †bqv hvq?
(Ávb)

K K‡›Uªvj wK
L Aëvi wK
M wkdU wK
( A¨v‡iv wK

139. G‡·‡j †hvM Ki‡Z †Kv_vq m~Î wjL‡Z nq?
(Ávb)

K cÖ_g msL¨vi †m‡j
L †k‡li msL¨vi †m‡j


M †h‡Kv‡bv msL¨vi †m‡j
( djvd‡ji †m‡j

140. g¨vbyqvwj †hvM Kivi wbqg †KvbwU?
(Abyaveb)

K djvdj †m‡j Autosum wK¬K Ki‡Z nq


( djvdj †m‡j Ô=Õ wP‎ý‎ w`‡q m~Î wjL‡Z nq

M cÖ‡Z¨K msL¨vi †m‡j m~Î wjL‡Z nq

N cÖ‡Z¨K †m‡j Ô+Õ wP‎ý‎ w`‡q m~Î wjL‡Z nq
141. ¯^qswµqfv‡e †hvM Kivi Rb¨ djvdj †m‡j Kvm©i wb‡q †Kv_vq wK¬K Ki‡Z nq?
(Ávb)

K ∑sum
( ∑Autosum
M Autosum
N sum
142. †Kv‡bv †mj †_‡K Ab¨ †Kv‡bv †mj ch©šÍ †hvM Kivi Rb¨ e¨eüZ nq †KvbwU?

(Ávb)

( †mj †iÄ
L †mj A¨v‡Wªm 
M †mj Kb‡U›U
N †mj dg©yjv 

143. wb‡Pi †KvbwU †mj †iÄ?
(Abyaveb)

K A1
( A1 : B5

M = A1 + B5
N 10A
144. dg©yjv †jLvi Rb¨ dg©yjv ev‡i cÖ_‡gB †KvbwU UvBc Ki‡Z nq?
(Ávb)

K +
( =
M (
N -
145. G‡·‡ji IqvK©wk‡U †Kvb KvRwU Kiv hvq?
(Abyaveb)

K ¯^qswµqfv‡e we‡qvM Kiv hvq
( m~Î ewm‡q we‡qvM Kiv hvq 


M ïaygvÎ †hv‡Mi KvR Kiv hvq
N ïay gvÎ we‡qv‡Mi KvR Kiv hvq
146. PvU© ˆZwi Kivi Rb¨ †Kvb avcwU AbymiY Ki‡Z nq?
(Abyaveb)

K DcvË cÖ‡ek Kiv‡bv ( wie‡bi BbmvU© †gby ( PvU© 


L wie‡bi BbmvU© †gby ( PvU© ( DcvË cÖ‡ek Kiv‡bv 


( PvU© ( wie‡bi BbmvU© †gby ( DcvË cÖ‡ek Kiv‡bv 


N DcvË cÖ‡ek Kiv‡bv ( wie‡bi BbmvU© †gby ( PvU© ( PvU© UvBc wm‡j± 

147.  †¯úÖWwkU †cÖvMÖv‡g msL¨vi wfRyq¨vj Dc¯’vcb †KvbwU?
(Abyaveb)

K †mj 
L dgy©jv 
M dvskb 
( PvU© MÖvd 

148. G‡·‡ji IqvK©wk‡U we‡qvM Kivi c×wZ †hvM Kivi c×wZi g‡Zv Z‡e m~Î e¨envi Kiv Avek¨K| Gi KviY Kx?
(D”PZi `ÿZv)

K g¨vbyqvwj we‡qvM Kivi e¨e¯’v †bB


( ¯^qswµq we‡qvM Kivi e¨e¯’v †bB


M †mj †iÄ wbw`©ó Kiv _v‡K bv


N we‡qv‡Mi †ÿ‡Î `y‡qi AwaK msL¨v _v‡K bv

149. MÖvd ev PvU© ˆZwi Kivi ci †Kv‡bv †WUv cwieZ©b Ki‡j Kx N‡U?
(Abyaveb)

( MÖvd wb‡R cwieZ©b nq 
L MÖvd cwieZ©b nq bv 


M MÖvd gy‡Q hvq 
N MÖv‡d cwieZ©b Ki‡Z nq 

150. PvU© ˆZwii mnR Dcvq †KvbwU?
(Abyaveb)

( PvU© DBRvW© e¨envi Kiv 
L wK-†evW© e¨envi Kiv


M †gby KgvÛ e¨envi Kiv 
N gvDm e¨envi Kiv 

   eûc`x mgvwßm~PK enywbe©vPwb cÖ‡kœvËi

151. †¯cÖWwkU mdUIq¨vi e¨envi K‡i(

[knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

i. wecyj cwigvY DcvË wb‡q KvR Kiv hvq

ii. wnmve `ªæZ I wbf©yjfv‡e Kiv hvq 

iii. WvK †hvMv‡hv‡Mi wVKvbv I B-†gBj

wb‡Pi †KvbwU mwVK?

( i I ii
L ii I iii
M i I iii
N i, ii I iii

152. eZ©gvb Z_¨ I †hvMv‡hvM cÖhyw³i hy‡M ¸iæZ¡c~Y© KvR¸‡jv(

[knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

i. Z_¨ cÖwµqvKiY
ii. Z‡_¨i myôz cÖ‡qvM wbwðZKiY

iii. Z‡_¨i we‡kølY

wb‡Pi †KvbwU mwVK?

K i I ii
L ii I iii
M i I iii
( i, ii I iii

153. †¯cÖWwkU †cÖvMÖv‡g Kiv hvq(
[knx` Avjx Avnv¤§` miKvwi evwjKv D”P we`¨vjq, mvZÿxiv]

i. †hvM
ii. we‡qvM
iii.  ¸Y

wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii

154. IqvK©wk‡U _v‡K(
[bovBj miKvwi evwjKv D”P we`¨vjq]

i. mvwi
ii. Kjvg
iii. †mj

wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M iiI iii
( i, ii I iii

155. Z_¨ I †hvMv‡hvM cÖhyw³‡Z †¯cÖWwk‡Ui Avwef©ve-

[ivRevwo miKvwi D”P we`¨vjq]

i. wnmve-wbKvk mnR K‡i w`‡q‡Q

ii. Kg©x e¨e¯’vcbvi †ÿ‡Î bZzb my‡hvM ˆZwi K‡i‡Q

iii. A‡bK KvR N‡i e‡mB Kiv m¤¢e K‡i‡Q

wb‡Pi †KvbwU mwVK?

( i
L i I ii
M ii I iii
N i, ii I iii

156. †¯úÖWwkU e¨envi K‡i (
[Lyjbv miKvwi evwjKv D”P we`¨jq]

i. Avw_©K wnmve Kiv hvq 
ii. Avw_©K wnmve msiÿY Kiv hvq 

iii. Mvwo Pvjv‡bv hvq 


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
157. Avwidv Zvi Kw¤úDUv‡i †¯cÖWwkU mdUIq¨vi Lyj‡Z Pvq| GRb¨ Zv‡K †h evUb¸‡jv e¨envi Ki‡Z n‡e(
(cÖ‡qvM)

i. ÷vU©

ii. Aj †cÖvMÖvgm

iii. †¯cÖWwkU †cÖvMÖv‡gi AvBKb


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
158. gvB‡µvmdU G‡·‡ji UvB‡Uj eviÑ

(Abyaveb)

i. DB‡Ûvi G‡Kev‡i Dc‡i _v‡K ii. IqvK©ey‡Ki wk‡ivbvg aviY K‡i 

iii. eûj e¨eüZ evUb¸‡jv aviY K‡i 


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
159. IqvK©eyK msiÿY Kiv hvq †hme evU‡bi mvnv‡h¨-

(Abyaveb)

i. Awdm evUb 

ii. KzBK A¨vK‡mm Uzjevi 

iii. UvB‡Uj evi 


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
160. AvBK‡bi gva¨‡g KgvÛ †`Iqv _v‡K (
(Abyaveb)

i. wie‡b 

ii. KzBK G‡·m Uzjev‡i 

iii. wkU U¨v‡e 


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
161. dgy©jv ev‡ii KvR n‡jv(
(Abyaveb)

i. †m‡ji Ae¯’vb cÖ`k©b Kiv
ii. †mj †idv‡iÝ cÖ`k©b Kiv

iii. †m‡ji K‡›U›U †`Lv‡bv


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
162. ÷¨vUvm ev‡ii ˆewkó¨ n‡jv (
(Abyaveb)

i. GwU IqvK©wk‡Ui wb‡Pi w`‡K _v‡K

ii. G‡Z wewfbœ Kv‡Ri ZvrÿwYK Ae¯’v †`Lv‡bv nq

iii. IqvK©ey‡Ki me IqvK©wkU GLv‡b †`Lv‡bv nq


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
163. IqvK©wk‡Ui B3 †m‡j Kvimi †i‡L ÔName of studentÕ GB kã¸‡jv †jLvi mgq IqvK©wk‡Ui †hme ¯’v‡b Zv †`L‡Z cvIqv hv‡e(
(D”PZi `ÿZv)

i. IqvK©wk‡Ui B3 †m‡j
ii. IqvK©wk‡Ui dgy©jv ev‡i

iii. IqvK©wk‡Ui ÷¨vUvm ev‡i


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
164. KzBK A¨vK‡mm Uzjev‡ii ˆewkó¨ n‡jv (
(Abyaveb)

i. GwU Awdm evU‡bi cv‡k Ae¯’vb K‡i

ii. GwU G‡·j IqvK©eyK Lyj‡Z e¨eüZ nq

iii. GLv‡b †ewk e¨eüZ evUb¸‡jv _v‡K


wb‡Pi †KvbwU mwVK?

K i I ii
( i I iii
M ii I iii
N i, ii I iii
165. IqvK©wk‡Ui †QvU †QvU Ni¸‡jv‡K †mj e‡j| †h‡Kv‡bv †m‡ji wVKvbv fv‡jvfv‡e jÿ Ki‡j Avgiv †`L‡Z cve (
(D”PZi `ÿZv)

i. cÖwZwU †m‡ji wVKvbv BDwbK

ii. GKwU eY© Ges GKwU msL¨v i‡q‡Q

iii. cÖwZwU †m‡ji wVKvbvq avivevwnKZv i‡q‡Q


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
166. wkU U¨v‡ei ˆewkó¨ n‡jv (
(Abyaveb)

i. IqvK©ey‡Ki me¸‡jv IqvK©wkU GLv‡b †`Lv‡bv nq

ii. GLv‡b wewfbœ c×wZ‡Z IqvK©wkU †`Lvi Ackb Av‡Q

iii. wewfbœ wk‡Ui g‡a¨ hvIqv Avmvq GwU e¨eüZ nq


wb‡Pi †KvbwU mwVK?

K i I ii
( i I iii
M ii I iii
N i, ii I iii
167. †¯cÖWwkU †cÖvMÖv‡g Avgiv (
(Abyaveb)

i. eY©evPK DcvË wb‡q KvR Kwi

ii. msL¨vevPK DcvË wb‡q KvR Kwi

iii. `ªæZ cwieZ©bkxj DcvË wb‡q KvR Kwi


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
168. bZzb IqvK©wkU †Lvjvi c×wZ n‡jv (
(Abyaveb)

i. Ctrl + v 

ii. Ctrl + N  

iii. Awdm evUb ( wbD 


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
( ii I iii
N i, ii I iii
169. IqvK©wk‡U KvR Kivi mgq Kvimi‡K wewfbœ †m‡j †bqvi cÖ‡qvRb nq| G‡ÿ‡Î m›Øxc †hme wK e¨envi Ki‡Z cvi‡e(
(cÖ‡qvM)

i. A¨v‡iv wK
ii. G›Uvi wK
iii. U¨ve


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
170. MvwYwZK dg©yjvi mvnv‡h¨ †h ai‡bi KvR Kiv nq-
(Abyaveb)

i. †hvM, we‡qvM   ii. ¸Y, fvM 
iii. Mo 


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
171. g¨vbyqvwj we‡qvM Ki‡Z djvdj †m‡j GKwU m~Î wjL‡Z †h wP‎‎ý¸‡jv e¨envi Ki‡Z n‡e(
(cÖ‡qvM)

i. Ô + Õ
ii. Ô ( Õ
iii. Ô ( Õ

wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
( ii I iii
N i, ii I iii
172. †¯cÖWwk‡Ui MvwYwZK Kv‡R e¨eüZ †h wP‎ý¸‡jv mvaviY MvwYwZK wPý †_‡K wfbœ(
(D”PZi `ÿZv)

i. ¸Y

ii. fvM

iii. kZKiv


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
   Awfbœ Z_¨wfwËK enywbe©vPwb cÖ‡kœvËi

wb‡Pi Aby‡”Q`wU c‡o 173 I 174 bs cÖ‡kœi DËi `vI :

ingvb mv‡ne †`‡ki GKwU eo cÖKvkbv cÖwZôv‡bi gvwjK| cÖwZw`b Zvi cÖwZôv‡b cÖPzi eB Qvcv‡bv nq Ges wewµ Kiv nq| G wecyj cwigvY †jb‡`‡bi wnmve ivL‡Z wZwb GKwU we‡kl Kw¤úDUvi †cÖvMÖvg e¨envi K‡ib|
[cviæwjqv Gm.Gm gva¨wgK we`¨vjq, mvZÿxiv]
173. ingvb mv‡n‡ei e¨eüZ †cÖvMÖv‡gi bvg Kx?

( †¯cÖWwkU †cÖvMÖvg
L Kw¤úDUvi

M gvB‡µvmdU cvIqvi c‡q›U
N B-†gBj
174. cÖwµqvKi‡Y ingvb mv‡n‡ei e¨eüZ mdUIq¨viwU †hfv‡e mvnvh¨ K‡i(

i. UvBwcs w¯úW evwo‡q †`q
ii. mgq Kg jv‡M

iii. wnmve ¯^qswµqfv‡e nq

wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
( ii I iii
N i, ii I iii
wb‡Pi Aby‡”Q`wU c‡o 175 I 176 bs cÖ‡kœi DËi `vI :

Rv‡e` Avjxi e¨emvq cÖwZôv‡b AmsL¨ †jb‡`b msNwUZ nq| †jb‡`b¸‡jv wZwb nv‡Z Kj‡g msiÿY K‡ib| G Kvi‡Y eQi †k‡l jvf/ÿwZ wbiƒcY Ki‡Z Zv‡K †ek mgq Ges kªg e¨q Ki‡Z nq|

175. wnmve msiÿ‡Yi Kv‡R Rv‡e` Avjx †Kvb †cÖvMÖvgwU e¨envi Ki‡Z cv‡ib?
 (cÖ‡qvM)

K gvB‡µvmdU IqvW©
( gvB‡µvmdU Awdm G‡·j


M gvB‡µvmdU cvIqvi c‡q›U
N gvB‡µvmdU Awdm Uzjm

176. D³ †cÖvMÖvg e¨envi Ki‡j Rv‡e` Avjxi Rb¨ †h KvR¸‡jv Kiv mnR n‡q hv‡e (

(D”PZi `ÿZv)

i. eQi †k‡l jvf/ÿwZ wbY©q

ii. jvf/ÿwZi kZKiv nvi wbY©q

iii. wewfbœ eQ‡ii Zzjbvg~jK Avw_©K wPÎ cÖKvk


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
wb‡Pi Aby‡”Q`wU c‡o 177 I 178 bs cÖ‡kœi DËi `vI :

ivwKb G›UvicÖvB‡Ri weMZ wZb gv‡mi Avw_©K †jb‡`b¸‡jv wQj wbgœiƒc :


µq
..................
15,000


weµq
..................
27,000


cwienb LiP
..................
500


†`vKvb fvov
..................
1,500


Ab¨vb¨ LiP
..................
200

177. DwjøwLZ Z_¨vw` msiÿY Kivi Rb¨ Rbve ivwKb  †Kvb e¨e¯’vwU MÖnY Ki‡eb?
(cÖ‡qvM)

K wb‡R nv‡ZKj‡g wnmve msiÿY Ki‡eb



L wnmve msiÿ‡Y `ÿ †jvK wb‡qvM w`‡eb


M weµq wnmve msiÿ‡Y EPOSE e¨envi Ki‡eb


( mdUIq¨vi wbf©i †¯cÖWwkU †cÖvMÖvg e¨envi Ki‡eb

178. D³ e¨e¯’vq Rbve ivwKb (
(D”PZi `ÿZv)

i. wbf©yjfv‡e Avq, e¨q I jvf wbY©q Ki‡Z cvi‡eb

ii. hveZxq wnmve ¯’vqxfv‡e wjwce× ivL‡Z cvi‡eb 

iii. wewfbœ mg‡qi Avq-e¨‡qi Zzjbvg~jK wPÎ AuvK‡Z cvi‡eb

wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
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179. †¯cÖWwkU mdUIq¨vi e¨envi Ki‡j ( 
(Abyaveb)

i. wnmv‡ei KvR `ªæZ I wbfz©j nq
ii. m~Î e¨env‡ii my‡hvM _v‡K

iii. DcvË‡K wPÎiƒc †`Iqv hvq bv


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
180. bxZz AvR Zvi wkÿ‡Ki KvQ †_‡K †¯úÖWwkU †cÖvMÖv‡gi e¨envi wkLj| †cÖvMÖvgwU †m e¨envi Ki‡Z cvi‡e ( 
(cÖ‡qvM)

i. WvK †hvMv‡hv‡Mi wVKvbv msiÿ‡Y

ii. B-†gBj wVKvbvi e¨e¯’vcbvq

iii. †h‡Kv‡bv DcvË‡K wPÎiƒc w`‡Z


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii

181. †¯cÖWwkU †cÖvMÖv‡g †hvMwe‡qvM Kivi c×wZ n‡jv(

(Abyaveb)

i. †hvM ¯^qswµq I g¨vbyqvwj Dfq c×wZ‡Z Kiv hvq

ii. we‡qvM ¯^qswµq I g¨vbyqvwj Dfq c×wZ‡Z Kiv hvq

iii. we‡qvM †KejgvÎ g¨vbyqvwj c×wZ‡Z Kiv hvq


wb‡Pi †KvbwU mwVK?

K i I ii
( i I iii
M ii I iii
N i, ii I iii
182. we`¨vj‡qi QvÎQvÎx‡`i cixÿvi djvdj †¯cÖWwkU †cÖvMÖv‡gi gva¨‡g msiÿY Kiv DwPZ| KviY G‡Z(
(D”PZi `ÿZv)

i. djvdj wbfz©jfv‡e cÖ¯‘Z Kiv hv‡e

ii. djvdj `ªæZ cÖKvk Kiv hv‡e

iii. djvdj ¯’vqxfv‡e msiÿY Kiv hv‡e


wb‡Pi †KvbwU mwVK?

K i I ii
L i I iii
M ii I iii
( i, ii I iii
wb‡Pi Aby‡”Q`wU c‡o 183 I 184 bs cÖ‡kœi DËi `vI :

†evqvjgvix D”P we`¨vjq dwi`cyi †Rjvi g‡a¨ GKwU L¨vZbvgv wkÿv cÖwZôvb wKš‘ KZ…©cÿ QvÎQvÎx‡`i cixÿvi djvdj cÖ¯‘Z Kivi Rb¨ GKwU †iwR÷vi LvZv e¨envi K‡ib| wkÿKMY Zv‡`i cÖwZwU wel‡qi cÖvß b¤^i †iwR÷vi LvZvq wjwce× K‡i †`b| Gici welqwfwËK †MÖW c‡q›U †ei K‡i wRwcG wbY©q Kiv nq|

183. †evqvjgvix D”P we`¨vj‡qi QvÎQvÎxiv †Kvb AmyweavwU †fvM Ki‡Q?
(cÖ‡qvM)

K cixÿvq Lvivc djvdj Ki‡Q



L cixÿvi wbf©yj djvdj cv‡”Q bv


( cixÿvi djvdj †`wi K‡i cv‡”Q


N cixÿvi djvdj ms‡kvab Ki‡Z cvi‡Q bv

184. †evqvjgvix D”P we`¨vj‡qi KZ©„cÿ Zv‡`i †hme Kv‡R †¯cÖWwkU †cÖvMÖvg e¨envi Ki‡Z cvi‡e (
(cÖ‡qvM)

i. wkÿK‡`i †eZb wnmve cÖ¯‘Z I msiÿ‡Y

ii. QvÎQvÎx‡`i cixÿvi djvdj cÖ¯‘‡Z

iii. QvÎQvÎx‡`i gvb Dbœqb Ki‡Z


wb‡Pi †KvbwU mwVK?

( i I ii
L i I iii
M ii I iii
N i, ii I iii
¸iæZ¡c~Y© mswÿß cÖkœ I DËi
cÖkœ \ 1 \ †¯cÖWwkU mdUIq¨vi e¨env‡ii D‡Ïk¨¸‡jv Kx Kx?
DËi : †¯cÖWwkU mdUIq¨vi n‡jv GK ai‡bi Kw¤úDUvi †cÖvMÖvg hv wnmve wbKv‡ki Kv‡R e¨envi Kiv nq| wb‡P G ai‡bi †cÖvMÖvg e¨env‡ii D‡Ïk¨¸‡jv D‡jøL Kiv n‡jv :

1.
wecyj cwigvY DcvË wb‡q `ªæZ KvR Kiv| 

2.
Lye mn‡R Ges wbfz©jfv‡e m~² I RwUj wnmve wbKv‡ki KvR Kiv| 
3.
eZ©gvb Z‡_¨i wfwË‡Z evRvi cÖeYZv we‡kølY I fwel¨ØvYx Kiv| 

4.
wewfbœ cÖKvi Rwicg~jK Kv‡Ri djvdj PvU© ev MÖvd AvKv‡i Dc¯’vcb Kiv|

5.
mKj wnmv‡ei gvb hvPvB Kiv|
cÖkœ \ 2 \ gvB‡µvmdU G‡·j-2007 DB‡Ûv Gi cwiwPwZ eY©bv Ki|
DËi : gvB‡µvmdU G‡·j-2007 DB‡Ûv Gi †ek wKQz ¸iæZ¡c~Y© Ask i‡q‡Q| †hgb : UvB‡Uj evi, Awdm evUb, wieb, ÷¨vUvm evi cÖf…wZ| wb‡P G¸‡jv m¤ú‡K© eY©bv Kiv n‡jv :
UvB‡Uj evi : G‡·j DB‡Ûvi GKev‡i Dc‡i IqvK©ey‡Ki wk‡ivbvg †jLv _v‡K| G‡K UvB‡Uj evi ejv nq|

Awdm evUb : G‡·j DB‡Ûvi Dc‡ii evg w`‡K †Kvbvi w`‡K eo †MvjvKvi evUbwU n‡jv Awdm evUb| GUv‡Z wK¬K K‡i bZzb G‡·j IqvK©eyK †Lvjv, Av‡Mi IqvK©eyK †Lvjv, IqvK©eyK msiÿY Kivmn AviI A‡bK KvR Kiv hvq|

KzBK A¨vK‡mm Uzjevi : Awdm evU‡bi cv‡kB KzBK A¨vK‡mm Uzjev‡ii Ae¯’vb| mPivPi †h evUb¸‡jv †ewk e¨eüZ nq, †m¸‡jv GLv‡b _v‡K|

wieb : gvB‡µvmdU G‡·‡j wewfbœ KgvÛ‡K ¸”QvKv‡i mvRv‡bv n‡q‡Q| G¸‡jv‡K GK‡Î wieb ejv nq| cÖ‡Z¨KUv †gbyi AvIZvq AvBK‡bi gva¨‡g KgvÛ¸‡jv mvRv‡bv|

†m‡ji Ae¯’vb I welqe¯‘ †`Lv‡bvi evi ev digyjv evi : wie‡bi wVK wb‡PB Gi Ae¯’vb| GLv‡b †m‡ji Ae¯’vb ev †mj †idv‡iÝ cÖ`k©b Kiv nq| cvkvcvwk †m‡ji welqe¯‘ ev K‡›U›U †`Lv‡bv nq|
÷¨vUvm evi : IqvK©wk‡Ui wb‡Pi w`‡K ÷¨vUvm ev‡ii Ae¯’vb| wewfbœ Kv‡Ri mgq ZvrÿwYK Ae¯’v G ev‡i †`Lv‡bv nq| GQvov ÷¨vUvm ev‡ii evg w`‡K wfbœ wfbœ c×wZ‡Z IqvK©wkU †`Lvi Ackb i‡q‡Q|

wkU U¨ve : GKUv IqvK©ey‡K hZ¸‡jv IqvK©wkU _v‡K wkU U¨v‡e †m¸‡jv †`Lv‡bv nq| wewfbœ wk‡Ui g‡a¨ Avmv hvIqv Kivi Rb¨ wkU U¨ve e¨envi Kiv hvq|


[image: image6.emf] 

AwZwi³   mswÿß cÖkœ I DËi  


ªcÖkœ\ 3 \ Z_¨ I †hvMv‡hvM cÖhyw³‡Z †¯cÖWwkU †cÖvMÖv‡gi ¸iæZ¡ Av‡jvPbv Ki|

DËi : eZ©gvb hyM n‡jv Z_¨ I †hvMv‡hvM cÖhyw³i hyM| G hy‡M Z_¨ cÖwµqvKiY GKwU ¸iæZ¡c~Y© KvR| wewfbœ cÖKvi e¨emvwqK Kv‡R Ges †h‡Kv‡bv M‡elYvq cÖvß DcvË‡K †evaMg¨fv‡e Dc¯’vc‡bi Rb¨ DcvË¸‡jv‡K we‡kølY Ki‡Z nq| †¯cÖWwkU †cÖvMÖv‡gi mvnv‡h¨ G ai‡bi we‡køl‡Yi cÖv_wgK KvR¸‡jv mn‡R m¤úv`b Kiv hvq|
†¯cÖWwkU †cÖvMÖv‡g GKwU IqvK©wk‡U me ai‡bi DcvË cÖ‡ek Kiv‡bv hvq| d‡j †h‡Kv‡bv ai‡bi †h‡Kv‡bv msL¨K DcvË Aí mg‡q m¤úv`b Kiv, wnmve Kiv, we‡kølY Kiv Ges cÖwZ‡e`b ˆZwii KvR †¯cÖWwkU †cÖvMÖv‡gi gva¨‡g Kiv hvq|
ªcÖkœ\ 4 \ †¯cÖWwkU Kx? †¯cÖWwkU †cÖvMÖv‡gi 5wU ˆewkó¨ †jL| 


[†gvnv¤§`cyi g‡Wj ¯‹zj A¨vÛ K‡jR, XvKv]

DËi : †¯cÖWwkU : †¯cÖWwkU k‡ãi AvwfavwbK A_© n‡jv Qov‡bv eo gv‡ci KvMR| e¨emvq cÖwZôv‡bi Avw_©K wnmve msiÿ‡Yi Rb¨ G ai‡bi KvMR e¨envi Kiv nq|
†¯cÖWwkU †cÖvMÖv‡gi ˆewkó¨ : †¯cÖWwkU †cÖvMÖv‡gi 5wU ˆewkó¨ wb‡P D‡jøL Kiv n‡jv :
1.
†¯cÖWwkU †cÖvMÖvg GK ai‡bi Kw¤úDUvi †cÖvMÖvg hv wnmve wbKv‡ki Kv‡R e¨envi Kiv nq|

2.
†¯cÖWwkU †cÖvMÖv‡gi GKvwaK IqvK©wkU hy³ K‡i cvi¯úwiK m¤úK© ¯’vcb Kiv hvq Ges  Dci †_‡K wb‡Pi w`‡K kvLv-cÖkvLvwfwËK m¤úK© ˆZwi Kiv hvq| 

3.
wewfbœ ai‡bi mgm¨vi mnR mgvav‡bi Rb¨ †¯cÖWwkU †cÖvMÖv‡g  i‡q‡Q cuvP kZvwaK dvskb| GQvov e¨enviKvix Zvi cÖ‡qvRb Abyhvqx dvskb ˆZwi K‡i wb‡Z cv‡ib| 

4.
GB †cÖvMÖvg e¨envi K‡i evRvi we‡kølY, cÖwZ‡e`b cÖ¯‘Z, fwel¨ØvYx Kiv BZ¨vw` KvR Kiv hvq| 

5.
 †¯cÖWwkU mdUIq¨v‡ii gva¨‡g WvK †hvMv‡hv‡Mi wVKvbv I B-†gBj wVKvbvi e¨e¯’vcbv I msiÿY mn‡R Kiv hvq|

cÖkœ \ 5 \  †¯cÖWwkU mdUIq¨v‡i GKwU IqvK©wkU †Lvjvi c×wZ cÖevn wP‡Îi gva¨‡g †`LvI| 
 [†g‡nicyi miKvwi evwjKv D”P we`¨vjq]

DËi : Kw¤úDUv‡i †¯cÖWwkU †cÖvMÖvg †Lvjvi ci Kjvg I mvwii mgš^‡q AmsL¨ Ni msewjZ †h c„ôv gwbU‡ii c`©vq †f‡m I‡V Zv‡K IqvK©wkU e‡j| wb‡P †¯cÖWwkU †cÖvMÖv‡gi IqvK©wkU †Lvjvi c×wZ wP‡Îi gva¨‡g †`Lv‡bv n‡jv : 
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Programs  

Microsoft Office  

Microsoft Office Excel 2007  

Book1 - Microsoft Excel  

  Start   †gby‡Z wK¬K Ki‡j GKwU d¬vBAvDU †gby cvIqv hv‡e|   

GB d¬vBAvDU †gbyi †cÖvMÖ vgm †gby‡Z gvDm c‡q›Uvi ¯’vcb  Ki‡j Avi GKwU d¬vBAvDU †gby cvIqv hv‡e|   

GB d¬vBAvDU †gby ZvwjKv †_‡K gvB‡µvmdU Awdm †gby‡Z  wK¬K Ki‡j cv‡kB Avi GKwU d¬vBAv DU †gby‡Z gvB‡µvmdU   Awdm Gi †cÖvMÖvg¸‡jvi ZvwjKv cvIqv hv‡e|   

GB ZvwjKv †_‡K †¯cÖWwkU †cÖvMÖvg gvB‡µvmdU Awdm  G‡·j 2007 G wK¬K Ki‡j gvB‡µvmdU Awdm G‡·j  2007 Ly‡j hv‡e|   


cÖkœ\ 6 \ †¯cÖWwkU †cÖvMÖvg e¨envi K‡i Kxfv‡e we‡qvM Kiv hvq?

DËi : †¯cÖWwkU A_©vr G‡·‡ji IqvK©wk‡U we‡qvM Kivi c×wZI †hvM Kivi c×wZi Abyiƒc| Z‡e G‡ÿ‡Î ¯^qswµqfv‡e we‡qvM Kivi †Kv‡bv e¨e¯’v †bB| djvdj †m‡j m~Î ewm‡q we‡qv‡Mi KvR Ki‡Z nq| †hgb-A1 †mj †_‡K B1 †mj ev` w`‡Z n‡j djvdj †m‡j Ò= A1 ( B1Ó wjL‡Z nq| wP‡Î we‡qvM Kivi c×wZ †`Lv‡bv n‡jv :
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ªcÖkœ \ 7 \ †¯cÖWwk‡U Kxfv‡e evi WvqvMÖv‡gi Øviv Z_¨ Dc¯’vcb Kiv hvq?
DËi : gvB‡µvmdU G‡·j †cÖvMÖv‡gi gva¨‡g Z_¨ evi WvqvMÖv‡gi Øviv Dc¯’vcb Kiv hvq| evi WvqvMÖvg A¼‡bi Rb¨ wb‡Pi cÖwµqv AbymiY Ki‡Z nq(
i. IqvK©wk‡U DcvË cÖ‡ek Kiv‡bv|

ii. wie‡b BbmvU© wK¬K K‡i PvU© Ack‡bi Kjvg wK¬K Ki‡Z n‡e|
[image: image9.jpg]



wPÎ : evi WvqvMÖv‡gi Øviv Z_¨ Dc¯’vcb

ªcÖkœ\ 8 \ wieb, ÷¨vUvm evi I wkU U¨ve ej‡Z Kx †evS?
DËi : wieb : gvB‡µvmdU G‡·‡j ¸”QvKv‡i mvRv‡bv wewfbœ KgvÛ‡K GK‡Î wieb ejv nq| cÖ‡Z¨KUv †gbyi AvIZvq AvBK‡bi gva¨‡g KgvÛ¸‡jv mvRv‡bv _v‡K|
÷¨vUvm evi : IqvK©wk‡Ui wb‡Pi w`‡K ÷¨vUvm ev‡ii Ae¯’vb| wewfbœ Kv‡Ri mgq ZvrÿwYK Ae¯’v Gev‡i †`Lv‡bv nq| ÷¨vUvm ev‡ii evgw`‡K wfbœ wfbœ c×wZ‡Z IqvK©wkU †`Lvi Ackb i‡q‡Q|
wkU U¨ve : wkU U¨v‡e GKUv IqvK©ey‡K hZ¸‡jv IqvK©wkU _v‡K †m¸‡jv †`Lv‡bv nq| wewfbœ wk‡Ui g‡a¨ Avmv-hvIqv Kivi Rb¨ wkU U¨ve e¨envi Kiv nq|  

cÖkœ \ 9 \ †¯cÖWwkU I gvB‡µvmdU Iqv‡W©i g‡a¨ cv_©K¨ †jL| 




[h‡kvi wRjv ¯‹zj]
DËi :  †¯cÖWwkU  I gvB‡µvmdU IqvW© DfqB c¨v‡KR †cÖvMÖvg hv m¤ú~Y© wfbœ ai‡bi Kv‡R e¨envi Kiv nq| wb‡P GB `yBwU †cÖvMÖv‡gi cv_©K¨ D‡jøL Kiv n‡jv :
	†¯cÖWwkU
	gvB‡µvmdU IqvW©

	1.
†¯cÖWwkU n‡jv wewfbœ ai‡bi mij ev RwUj MvwYwZK wnmve-wbKvk I we‡køl‡Yi KvR Kivi GKwU c¨v‡KR †cÖvMÖvg| 
	1.
gvB‡µvmdU IqvW© GKwU ¯^qsm¤ú~Y© IqvW© cÖ‡mwms †cÖvMÖvg| 

	2.
GwU e¨envi K‡i wewfbœ ai‡bi eo eo MvwYwZK wnmve-wbKvk I we‡køl‡Yi KvR wbfz©j, `ªæZ Ges Lye mn‡R Kiv hvq| 
	2.
GwU e¨envi K‡i IqvW© WKz‡g›U ˆZwi, msiÿY, gy`ªY cÖf…wZ KvR Kiv hvq| 

	3.
†¯cÖWwk‡Ui †h As‡k KvR Kiv nq Zv‡K IqvK©wkU e‡j| 
	3.
gvB‡µvmdU Iqv‡W©i †h As‡k KvR Kiv nq Zv‡K IqvK© WKz‡g›U e‡j|

	4.
IqvK©wkUwU AvovAvwofv‡e AmsL¨ Kjv‡g Ges Dci wb‡P AmsL¨ mvwi‡Z wef³ _v‡K| 
	4.
IqvK© WKz‡g‡›U †Kv‡bv Kjvg ev mvwi _v‡K bv| GwU GKwU mv`v cvZvi b¨vq c„ôv|

	5.
†¯cÖWwk‡U m~Î cÖ‡qvM Kivi my‡hvM i‡q‡Q| ZvB A‡bK eo Ges RwUj wnmveI m~Î cÖ‡qvM K‡i AwZ Aí mg‡q Kiv hvq| 
	5.
gvB‡µvmdU Iqv‡W© m~Î cÖ‡qvM K‡i †Kv‡bv KvR Kiv hvq bv| 


cÖkœ\ 10 \
gvB‡µvmdU G‡·j Kx? Gi e¨envwiK †ÿÎ¸‡jv †jL| 




[wSbvB`n miKvwi evwjKv D”P we`¨vjq] 

DËi : gvB‡µvmdU G‡·j : gvB‡µvmdU G‡·j n‡”Q DB‡ÛvR Ges †gwKb‡Uvk Acv‡iwUs wm‡÷‡g AZ¨šÍ RbwcÖq Ges eûj e¨eüZ †¯cÖWwkU †cÖvMÖvg| 

gvB‡µvmdU G‡·‡ji e¨envwiK †ÿÎ : G‡·j †¯cÖWwkU †cÖvMÖv‡gi mvnv‡h¨ mvaviYZ †hme Kvh© m¤úv`b Kiv hvq †m¸‡jv wb‡P D‡jøL Kiv n‡jv : 

1.
G‡·‡ji mvnv‡h¨ ˆ`bw›`b wnmve msiÿY I we‡kølY Kiv hvq| 
2.
ev‡RU wKsev evwl©K cÖwZ‡e`b cÖYqb Kiv hvq| 

3.
AvqKi I ˆeÁvwbK wnmve wKsev †eZ‡bi wnmve G‡·‡ji gva¨‡g cÖ¯‘Z Kiv hvq| 

4.
cwimsL¨vb msµvšÍ hveZxq wnmve-wbKvk G †cÖvMÖv‡gi mvnv‡h¨ Kiv hvq| 
5.
Drcv`b I gRy` e¨e¯’vcbv msµvšÍ hveZxq wnmve-wbKvk Kiv hvq|
6.
Z_¨‡K AvKl©Yxqfv‡e Dc¯’vc‡bi Rb¨ wewfbœ ai‡bi MÖvd ev PvU© e¨envi Kiv hvq|
cÖkœ \ 11 \ †¯cÖWwkU †cÖvMÖvg Kx? GwU e¨envi K‡i Kx Kx KvR Kiv hvq?
DËi : †¯cÖWwkU †cÖvMÖvg : †¯cÖWwkU †cÖvMÖvg n‡jv GK ai‡bi Kw¤úDUvi †cÖvMÖvg hv e¨envi K‡i wewfbœ ai‡bi mij ev RwUj MvwYwZK wnmve-wbKvk I we‡køl‡Yi KvR Kiv hvq| 

†¯cÖWwkU †cÖvMÖv‡gi e¨envi : †¯cÖWwkU g~jZ wnmve-wbKv‡ki GKwU c¨v‡KR †cÖvMÖvg| GB †cÖvMÖvgwU e¨envi K‡i †hme KvR Kiv hvq Zvi g‡a¨ D‡jøL‡hvM¨ wKQz KvR wb‡P eY©bv Kiv n‡jv :

1.
†¯cÖWwk‡Ui gva¨‡g ˆ`bw›`b wnmve-wbKvk msiÿY I we‡køl‡Yi KvR Kiv hvq|
2.
ev‡RU wKsev evwl©K cÖwZ‡e`b cÖYqb Kiv hvq| 

3.
AvqKi wKsev †eZ‡bi wnmv‡e †¯cÖWwkU e¨envi K‡i Lye mn‡R KvR Kiv hvq|
4.
me ai‡bi cwimsL¨vb msµvšÍ Z_¨vw` wKsev Avw_©K Z_¨vw`i wnmve-wbKvk †¯cÖWwk‡Ui gva¨‡g m¤úbœ K‡i MÖvd ev wPÎ AvKv‡i Dc¯’vcb Kiv hvq|

5.
Gi gva¨‡g wewfbœ ai‡bi WvUv msiÿY I e¨e¯’vcbvi hveZxq Kvh©vewj m¤úv`b Kiv hvq|
6.
†¯cÖWwk‡Ui gva¨‡g Drcv`b e¨e¯’vcbv wKsev gRy‡`i cwigvY wba©viY I wbqš¿Y msµvšÍ Kvh©vewj m¤úv`b Kiv hvq| 

7.
mKj wnmv‡ei gvb hvPvB Kiv hvq| 

cÖkœ \ 12 \ IqvK©wk‡U †iÄ ej‡Z Kx †evSvq? †¯cÖWwkU †cÖvMÖv‡gi mvnv‡h¨ wnmve-wbKv‡k KvR Kivi myweav¸‡jv †jL| 

DËi : †¯cÖWwkU †cÖvMÖv‡g Kv‡Ri myweav‡_© IqvK©wk‡Ui Ni¸‡jv mvwi I Kjv‡g web¨¯Í K‡i †bqv nq| Dci †_‡K wb‡Pi w`‡K j¤^vjw¤^ Ni¸‡jv GKm‡½ Kjvg bv‡g cwiwPZ Ges evg †_‡K Wv‡b cvkvcvwk web¨¯Í Ni¸‡jv GKm‡½ mvwi bv‡g cwiwPZ|
A‡bK mgq †Kv‡bv wbw`©ó Kv‡Ri Rb¨ †ek K‡qKwU Ni GKm‡½ wm‡j± K‡i wb‡Z nq| ZLb H Ni mgwói GjvKv‡K GK‡Î †iÄ (Range) ejv nq| 

†¯cÖWwkU †cÖvMÖv‡gi mvnv‡h¨ wnmve-wbKv‡ki KvR Kivi myweav :
1.
mij †_‡K ïiæ K‡i KwVb I RwUj wnmve-wbKv‡ki KvR Kiv hvq|  

2.
RwUj I e„nr K¨vjKz‡jkb AwZ Aí mg‡q wbfz©jfv‡e Kiv hvq| 

3.
GKvwaK msL¨vi †hvMdj †ei Kivi ci hw` †Kv‡bv msL¨v cwieZ©b Kiv nq, Zvn‡j †hvMdjI AvcbvAvcwb cwieZ©b n‡q hvq| 

4.
LvZwfwËK A‡bK eo wnmve-wbKvk mn‡R Kiv hvq| 

cÖkœ \ 13 \ dgy©jv I dvsk‡bi g‡a¨ cuvPwU cv_©K¨ †jL| 

DËi : dgy©jv I dvsk‡bi g‡a¨ cuvPwU cv_©K¨ wb‡P †`Iqv n‡jv :
	dgy©jv
	dvskb

	1.
IqvK©wk‡Ui wewfbœ †m‡ji A¨v‡Wªm e¨envi K‡i MvwYwZK, hyw³g~jK ev Ab¨vb¨ †Kv‡bv Kv‡Ri Rb¨ †h mg¯Í m~Î e¨eüZ nq Zv‡K dgy©jv e‡j| 
	1.
dgy©jvi mswÿß iƒc‡K ejv nq dvskb| A_©vr MvwYwZK, hyw³g~jK ev Ab¨vb¨ †Kv‡bv Kv‡Ri Rb¨ e¨eüZ kã ms‡ÿc‡K ejv nq dvskb| 


	dgy©jv
	dvskb

	2.
dgy©jv mswÿß AvKv‡i †jLv hvq bv| 
	2.
dvskb mswÿß AvKv‡i †jLv hvq| 

	3.
dgy©jvi mvnv‡h¨ KwVb I RwUj wnmv‡ei KvR mn‡R Kiv hvq bv| 
	3.
dvsk‡bi mvnv‡h¨ KwVb I RwUj wnmv‡ei KvR mn‡R Kiv hvq| 

	4.
dgy©jvi AvKvi eo e‡j wjL‡Z mgq †ewk jv‡M Ges fzj nIqvi m¤¢vebv †ewk _v‡K| 
	4.
dvskb AvKv‡i mswÿß nIqvq wjL‡Z mgq Kg jv‡M Ges fzj nIqvi m¤¢vebvI Kg _v‡K| 

	5.
dgy©jvi mvnv‡h¨ evRvi cÖeYZv we‡kølY, cwimsL¨vbMZ we‡kølY, `ªe¨mvgMÖxi g~‡j¨i fwel¨ØvYx BZ¨vw` KvR Kiv hvq bv| 
	5.
dvsk‡bi mvnv‡h¨ evRvi cÖeYZv we‡kølY, cwimsL¨vbMZ we‡kølY, `ªe¨mvgMÖxi g~‡j¨i fwel¨ØvYx BZ¨vw` KvR Lye mn‡R Kiv hvq| 


cÖkœ \ 14 \ IqvK©wkU Kx? †¯cÖWwkU I IqvK©wk‡Ui g‡a¨ cv_©K¨ †jL|
DËi : IqvK©wkU : Kw¤úDUv‡i †¯cÖWwkU †cÖvMÖvg †Lvjvi ci Kjvg I mvwii mgš^‡q AmsL¨ Ni msewjZ †h c„ôv gwbU‡ii c`©vq †f‡m I‡V Zv‡K IqvK©wkU e‡j|

†¯cÖWwkU I IqvK©wk‡Ui g‡a¨ cv_©K¨ : †¯cÖWwkU Ges IqvK©wkU kã `yBwU ci¯úi m¤úK©hy³ n‡jI G‡`i g‡a¨ wewfbœ ai‡bi cv_©K¨ we`¨gvb| wb‡P G‡`i cv_©K¨mg~n D‡jøL Kiv n‡jv :  
	 †¯cÖWwkU
	IqvK©wkU

	1.
Kw¤úDUv‡ii mvnv‡h¨ wewfbœ wnmve-wbKvk Kivi †cÖvMÖvg‡K †¯cÖWwkU †cÖvMÖvg e‡j|
	1.
 †¯cÖWwkU †cÖvMÖv‡gi †h As‡k wnmve-wbKv‡ki KvRwU Kiv nq Zv‡K IqvK©wkU e‡j| 

	2.
A‡bK¸‡jv IqvK©wkU wb‡q †¯cÖWwkU MwVZ nq| 
	2.
A‡bK¸‡jv †QvU †QvU AvqZvKvi Ni wg‡j IqvK©wkU MwVZ nq| 

	3.
wewfbœ †Kv¤úvwbi ˆZwi †¯cÖWwkU wewfbœ ai‡bi nq|
	3.
mKj †¯cÖWwk‡Ui IqvK©wk‡Ui Aeqe †gvUvgywU GKB iKg| 
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GB ZvwjKv †_‡K †¯cÖWwkU †cÖvMÖvg gvB‡µvmdU Awdm G‡·j 2007 G wK¬K Ki‡j gvB‡µvmdU Awdm G‡·j 2007 Ly‡j hv‡e| 







Microsoft Office Excel 2007







GB d¬vBAvDU †gby ZvwjKv †_‡K gvB‡µvmdU Awdm †gby‡Z wK¬K Ki‡j cv‡kB Avi GKwU d¬vBAvDU †gby‡Z gvB‡µvmdU Awdm Gi †cÖvMÖvg¸‡jvi ZvwjKv cvIqv hv‡e| 







Microsoft Office







GB d¬vBAvDU †gbyi †cÖvMÖvgm †gby‡Z gvDm c‡q›Uvi ¯’vcb Ki‡j Avi GKwU d¬vBAvDU †gby cvIqv hv‡e| 







 Start †gby‡Z wK¬K Ki‡j GKwU d¬vBAvDU †gby cvIqv hv‡e| 
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