Chapter Three
Home management
Lesson-1: The Concept of Home
Management
1.	The home environment should be ......... neat and clean.
2.	Our needs are met in our ............ homes.
3.	To fulfill our goals, we have to do .......... different work.
4.	To do the household chores properly, we need ........ management.
5.	Home management is a .......... continuous process.
6.	The first step of home management is ....... planning.
7.	The coordination among work, worker and wealth is ............ organization.
8.	All the activities of a home remain active by ............ home management.
9.	To implement a plan, we need ........... control.
10.	The last step of home management is ....... evaluation.
Lesson-2: Importance of Planing in Home Management
1.	If we work in a planned way, it becomes helpful to make the work ......... easier.
2.	Sometimes, we need to make .........  written plans.
3.	We make plans in order to do something ................ properly.
4.	If we follow the plan ........... errors can be avoided.
5.	A planned work can be done ........... on time.
6.	Making plans are helpful to avoid ........... chaos.
7.	We can utilise our money, time and strength properly by following ........... a 	planned way of work.
8.	Making plans are helpful to avoid ............ chaos.
9.	The opposite of planned work is .......... unplanned work.
10.	Success hardly comes through an .............. unplanned work.
Lesson -3: Decision -making in Home Management
1.	There are several ways to do ............. something.
2.	We should carefully take the ........... decision.
3.	It is necessary to make the ............ right choice.
4.	The first step of doing something is ............ to take the decision.
5.	Right decisions help to achieve ...... the goal.
6.	A wrong decision can lead us to .......... unsuccessful attempts.
7.	To meet the demand of time, we need to take........ new decisions.
8.	Decision is of ...... two types.
9.	Different opinions come through ......... group discussion.
10.	Group discussion is helphul to get the ............. solution of a problem.

Ques-1.	Lamiya and Latif are students of the same Class. Lamiya goes to school 		everyday with her text books and exercise books according to the day's 		routine. One the other hand, Latif fails to follow his teachers'instructions 		for coming with text books and exercise book not according to the day's 		routine.
	a.	What is the first step of Home Management?
	b.	What is meant by Unplanned Work?
	c.	Which of the management steps in reflected in Lamiya's nature?
	d.	Latif's nature in an obstacle to his success. Explain.
Answer to the question no.1
a.	First step of home management is planning.
b.	The work that is done without any prior thinking or planning is called unplanned 	work. The time and supuence are not fixed in an unplanned work while it lacks 	any goal or objective. It is the opposite in nature to planned work.
c.	Lamiya's activities activities as mentioned in the given stem reflect the first step 	of home management, which is planning. Thinking out 'why' and 'how' a work 	must be done and 'who' will do the work comprises of the planning process. 	Lamiya plans ahead for the next day's school work. Sho organises the texbooks, 	notebooks, pens and other instruments in her bag as per the class routine. As a 	result, she can abide by her teacher's instructions with ease and responsibility.
d.	From the given stem, we can observe that Latif does his work in an unplanned 	manner without any prior thinking. The time and sepuence of an unplanned work 	in not fixed while it lacks any goal or objective. This was evident in Latif's 	activities. he does not organise his books according to the class routine and thus, 	often takes the wrong books to school. As a result, he is unable to follow the 	teacher's instructions in the class and fails to grasp the subjects well. This 	eventually will affect his result. If he cotinues with his unplanned way of doing 	work, he will never be able to attain success in life. To be successful, it in vital to 	have a planned way for accomplishing work and goals in life.
Ques-2.Decision has been take by the school where Dipa and her class-mates read 	in, toward having his yea'rs Study Tour at the Sundarbans. Some of the 	students like to go there by bus and others by launch. Some of the students feel inconvenience in travelling by bus and some like to enjoy naturel ecene while travelling. The teacher advised them not to think about the time and financial aspects and to arrive at a decision to make the tour enjoyable. Later, the students started for the Sundarbans along with their teachers.
	a.	Where do we draw our hopes and aspirations fulfilled?
	b.	What is meant by planning?
	c.	What type of decision did the students make? Explain.
	d.	Dipa and her clasmates followed the steps in their decision-making 			correctly. - Explain.
Answer to the question no.2
a. We draw our hopes and aspirations from our home.
b.The first step of home management is planning. Thinking about 'why' and 'how' a work must be done and 'who' will do the work together omprises of the plaiing process. This step helps to understand the naure of the work and the time repuired 	for accomplishing it.
c.There are several options or procedures to do any work. Thus, the most 	acceptable option among them needs to be carefully chosen. The decision arrived thouth the discussion of everybody concerned in called collective decision. In 	this decision-making process, people provide their options and from among them, 	the best means is choen for solving took a commective decision regarding their 	study tour transportation. Problems arose among the students when a study tour 	wsa arranged for them. Some of them wanted to take the lauch. To solve the 	issue, the students came together and heard the problems of everyone who were 	interested for the tour. Thereafter. considering the interests and convenicences of 	all, they commectively took a decisio to go Sundarbans by launch.
d. The succes of any work depends upun a timely and appropriate decision-making. Some steps are to be systematically followed in the decision-making process. The systematic approach that Dipa and her calssmates followed in their decision- making are given as follows-
	1.	Firstly, they got a clear idea of the issue.
	2.	They found out the different means of communication for going to the 		Sundarbans.
	3.	They sorted down to two options snd then discussed on th conveniences 		and then discussed on the conveniences and inconveniences of both the 		means.
	4.	Finally, they chose to travel by launch as it was an easy and enjoyable 		means of transport.
	5.	They implemented the collective decision into activity.
		From the discussion above, it is apparent that Dipa and her classmates 		followed the suquential steps in taking the most appropriate decision for 		all. 
Ques-3.	Though proper management of resources, Mrs. Ruma created a home 			environment as per her desire. She always does her work by planning. 			Thus, she has c clear idea of where, when and how the work will be 			executed. She attains her goals succesfully by following all the steps of 		home management.
	a.	 What helps in the smooth running of all acitivities at home?
	b.	What do you understand by home management?
	c.	how does the step of planning make Mrs. Ruma's work easy? Explain.
	d.	Describe the ways to be successful in achieving Mrs. Ruma's familial 			goals. 
Asnwer to the question no.3
a.	Home management helps in the smooth running of all activities at home. 
b.Planning, control and evaluation of the activities, involving the use of various resources, towards the eralisation of family goals and objectives are altogether, called as home management. It is a continuous process whereby a set of 	achivitiesareper formed in several steps.
c.Planning forms th basis of any work. Any work can be accomplished successfully and on time if it is done as per the planning. Mrs. Ruma always plans out her 	activities and tasks beforehand, thus she is able to get her work done in a 	systematic and timely manner. She ponders of when, how and where the works 	need to be done and thus set up a plan accordingly. Thus, her work becomes 	organised and easy. While making the plans, she keeps in consideration the 	convenience and inconvenience of all family members so that everyone can 	contribute in completing the tasks at home with ease and understanding. Note 	that a good plan in one that favoure easy and proper implementation. Thus, we 	can say that Mrs. Ruma is able to perform her works on time and with no 	disruptions through proper planning.
d.	Mrs. Ruma can be succwssful in achieving the familial goals by applying the 	systematic steps of home management to her household chores. She always 	engages in planning before starting a work, which makes it convenient whilw 	actually performing the task. The second step of home management in control 	that is meant for converting the plan to real work. Mrs. Ruma actively 	participates in performing the planned work as per the schedule. During this step, 	she  ensures whether or not everyone in performing their own tasks properly and 	whether anyone in facing any inconvenience in the process. The last step of the 	home management process is evaluation, which is the verification of the result or 	outcome of the accomplished work. If Mrs. Ruma is successful in accomplishing 	any task, she follows the same procedure for the task every time. In case of 	failure, she corrects the work procedure by indentifying the reasons behing the 	failure. Thus, she can rectify the mistakes and do the work properly in future. 

Question Bank
Creative Qeustion with Hints
Ques-1.Mrs. Shumona is a homemaker. She is not aware of the conept of home management. Since she does not plan her work, she faces many difficulties 	while cxecting it. Moreover, she keeps repeating the mistakes in her work 	due to lack of evalution. She takes decisions by discussing with all family members. Recently, her nieghbour Laila informed her about the steps of 	home management. She said, ''Collective decision-making is as important 	in home management as following its different steps.''
	a.	What is the second step of home management?
	b.	What is meant by planned work?
	c.	Beside the above mentioned problems, what other problems can Mrs. 			Shumona face for her unplanned work? Describe.
	d.	Analyse your opinion on what Mrs. Shumana should do to attain success.
Answer to the question no. 1
a.The second step of home management is control.
b.Work performed through planning is known as planned work. The preparation for a planned work is done prior to the initiation of the work. As a result, we are able 	to accomplish the work with convenience, less errors and as per schedule.
c.Describe the disadvantages of unplanned work.
d.Describe the steps of home management to attain success in home management.
Revision Part
Knowledge-based questions with answers
Ques-1.	Which in the last step of home management?
Ans:		Evaluation in the las step of home management.
Ques-2.	How can record the panning for any work?
Ans:		We can record the planning for any work by writting it down.
Ques-3.	What is the primary basis of any work?
Ans:		palnnig is the primary basic of any work.
Ques-4.	What type of decision is taken in case of camplex problem?
Ans:		Collective decision is taken in cse of complex problems.
Ques-5.	What do you understand by evaluation?
Ans:	The evaluation step of home mangement indicates whether the work has 	been a success of failure.
Comprehension-based questions with answers
Ques-1.	What do you understand by evaluation?
Ans:		Evaluation can be defined as the verification of the outcome or resutl of an 		accomplished work. It is the last step of home management and an iidcator 		of whether the work has been a success or failure.
Ques-2.	What do you understand by decision-making?
Ans:		There may be several options or procedures of doing any type of work. 		The best acceptable option among them through a process is known as 		'decision-making'.
Ques-3.	What do you understand by control?
Ans:		Control is the second step of home management. It helps to ensure whether 		everyone is prforning their specific tasks properly and whether anyone is 		facing any inconvenience in performing the work.

